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Office of the Secretary
PO Box 94245 | Baton Rouge, LA 70804-9245
ph: 225-379-1232 | fx: 225-379-1863

John Bel Edwards, Governor

Shawn D. Wilson, Ph.D., Secretary
October 25, 2016
	 Mr./Ms. XXXXXX,XXX

Company Name

And Address


	NOT FOR TITLE 39, RETAINER CONTRACTS OR DOCUMENTS ALREADY EXPIRED 

	RE:
	Time Extension

TO,SA,Orig. Cont.(Whatever is being extended)

State Project No. XXXXXX

F.A.P. No. XXXXXX

Name of Project

Route XXXX

Parish/Statewide




Dear Mr./Ms. XXXX:

Your firm agrees to perform all services as stipulated in the Original Contract, Supplemental Agreement No. ???, Task Order No. ???, which will be expiring on xxx to the extended completion date of xxx.

(The next three should be in all extensions)

(Justification for time extension should be included here)

The compensation and all other provisions for services rendered by your firm for the OC, SA, TO, remain the same.

If you have any questions or comments, please contact Project Manager at (225)XXX-XXXX.

Sincerely,

Project Manager
XX: 

	pc:
	Mr. Mark Chenevert, P.E.

District Administrator’s name (where project is located)

Ms. Elaine Rougeau
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