DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT

INTRADEPARTMENTAL CORRESPONDENCE

REFERRED TO

__________________________

__________________________
​__________________________
         REFERRED FOR ACTION
          ANSWER FOR MY SIGNATURE
          FOR FILE
          FOR YOUR INFORMATION
          FOR SIGNATURE
          RETURN TO ME
          PLEASE SEE ME 
          PLEASE TELEPHONE ME
          FOR APPROVAL 
          PLEASE ADVISE ME
____  _______________________

BY ________  DATE ​​​_____________

BY ________  DATE ​​​_____________

BY ________  DATE ​​​_____________
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(225) 242-*

FAX NO. (225) 242-4692
_____________________________      
__________

RECOMMENDED FOR APPROVAL
DATE

_____________________________
__________
RECOMMENDED FOR APPROVAL
DATE

_____________________________
__________
RECOMMENDED FOR APPROVAL
DATE

_____________________________
___________
APPROVED                                               
DATE

MEMORANDUM
*(Project Caption)
TO:

*    

APPRAISAL CHIEF
FROM:
*

                        PROPERTY MANAGEMENT AGENT
DATE:
August 15, 2018
SUBJECT:
*
The Department is preparing to sell the referenced property. 

We are requesting that an *expedited* appraisal report(s) be prepared on the above referenced subject property that has been approved for disposal.  

*We have verified that there is sufficient budget available for a consultant fee appraiser to be hired in the event that internal staff cannot provide an expedited appraisal report.*
Attached please find a map showing the area being prepared for disposal and a property description describing the area.
If further information is needed, please advise.

*/*

Attachments

cc:  Property Management Officer
