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      DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT

                   INTRADEPARTMENTAL CORRESPONDENCE 


Date
       (225) 379-????
State Project No. (Plus point .?)
Legacy No. 

F.A.P. No.
Purchase Order No. (20#)
Contract Number (44#)

Route
Parish
RE: INVOICE SUBMITTAL
MEMORANDUM

TO:
Mr. Mark Chenevert, P.E. 
Contracts Services Administrator
FROM:
???
Transmitted herewith is Invoice??? for work on ??? through ??? for the captioned project from ?consultant? in the amount of $$$..
I have reviewed the “Tips for Submitting Invoices for Project Managers” and approve payment for these services subject to your review.  The PO Overview printout is attached ensuring available funding for this payment.  Should you have any questions, please notify??? At???-????.
???:??
Attachments
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AN EQUAL OPPORTUNITY EMPLOYER

       A DRUG FREE WORKPLACE
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