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Sponsor State Agreement (SSA)
• Resolution
• Sponsor Certifications

Supplemental Agreement (SA)
Request for Reimbursement

• Payment Lookup

Project Closeout



What is it?

How do I apply?

Where do I sign?

Where do I return it?

Sponsor State Agreement
(SSA)



Agreement between the Airport Sponsor and the State of Louisiana
stating the LA DOTD Aviation Section will provide a percentage of
the total project cost.
• Often referred to as the State Grant
• Includes Resolution
• Includes Sponsor Certifications
• Three different formats

– State Only funds – 100%
– Match to FAA funds – currently 10%
– Match to Sponsor funds – percentage varies

Sponsor State Agreement
(SSA)

What is it?



Design Project
• PreDesign meeting 

to determine scope
• Executed ESA

Sponsor State Agreement
(SSA)

How do I apply?

Land Acquisition
• Executed ESA
• Appraisals and 

Review Appraisals

Coordinate with your DOTD Program Manager for required
documentation to initiate the SSA

Construction Project
• Executed ESA for Construction  

Professional Services
• Final Bid Documents 

for DOTD review
• Environmental Approval
• Airspace Clearance
• Bid Tab
• Construction Contract



Sponsor State Agreement
(SSA)

SIGN HERE
(Don’t forget to include your 
Federal Identification Number)

LEAVE BLANK

Where do I sign?



Sponsor State Agreement
(SSA)

SIGN HERE

Resolution is required with SSA
• Verify the Resolution authorizes the 

correct person to sign the SSA
• Verify all information is correct
• Available via word document,

if needed

Resolution



Sponsor State Agreement
(SSA)

Where do I return it?
• Return to your DOTD Program Manager:

– Both copies of signed SSA (with original signatures)
– Signed Resolution (with original signature)
– Completed Sponsor Certification #1, Consultant Selection and Engineering

• Keep Sponsor Certifications #2 and 3 until project is complete
– Sponsor Certification #2 is applicable to property acquisition projects
– Sponsor Certification #3 is applicable to all other projects



Agreement increasing the funding amount for an SSA
• Submit written request for overage, with justification
• Coordinate as early as possible with your DOTD

Program Manager for any potential overage!
• All overages may be at the sponsor’s expense until

the funds are available (see SSA)

Supplemental Agreement
(SA)



Supplemental Agreement
(SA)

• Return executed original to 
Tonjia Summerell

• You will be provided a signed 
copy for your files

SIGN HERE



Where do I get the form?

How do I Submit?

How do I track my payment?

Request for Reimbursement



You can get the current 
form on our website at:
www.dotd.la.gov

Request for Reimbursement

Where do I get the form?

http://www.dotd.la.gov/


Request for Reimbursement

How do I submit?
• Complete Items 1-12
• Attach invoices and other 

backup documentation
• Submit to Program Manager



Request for Reimbursement

Things to Remember
• No less than $250, unless final 

payment
• Only 1 submittal per month
• Only request reimbursement for 

eligible work that has been 
completed & paid for by sponsor

• Final payment will not be 
reduced below 10% of the total 
SSA amount until the required 
deliverables are provided to DOTD



Request for Reimbursement

How do I track payment?

https://lagoverpvendor.doa.louisiana.gov/irj/portal

• Access LaGov Vendor Portal
• Need Vendor No. and Employer Identification No. EIN

https://lagoverpvendor.doa.louisiana.gov/irj/portal


Submittal Requirements

Closeout Letter

Project Closeout



Project Closeout

Submittal Requirements
• SSA - Article XIV for Final Inspection, Acceptance, 

Reimbursement & Sponsor Certification



Project Closeout

Submittal Requirements
• Final Inspection
• Letter of Acceptance
• Final Reimbursement Request with retainage release
• Updated Airport Layout Plan, if applicable
• Contractor’s Clear Lien Certificate, if applicable
• As Built Documents with final quantities
• DOTD Sponsor Certifications

“DOTD will not approve the Sponsor’s request for final
reimbursement until each of the above items are received and are
satisfactorily completed.”



Project Closeout

Closeout Letter
• PM will send after final payment
• No additional payments



Any Questions


	GRANT �ADMINISTRATION
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Any Questions

