DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT

INTRADEPARTMENTAL CORRESPONDENCE

REFERRED TO

__________________________

__________________________
​__________________________
         REFERRED FOR ACTION
          ANSWER FOR MY SIGNATURE
          FOR FILE
          FOR YOUR INFORMATION
          FOR SIGNATURE
          RETURN TO ME
          PLEASE SEE ME 
          PLEASE TELEPHONE ME
          FOR APPROVAL 
          PLEASE ADVISE ME
____  _______________________

BY ________  DATE ​​​_____________

BY ________  DATE ​​​_____________

BY ________  DATE ​​​_____________
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TRANSPORTATION & DEVEIOPMENT




(225) 242-*

FAX NO. (225) 242-4689
MEMORANDUM
SPN. ***-**-****

* HIGHWAY

ROUTE LA *

* PARISH

FILE NO. **-***

TO:
*    

DISTRICT ENGINEER ADMINISTRATOR
FROM:
*


PROPERTY MANAGEMENT AGENT

DATE:

April 8, 2019
SUBJECT:
Excess Right of Way or Excess Property

                      
Parcel No.


Site Code #-##-###

Attached please find the Department's right of way maps showing the referenced property. Also attached please find plat showing property requested by *.

Please review this matter and provide your recommendations as to disposal or retention of this property on the attached Disposal Checklist page.   Clearly mark any areas recommended for disposal on the attached maps and return them to this office with the Checklist.  If further information is needed, please let me know.

Please also provide the plan and profile sheets, if available, as the Chief Engineer has advised to attach them to all of our requests.
1) (For Federal Projects only) By copy of this memorandum, I am requesting the Real Estate Regional Manager to do an on‑site inspection of this property for any environmental problems, fill out the environmental screening criteria check list, take photographs, and advise me of any conditions out of the ordinary on this property in regard to selling at public bid/private sale.

OR

2) (For State Projects only) By copy of this memorandum, I am requesting the Real Estate Regional Manager to do an on‑site inspection of this property, take photographs and advise me of any conditions out of the ordinary on this property in regard to selling at public bid/private sale.

IF SERVITUDE ADD THE FOLLOWING CLAUSE
As this right of way was acquired by servitude and in accordance with LRS 48:224, please furnish this office with the names, physical addresses, e-mail addresses, and contact persons for the following:
1) The local governing authority(s)

2) All public utilities with recorded right of way agreements or permits

3) All recorded holders of right of way permits affected by this action by this action (NOTE: I do not need driveway permits)

4) Members of Legislature in affected Districts

*/*

Attachments

cc:  
Property Management Officer

Regional Right of Way Manager

DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT

INTRADEPARTMENTAL CORRESPONDENCE
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SPN. ***-**-****

* HIGHWAY

ROUTE LA *

* PARISH

FILE **-***

	
	DISPOSAL CHECKLIST

	
	ORIGINAL DISPOSAL REQUEST: *

	
	RECOMMENDATIONS: 

(Please mark the appropriate box below in regards to your recommendation, add comments if necessary, date and initial.)

	NAME
	CONCUR
	PROPOSE CHANGES
	RETAIN IN FULL
	COMMENTS
	DATE
	INITIAL

	*

DISTRICT ADMINISTRATOR
	
	
	
	
	
	

	DAVID S. SMITH, P.E.

ROAD DESIGN ENGINEER ADMIN.
	
	
	
	
	
	

	STEPHEN GLASCOCK, P.E.

ITS ENGINEER DIRECTOR
	
	
	
	
	
	

	JOSHUA HARROUCH, P.E.

TRAFFIC ENGINEERING DEV. ADMIN.
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SPN. ***-**-****

* HIGHWAY

ROUTE LA *

* PARISH

FILE **-***

	
	DISPOSAL CHECKLIST

	
	ORIGINAL DISPOSAL REQUEST: *

	
	RECOMMENDATIONS: 

(Please mark the appropriate box below in regards to your recommendation, add comments if necessary, date and initial.)

	NAME
	CONCUR
	PROPOSE CHANGES
	RETAIN IN FULL
	COMMENTS
	DATE
	INITIAL

	*

DISTRICT ADMINISTRATOR
	
	
	
	
	
	

	DAVID S. SMITH, P.E, P.E.

ROAD DESIGN ENGINEER ADMIN.
	
	
	
	
	
	

	STEPHEN GLASCOCK, P.E.

ITS ENGINEER DIRECTOR
	
	
	
	
	
	

	JOSHUA HARROUCH, P.E.

TRAFFIC ENGINEERING DEV. ADMIN.
	
	
	
	
	
	

	DAVID R. MILLER
MAINTENANCE DIVISION CHIEF
	
	
	
	
	
	




�Leave the applicable type of property.


�Delete if Excess Right of Way.  If Excess Property, add site code number.


�Delete this clause if not applicable.  Add any extra information here.


�Determine if your project is Federal or State.  Delete the inapplicable paragraph, including the red portion.


�If your property was acquired in servitude, leave this clause.  If it was acquired in fee, delete.


�Use this page for Excess Right of Way


�Use this page if Excess Property





