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DOTD Sponsor State Agreement
TRANSPORTATION & DEVELOPMENT (SSA)

»What is it?

Agreement between the Airport Sponsor and the State of Louisiana

stating the LA DOTD Aviation Section will provide a percentage of
the total project cost.

e Often referred to as the State Grant
* |ncludes Resolution
e Includes Sponsor Certifications

e Three different formats
— State Only funds — 100%
— Match to FAA funds — currently 10%

- — Match to Sponsor funds — percentage varies I




DOTD  Sponsor State Agreement
TRANSPORTATION & DEVELOPMENT ( S S A )
>»How do | apply?

Coordinate with your DOTD Program Manager for required
documentation to initiate the SSA

Design Project Construction Project Land Acquisition
 PreDesign meeting ¢ Executed ESA for Construction ¢ Executed ESA
to determine scope Professional Services  Appraisals and

Final Bid Documents Review Appraisals
for DOTD review

e Environmental Approval

e Executed ESA

e Airspace Clearance
e (Construction Contract

g ) e




DOTD  Sponsor State Agreement

LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

»Where do | sign?

(SSA)

STATE OF LOUISIANA
DEPARTMENT OF TRANSPORTATION
AND DEVELOPMENT

AGREEMENT

STATE PROJECT NO. HXXXXXX

LEAVE BLANK s
LOUISIANA AIRPORT
\ LOUISIANA PARISH

S AGREEMENT, made and excecuted in two (2) original copics on this
20 . by and between the Louisiana I)epanmem ©

velopment, hercinafler referred to as "DOTD!
PARISH a political subdivision of the < of Lousiana, responsible for all matters pertaining
to the LOUISIANA Airport, hercinafter referred to as “Sponsor™,

WITNESSETH: Tha;

WHEREAS, the Sponsor has requested funding assistance to finance certain improvements at the
LOUISIANA Airport as described herein; and,

‘WHEREAS, Act 451 of the 1989 Regular Session of the Lowsiana Legislature, authorized the
financing of the certain airport improvements from funds appropriated from the lransportation
“Irust Fund; and,

WIEREAS, the Louigiana Legislature has granted approval of the project as lsted in the FY
2013-2016 ($)XXGA) Aviation Needs and Project Priority Program; and

WHEREAS, reimbursement for project costs will not exceed the estimated projeet cost as
approved by the legislature and allocated to the DOTD Aviation Program for the fiscal year in
which the project was approved by the legislature, unless DOTD agrees to participate in the
increase and additional funds become available; and

WHEREAS, DOTD is agreeable to the implementation of this project and desires to cooperate
with the Sponsor provided certain requirements are adhered to as hereinafier provided:

NOW. THEREFORE. in consideration of the premises and mutual dependent covenants herein
contained, the parties hereto agree as follows:

WITNESSES:

PROJECT DESCRIPTION

NAME OF SPONSOR

SPN: H.xxxxxx

Tage 10 of 11

(Witness for First Party)

(Signaturc)

(Witness Tor First Party)

Typed or Printed Name

Title

SIGN HERE

(Don’t forget to include your
Federal Identification Number)

onsor’s Federal Identification Numbe



g_lo_l;g Sponsor St(z;tSeA,)Agreement

» Resolution

Resolution is required with SSA

(SPONSOR)

RESCLUTICN NUMBER: Date

The (Sponsar) of the Parish of met in regular session on this date. The following resolution was offered
and seconded by

RESOLUTION

A resolution authorizing the
Pepartment of Transportation mid

 Verify the Resolution authorizes the e e

iident, efe.) to execute an Agreement with the Louisiana
ceclopment (LA DOT lor miprovements al the Adrport

airport impravements from funds fppropriated from the Transportation Trust Fund; and

WHEREAS, the (Sponsor) has rdquested funding assistance [rom the LA DOTD o/lor ginsert profect descriplion),

an.

.
C O r r‘ C t p ‘ rS O l l t O S I g l l t ‘ S S A WIIEREAS, the stated project s been approved by the Louisiana Legislature and the LA DOTD is agreeable to the

intplementation of this project nd desires t cooperate with the fSpnser acearding to the terms and sonditions
identified m the attached Agrgbment; and

WHEREAS, the LA DOTD
spomsor up o $cesy of proj

L] Ll L L]
o Ve rl y a I I I O rI I l at I O I I I S CO r re Ct NOW THERKFORE, BE Iff RESOLVEL by the (Spomsord tat it docs hercby authorize the (Maver, Chairma,

efe.) to execute an Agreemynt for the project identified as ALP No. 3-22-0000-00 and SPN. . more
fully identified in the Agrdement attached hereto, and te execute any subsequent related documents, including, but
not limited to, amendmentfs to said agreement.

will provide the necessary funding for the dnsert projece desgpgoni and reimburse the

Leost.

This reselution shall be iyl full foree and effect from and after its adoption,

e Available via word document,
if needed

having een submitted to a vote, the vote thereon
NAYS:

WITERETIPON, the resalution was declared adopted on

(SPONSOR)

(Signanire]

SIGN HERE ——

(Fyped or Printed Nome)

TITLE

ATTEST:,

(Signaire]
TITLE

CERTIFICATE

L[5 HEREBY certified that the above is a true and correct copy of a resolution passed by the (Sponsor) of
Parish. Louisiana in regular session convened an this. the day of

(Secretary of Sponsor)




g_lQ_l;g Sponsor State Agreement
B ST ( S S A)
»Where do | return it?

* Return to your DOTD Program Manager:
— Both copies of signed SSA (with original signatures)
— Signed Resolution (with original signature)
— Completed Sponsor Certification #1, Consultant Selection and Engineering

e Keep Sponsor Certifications #2 and 3 until project is complete
— Sponsor Certification #2 is applicable to property acquisition projects

— Sponsor Certification #3 is applicable to all other projects




Q—_IQ:!_Q S'UIOIO|emen(tSa'Al\)Agreement

Agreement increasing the funding amount for an SSA

Submit written request for overage, with justification

Coordinate as early as possible with your DOTD
Program Manager for any potential overage!

All overages may be at the sponsor’s expense until
the funds are available (see SSA)




QIQ_J;Q S'UIOIO|emen(tSa'Al\)Agreement

Qorp, Office of the Seeretary

f"’&-—?—-—- PO B g4.245 | Baton Rouge, LA oBay-g245 Babby lindal, Governor
Takroatances o eviioment  ph: 225-375-1232 | Fr: 22535186y ShantH. LaBes, E, Secretary
L] Ll
e Return executed original to
Mr. Jehn Smith
Chairman, Louisiana Airport

100 Airport Drive

Tonjia Summerell N

Subject: Revised State Funding for the Louisiana Airport Reconstruction project due to a justified increase in quantities.

Dear Mr. Smith:
. . .
° YO u Wi I I b e p rovi d e d aSi g ne d P your requst, he iing forthe Sate Preoctindicated below has been ioeasod. Funding or this projot i
fiollows:
State Project Number | State’s Previous Amount Increased | State’s Mew Funding

Funding Amount By Amount

CO py fo r yo u r fi I e S R0 $100,000.00 5 10,000.00 S110.000.00

By reference in the associated Sponsor State Agreement, the above stated “State’s New Funding Amount” shall be
binding in accordance with the terms of said agreement.
Use If Supplemental Funds on Priority Program or Discretionary, Planning, or Future Obligations:
WHEREAS, the Louisiana Legislature has granted approval of funds as listed in the *FY* (Line
Number or Supplemental Fund Source) Aviation Needs and Project Prionty Program.
IT NOT on the Priority Program and Underrun Funds are used, Use this Paragraph:
WHEREAS, Act 451 of the 1989 Regular Session of the Louisiana Legislature, authorized the financing

of the certain airpont imp: from funds iated from the Aviation portion of the Transponation Trust
Fund.
Please acknowledge acceptance of this letter by endorsing below and retuming this letter to DOTD Aviation

Section

Sincerely,

Col. Phil Jones

Dieputy Assistant Secretary

Intermedal Transportation

ACKNOWLEDGEMENT:

T acknowledae the finding increase for this project stated herein and accept this codicil as integral to the Sponsor State
A fior i o o 5

Sponsor's Printed Name: Sponsor’s S

Sponsor's Title

S I G N H E R E of & |1301 Capital Access Road | Baton Rouge, LA7aBa2 | 3353791332
AnEqual Oppornmity Errployer | A DrgFree Workplace | Agency of Loussiana.gav | dotd.lagov




DQTD

—=—— Request for Reimbursement

» Where do | get the form?

> How do | Submit?

» How do | track my payment?
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LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

Request for Reimbursement

»Where do | get the form?

You can get the current
form on our website at:

www.dotd.la.gov

J[== httes/wnsp.dotdlagov/Inside LaDO O ~ & X H:a‘i'.‘?Aviatmn

Fdit  View

Favorites Tools Help
Convert v [ Select
~ [ = v Page~ Safety~ Tools~ @~

DOTDAZ | CONTAGTUS | SITEMAF | EMPLOYEE PORTAL

Search for Projects, Senices, Manuals or Other Information B n E n

LOUISIANA me oF About DOTD | Employment | GIS I Maps | News & Events
RANSFORTATION & DEVELOPMENT RESIDENTS BUSINESS INSIDE

‘GOVERNMENT |

In My Community ‘Working With DOTD State and Local Resources La DOTD

Home + Inside LaDOTD » Divisions » Multimodal Planning » Aviation

13 Airport Directory

Aviation Section

Our mission is to continue to improve our aviation infrastructure to insure a safe, modern and well managed
system of airports which provides convenient and efficient access to the state for tourism, commerce,
industrial interest, recreation and economic development and continually modernize the state's public
airports to meet the changing needs of the aviation community.

Name Modified File Size

2014-2015 Aviation Priority Program 7/16/2014 3:27 PM 5262 KB

2015 CIP Worksheet

8/21/2014 8:21 AM 75 KB

ACE LoD " Lo
¥

Aviation Request for Reimbursement >

GA Maintenance Eligible Items
July 2014 Newsletter

2/28/2014 2:49 PM 30 KB

2/28/2014 2:48PM 51 KB

12/6/2013 11:26 AM 29 KB

7/3/2014 10:26 AM 3727 KB

3/25/2014 2:03 PM 1537 KB

March 2014 Aviation Appreciation Month Proclamation
| Sample Resolution for Requesting CIP Application 12/6/2013 11:27 AM 44 KB

Projects

2/28/2014 2:49 PM 114 KB

Sponsor Certifications



http://www.dotd.la.gov/
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LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

»How do | submit?

e Complete ltems 1-12 ——,

Attach invoices and other
backup documentation

e Submit to Program Manager

Request for Reimbursement

LA DOTD REQUEST FOR REIMBURSEMENT FOR AIRPORT PROGRAMS

1. DATE:

2. TYPE OF REQUEST:

Partial E Final D

3. PAYMENT REQUEST NUMBER:

4. RECIPIENT INFORMATION:
Airport Sponsor:

Airport:
No. and Street/P.C. Box:
, Stat pCode:
[5. PROJECT TITLE/DESCRIPTION: . STATE PROJECT NUWMBER: - VENDOR NUMBER {8 NUMBERS):
Project Description on SSA H.XXXXXX FAXOHKHXX
[8. TOTAL APPROVED BY STATE: 9. FAA AIP NUMBER (if applicable): 10. TOTAL APPROVED BY FAA (if app.)
SXXX,XXX.00 8
TOTAL PROJECT | TOTAL AMOUNT | PRIORDOTD | amouUNT THIS
11. PROJECT EXPENSES APPROVED ELIGIBLE FROM PAYMENTS REQUEST
AMOUNT STATE REQUESTED BALANCE
4. Engineering f Consuiting / Planning 40
B. Construction Costs (Contract)
40 00|
€. Land, Structures, Right-of-Way 4000
D. Total project costsiamount requested for
reimbursement” 4000 #0.00) #0.00) 40 01 40 0}
12. SPFONSOR CERTIFICATION Signature of authorized certifying representative
A. Airport
| certify that the billed costs or disbursements representative
are in accordance with the terms of the project | cortifying to tem 12. [Typed o prinied name ana T o Bigned
Jand this reimbursement represents the LA
DOTD share due which has not been previousty - - — -
requested. An inspection has been performed Signature of authorized certifying official
jand all work is in accordance with the terms of B. AIRPORT
B e o e snaraisiieh|  PoNiRoR ST o AT R RaTHE Tare Signed

LA DOTD USE ONLY
|Approval Recommended - Subject to Audit
Review

Signature of authorized DOTD official

Amount Recommended for Approval:

i,

LA DOTD USE ONLY
|Approval Recommended - Subject ta Audit
Review

Signature of DOTD Aviation Director

Date of Signature

[ Final payments due the Alrport Sponsor will nof be reduced below 10% of The 1ofal amount of the state approved paricipating share In The project costs Untll the
sponsar has complied with all terms and conditions of the Sponsor-State Agreement executed between the owner and LA DOTD: and all deliverable items for the project

TABITH BATE STAVIP - LAB0TE TRE TV

JULY 20414 - LA DOTD Division of Aviation
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Request for Reimbursement

LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

LA DOTD REQUEST FOR REIMBURSEMENT FOR AIRPORT PROGRAMS

1. DATE:
Final D

2. TYPE OF REQUEST:

Partial E

3. PAYMENT REQUEST NUMBER:

» Things to Remember

5. PROJECT TITLE/DESCRIPTION: 6. STATE PROJECT NUMBER: 7. VENDOR NUMBER {9 NUMBERS):
p a y m e n t Praject Description on SSA H.XXXXXX BN
8. TOTAL APPROVED BY STATE: 9. FAA AIP NUMBER (if applicable): 10. TOTAL APPROVED BY FAA (if app.)
$XXX,XXX.00 $
.
* Only 1 submittal per mont T |EAE| B |
11. PROJECT EXPENSES APPROVED ELIGIBLE FRCM PAYMENTS REQUEST
AMOUNT STATE REQUESTED BALANCE
o, Engineering / Consuiting f Planning o)
. B. Construction Costs (Contract)

. 40 00)
[C. Land, Structures, Right-of-Way £0m)
D. Total project costs/ameunt requested for
reimbursement* $o cof $o.c0) $0.00) A0 ) A0}

° ° 12. SPONSOR CERTIFICATION Signature of authorized certifying representative
A. Airport
| certify that the billed costs o disbursements representative
are in accordance with the terms of the project | cortifying to Item 12.
2t reimbureement rapresents the LA certifying to ltem 12. [Typed or printed name and title Date Signed
[DOTD share due which has not been previously - — —
. equested. An inspection has been performed [Signature of authorized certifying official
C O m e t e a I O r S O n S O r e all ok s 1 acccrdence with thetemnsof | B, AIRPORT

:: Thpgosj:?’;:ig:;s;;;:;]:":(emmts e APONSOR |Typed or printed name and title Date Signed

No less than $250, unless final

Final payment will not be

reduced below 10% of the totat—"
SSA amount until the required
deliverables are provided to DOTD

4. RECIPIENT INFORMATION:
Airport Spansor:
Airport:
No. and Street/P.O. Box:
City, State, Zip Code:

LA DOTD USE ONLY
[Approval Recommended - Subject to Audit
Review

Signature of authorized DOTD official

Amount Recommended for Approval:

i,

LA DOTD USE ONLY

Signature of DOTD Aviation Director

Date of Signature

Review

[ Final payments due the Alrport Sponsor Wil not be reduced balow 10% of the total amount of the state approved pariapating share In the project costs Untl the
sponsor has complied with all terms and conditions of the Sponsor-State Agreement executed between the owner and LA DOTD; and all deliverable items for the project

TAG T DATE STAMP - LATOTH TSE (LY

JULY 2014 - LA DOTD Division of Aviation



DOID

LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

quest for Reimbursement

»How do | track payment?

e Access LaGov Vendor Portal
e Need Vendor No. and Employer Identification No. EIN

https://lagoverpvendor.doa.louisiana.qov/irj/portal

. "
m| @ nitps:// prdits.doa.louisiana.gov/venpay(czl TSUQIM2FETKIOITNRZGIhcHIKZD
H i Tools  Help

© File Edit View Favorites
LaGov - STATE OF LOUISIANA X @Convert v [ Select

0000000000



https://lagoverpvendor.doa.louisiana.gov/irj/portal
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LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

» Submittal Requirements

» Closeout Letter
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Project Closeout

LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

»Submittal Requirements

e SSA - Article XIV for Final Inspection, Acceptance,
Reimbursement & Sponsor Certification

ARTICLE XIV — FINAL INSPECTION, ACCEPTANCE, REIMBURSEMENT & SPONSOR. CERTIFICATION

141 FINAL INSPECTION: The Sponsor shall schedule and conduct an inspection of the project no later than ten (10) working days after|
substantial completion. The Sponsor shall give notification of the inspection, in writing, at least five (3) working days in advance of the inspection
to DOTD, the contractor, FAA and other attendees as appropriate. If deficiencies are discovered during the inspection, the Sponsor shall
document the deficiencies, determine a dollar value and coordinate completion dates with the contractor for correcting the deficiencies. Once
all the deficiencies are corrected the Sponsor will conduct a final inspection and determme that they have been corrected. The Sponsor shall
then prepare the Letter of Acceptance.

14.2  Forty-five (45) days after recording the final acceptance of the project, the contractor shall submat to the Sponsor a Clear Lien Certificate
from the Recorder’s office of the parish or parishes in which the work was performed. If the contractor is unable to obtain a Clear Lien
Certificate, the Sponsor may deposit the retainage with the court of competent jurisdiction.

143  The Sponsor’s Letter of Acceptance shall include the following:

1. The (Sponsor) 1ssatisfied with and accepts the project as accomplished by the contractor, . who has satisfactonly
completed all requirements of the contract.

2. The final Reimbursement Request of § 1s enclosed and verifies all amounts remaining due and the release of retamage.

14.4 The Sponsor shall also submit with the Letter of Acceptance the following:

1. An updated Airport Layout Plan (ALP), if applicable; and

2. Upon completion of the project. the consultant shall prepare as-built plans and specifications with final quantities for the project, to

include any changes made to the original design during construction, ona CAD CD. These shall be labeled with the state project number, project
description and airport name. Electronic files shall not be compressed for mailing; and

3. Sponsor Certification #3 incorporated by reference herein, and attached to and made a part of this agreement, which must be completed
and signed.

145 DOTD willnot approve the Sponsor’s request forthe final reimbursement until each of the above items are recetved and are satisfactorily
completed.

Title to the project nght-of-way shall be vested in the Sponsor and shall be subject to DOTD and FAA requirements and regulations concerning
operations, maintenance, abandonment, disposal, and encroachments.
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Project Closeout

LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

»Submittal Requirements
* Final Inspection

e Letter of Acceptance

* Final Reimbursement Request with retainage release
 Updated Airport Layout Plan, if applicable

e Contractor’s Clear Lien Certificate, if applicable

e As Built Documents with final quantities

e DOTD Sponsor Certifications

“DOTD will not approve the Sponsor’s request for final
reimbursement until each of the above items are received and are '

*satisfactorily completed.”
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Project Closeout

LOUISIANA DEPARTMENT OF
TRANSPORTATION & DEVELOPMENT

» Closeout Letter

 PM will send after final payment

 No additional payments
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