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VENDOR SELF REGISTRATION 

 

For a Utility Operator/Utility Company (Vendor) to receive reimbursable payments in connection with a Utility 
Relocation Agreement, the vendor must be registered in the LaGov/ERP system.  Every vendor set up in the 
LaGov/ERP system is assigned a unique nine (9) digit vendor number by the system.  This number begins with a 3.   
A Utility Operator/Utility Company (Vendor) should e-mail the DOTD District Utility Specialist for their area this 
vendor number to expedite reimbursements.  
 
Many vendors in the legacy DOTD financial database were automatically transferred into the LaGov/ERP system.   
 
Any vendor not in the LaGov/ERP system will need to self-register through the LaGov Interim Support Group 
(ISG), a subgroup of the LA Division of Administration.  Go to the ISG website for their contact information such as 
phone number, fax number and e-mail address.   
The ISG link is http://www.doa.louisiana.gov/erp/vendoraccountspayable.htm. 
 
For self-registration, the vendor will need to supply the following directly to ISG: 

• Ensure Updated IRS W-9 Form is being Submitted (Only the latest official IRS Form is accepted.)  
• Type of Business is Selected on the W9  
• Provide Type of Service Vendor Provides for DOTD to assist ISG with determining if 1099 reportable 
• Vendor will need to provide a remit to address if different from information entered in Self-service if they 

require payments to go elsewhere.  They will need to contact ISG regarding this process. 
• Ensure the legal name of company registered to the EIN (Employee Identification Number) is what’s 

indicated on the W9 and also entered in self service 
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