DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT

INTRADEPARTMENTAL CORRESPONDENCE

REFERRED TO

__________________________

__________________________
​__________________________
         REFERRED FOR ACTION
          ANSWER FOR MY SIGNATURE
          FOR FILE
          FOR YOUR INFORMATION
          FOR SIGNATURE
          RETURN TO ME
          PLEASE SEE ME 
          PLEASE TELEPHONE ME
          FOR APPROVAL 
          PLEASE ADVISE ME
____  _______________________

BY ________  DATE ​​​_____________

BY ________  DATE ​​​_____________

BY ________  DATE ​​​_____________
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MEMORANDUM

*(PROJECT CAPTION)


TO:

SIMONE ARDOIN, P.E. 

ROAD DESIGN ENGINEER ADMINISTRATOR

STEPHEN GLASCOCK, P.E. 
ITS ENGINEER DIRECTOR

JOSHUA HARROUCH, P.E.

TRAFFIC ENGINEERING DEVELOPMENT ADMINISTRATOR
CHAD WINCHESTER, P.E.

PROJECT DEVELOPMENT DIVISION CHIEF

JANICE P. WILLIAMS, P.E.
CHIEF ENGINEER

FROM:
*
PROPERTY MANAGEMENT AGENT
DATE:

June 9, 2016
SUBJECT:  
Excess Right of Way


Parcel No. *
File No. *
In reference to review for disposal of excess right of way, attached please find:

(1) Memo dated *, from *, District Engineer Administrator, with their recommendations in regard to disposal of the referenced excess right of way on the captioned project.

(2) Plat showing taking of Right of Way highlighting the area in question.

This property was acquired in *(date) by *(fee title/servitude/expropriation). If disposal is recommended, we will dispose of the property by *(private/public sale/abandonment). 
Please review this request and advise of your recommendations regarding this disposal. 

_____________________________      
__________

RECOMMENDED FOR APPROVAL
DATE

_____________________________      
__________

RECOMMENDED FOR APPROVAL
DATE

_____________________________      
__________

RECOMMENDED FOR APPROVAL
DATE

_____________________________      
__________

APPROVED
DATE

*/*
Attachments

cc:  
Property Management Officer

Assistant Real Estate Administrator
