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Dear Potential Applicant: 

The Louisiana Department of Transportation and Development (LADOTD) through the Federal Transit Administration (FTA) are soliciting applications for the Job Access and Reverse Commute (JARC) Program for fiscal year 2014-2015.  LADOTD is the designated recipient of the JARC Program and has the principal authority and responsibility for administering the program funds in Louisiana.  The JARC Program is authorized under the FTA Section 3037 Transportation Equity Act for the 21st Century (TEA-21) and/or FTA Section 5316 Safe, Accountable, Flexible, Efficient Transportation Equity Act:  A Legacy for Users (SAFETEA-LU).  

The Louisiana JARC Program makes operating assistance available to the following eligible subrecipients: small urban public transit, rural public transit, tribal government, and other state or local government authorities currently operating existing public transportation services.  A competitive selection process is conducted in cooperation with small urbanized and non-urbanized areas under 200,000 in population.  The projects selected must be derived from a locally developed Coordinated Public Transit-Human Services Transportation Plan. 

This program’s major goals are to:  improve access to new, additional, or extended transportation services or hours to fill the gaps that exist in many areas between the residential locations and major employment and employment related opportunities for welfare recipients and eligible low-income individuals; increase collaboration among the transportation providers, human service agencies, employers, affected communities and individuals; and make the most efficient use of existing public, and private nonprofit transportation service providers. Emphasis is placed on projects that provide mass transportation services.  

Job Access refers to a project relating to the development and maintenance of transportation services designed to transport welfare recipients and eligible low-income individuals to and from jobs and activities related to their employment.  

Reverse Commute refers to a public transportation project designed to transport residents from urban and rural and suburban areas to suburban employment opportunities.  Reverse Commute projects serve the general population.

The deadline for submittal of completed applications is 4:15 p.m., February 1, 2014.  No applications will be accepted after that date.  No FAX copies will be accepted.  Incomplete applications will be disqualified without exception.  For specific questions about this grant program please contact:

Kay Ryall, Program Manager

Job Access & Reverse Commute Transportation Program 

LA DOTD Public Transportation Section

Physical address: 1201 Capitol Access Road
Baton Rouge, LA 70804-9245
(Telephone: 225/379-3060)  (Fax: 225/379-3071)

Sincerely,

Donna Lavigne

Public Transportation Administrator

JOB ACCESS AND REVERSE COMMUTE PROGRAM

RECOMMENDED TIMELINE 
In order to submit your application when required, several steps must be taken early in the application period.  You may complete all of the general agency information, project description/justification, fiscal and managerial capabilities and other general portions of your application packet independently, but there are several portions which involve other organizations so these areas must be completed as soon as possible.  The dates listed below are the recommended dates by which each step should be completed; therefore, we urge you to begin this process as soon as you have thoroughly reviewed the procedure manual and application packet.  You may begin processing your application as soon as you receive it and/or you may use the suggested completion dates listed below:

	#
	Action Needed
	Suggested Completion Date

	1.
	Applicants in urbanized areas must notify of their intent to apply for grant and receive response from Metropolitan Planning Organizations  (Refer to Appendix C for instructions and provide copies in Appendix G) 
	11/22/13

	2.
	Publish the Public Notice identifying the services being proposed to meet the transportation needs of welfare recipients, low income individuals and the general public. (Refer to Page 19 for instructions and provide a certified copy in Appendix G)
	11/22/13

	3.
	Arrange to have the authorized representative to review the project certification and assurances, Appendix D and sign the signature page, Appendix G.  Have public body execute an authorizing resolution.  (Refer to Page 19-20, and Appendix G)
	12/15/13

	4.
	Update Fare Schedule (Reverse Commute Only), Service Policy and Maps, Drug and Alcohol Policy.
	12/16/13

	5.
	Applicants in urbanized areas should submit completed draft application to respective Metropolitan Planning Organization for review.  A response from the MPO must be included in your Appendix G.  (Refer to Appendix C for instructions)
	12/23/13

	6.
	If you submit a completed application by January 13, 2014, we will conduct a preliminary review to determine accuracy/thoroughness of your application.  We will advise you of the corrections needed in time for you to return the corrected application to DOTD by the February 1, 2014 deadline.
	01/13/14

	7.
	The completed application must be received by DOTD’s Public Transportation Section by 4:15 p.m., February 1, 2014.  No late applications will be accepted by this office.  FAX transmissions of the application will not be accepted.  INCOMPLETE APPLICATIONS WILL BE DISQUALIFIED.

*******************NO EXCEPTIONS*********************
	02/01/14


Chapter 1 

Background of LADOTD’s Public Transportation, Section 5316

Job Access and Reverse Commute Federal Grant Program

The Louisiana State Department of Transportation and Development (LADOTD) are responsible for distributing the Federal Transit Administration (FTA) Grant Program Section 5316, Job Access and Reverse Commute (JARC) for public transportation.  This program is covered by the 2014-2015 application process.

Appendix A contains the Glossary of Terms used in this document.  Appendix B provides more specific information on the JARC federal program.


Historical Background  

LADOTD uses an application to apply for federal public transportation grant funds.   Applicants are required to submit separate applications to apply for different federal funding sources.  All applicants submit their grant proposals annually to LADOTD for the federal public transportation funding awards.

In 2008 significant changes were made to the grant application process.  FTA requires LADOTD to assess the effectiveness and equity of distribution of grant programs and to awarded JARC projects through a statewide competitive selection process. Therefore, LADOTD formed the JARC Program Advisory Committee (JARC-PAC) to review, score, and rank the applicants projects.  A final list of selected projects will be submitted in the State’s Application to the FTA for funding.  
In addition, the federal authorizing legislation that provides the FTA grant funding necessitated other changes in the application process and program requirements.  All applicants are strongly encouraged to read this application packet carefully to ensure their applications are properly completed and they meet all of the requirements.

Application Cycle 

Competitive projects will be evaluated on the basis of local and state and federal criteria.  Projects must be included in a regional Coordinated Public Transit-Human Services Transportation Plan prior to being submitted to LADOTD.  Appendix C contains a description of this planning process.

What do I need to know about SAFETEA-LU?

As mentioned on the previous page, the federal government reauthorized the transportation legislation that provides the federal funding distributed through our grant process in 2006.  FTA requirements are subject to change and additional requirements may apply as they are identified by FTA.  LADOTD has included all known requirements in this document, and will assist grant recipients to understand applicable changes.

When are the applications due?

Applications must be received by LADOTD no later than 4:15 pm, February 1, 2014.  Projects that receive grants can begin July 1, 2014, and must end by June 30, 2015.   

The actual amount of federal funds to be distributed will be based on the annual national transportation budget.

What are the goals for the JARC Federal Grant Program?

The goal of the Job Access and Reverse Commute program (JARC) is to improve access to transportation services to employment and employment related activities for welfare recipients and eligible low-income individuals and to transport residents of urbanized areas and nonurbanized areas to suburban employment opportunities. Toward this goal, the Federal Transit Administration provides financial assistance for transportation services planned, designed, and carried out to meet the transportation needs of eligible low-income individuals, and of reverse commuters regardless of income. The program requires coordination of Federally-assisted programs and services in order to make the most efficient use of Federal resources.
The overall goals of the JARC Federal Grant Program are as follows: 

· Address Deficiencies

Encourage communities to identify and address deficiencies in their paratransit/special needs or rural public transportation. 

· Provide a Community Benefit

Assist local areas in determining community benefits and support for paratransit/special needs, or rural public transportation.

· Preservation and Enhancement

Provide funding to preserve or enhance paratransit/special needs, or rural public transportation where there is a demonstrated need and measurable benefit. 

· Community Connections

Support a sustainable network of services within and between communities.

· Financial Partnerships

Establish opportunities for local jurisdictions, regional organizations, private sector agencies, state and federal governments, and tribal governments in Louisiana to work collaboratively; ensure stakeholders have voice in project development; and encourage appropriate cost sharing on projects.

· Support Coordination

Require local agencies to coordinate their services with other transportation providers in their area, as well as programs who may be able to use or purchase the services.

Where can we find JARC information and guidelines?
Information and guidelines for the Job Access and Reverse Commute (JARC) Grant Program can be found in Appendices B and D and on the Federal Transit Administrations website: http://www.fta.dot.gov/funding/grants/grants_financing_3550.html.

Overview This section includes a history of the JARC program and a fact sheet on funding levels authorized under SAFETEA-LU 

JARC Policy, Guidance, and Procedures This section includes the JARC statutory language, the FTA circular, and related Federal Register Notices 

· Circular 9050.1 issues guidance on the administration of the JARC Program Guidance and Application instructions under 49 U.S.C. 5316, and guidance for the preparation of grant applications.  
JARC Technical Assistance  This Section answers frequently asked questions and provides additional resources. 

Chapter 2 

Eligibility and Project Definitions 

What types of organizations are eligible to submit an application for JARC? 


    For definitions of organizational type check the Glossary of Terms, Appendix A.

	Eligible Applicants for Louisiana
	FTA 5316

	Urban Public Transit
	MPO

	Small Urban Public Transit
	X

	Rural Public Transit
	X

	Tribal Government
	X

	Other General or Local Government
	X


Key:
X = Statewide Competitive Grant Program, LADOTD Administered

MPO = Grant funding for project is administered and selected by Metropolitan

 Planning Organization in Large Urban Areas

What types of operating projects are eligible?


Operating assistance usually consists of activities and services that are directly provided or purchased by the applicant.  The project funds may be used for labor and benefits, supplies and fuel, insurance, rent and utilities, contracted services, and maintenance costs.  The operating grant funds may not be used for depreciation on vehicles purchased with federal or state dollars, or costs associated with expenses incurred for timeframes outside of the grant period (such as pre-paid insurance coverage).  Examples of operating grants include but are not limited to:
· Operating assistance for rural public transportation services.

· Operating assistance for paratransit/special needs transportation services.

· Feeder bus service for the intercity network.

· Mobility manager. 
Is there a match requirement for projects?


Federal grant funds do require matching funds. The specific match ratio is based on the type of project and type of funding awarded. Local match for the Grant Program is strongly encouraged.  However, applicants that provide local match may be considered to be more responsive in the evaluation process.  All successful applicants will be held to the 50% operating matching ratio identified in their grant application. 


For eligible federal programs other than DOT funding sources can be used to address the match for transportation needs of people moving from welfare to work refer to:  

· http://www.fta.dot.gov/funding/grants/grants_financing_7172.html; Use of TANF, WtW and Job Access Funds for Transportation. Guidance issued by the U.S. Departments of Transportation, Health and Human Services, and Labor (December 1998).

· Other arrangements include the HOPE VI grants and other programs administered by the U. S. Department of Housing and Urban Development and Social Services Block Grants.

Federal grant programs operating match requirement:

· Operating projects require a minimum of 50 percent match. 

For example, if the net operating expenses are $100,000, the federal grant cannot exceed $50,000.  Net operating expenses are calculated by adding up all the operating expenses and subtracting the revenue collected in fares and donations. Funds received by your agency for the project from federal agencies (non USDOT) may be used for the entire match. 

What are “in-kind” contributions?

In-kind contributions can only be used for match on operating grants.  For the purposes of operating projects, in-kind contributions are the value of non-cash contributions for real property, equipment, and the value of goods and services directly benefiting and specifically identifiable to the project.  In-kind contributions must be included as project costs and the value of the services must be documented.  In kind contributions must be pre-approved in writing by LADOTD prior to the start of your project.

May fares and donations be used as match?

Passenger fares and donations are considered program income and may not be used as match. They must be deducted from gross expenditures to determine net expenditures.  The total match is then deducted from the net expenditures to determine the amount to be requested in your application.

Chapter 3

Applying for Funding

Where can an agency obtain an application?

Applications are included in Appendix G and an electronic version of the application form, may be download from http://www.dotd.louisiana.gov/intermodal/transit/applicationsmanuals/applicationsmanuals.htm
How do you submit your application?
Applications, must be submitted on paper with original signatures, must be complete, and must be accompanied by four (4) copies of the application and its attachments.  LADOTD will not accept electronic submissions or facsimiles for the JARC grant program application.  The four (4) copies will be used by the evaluation committee.

When is the application due? 

Original signed application and copies must be received by LADOTD no later than 4:15 p.m., Friday, February 1, 2014.  Applications that are received after that date and time will be returned to the submitting agency and will not be considered for grant funding.

Where do you submit your application? 

Applications that are sent via U.S. mail, Federal Express, or UPS, should be addressed to:

Kay Ryall, JARC Program Manager 
LADOTD Public Transportation

P. O. Box 94245
Baton Rouge, LA 70804-9245

You may also hand-deliver applications to the Public Transit Office.  The physical address is 1201 Capitol Access Road, Baton Rouge, LA, 70804-9245.  The contact person for this program is:
Kay Ryall, Program Manager (225) 379-3060
Chapter 4 

Evaluating the Applications

What criteria will be used to evaluate the projects?

LADOTD has developed the criteria for evaluating all applications. All applications will be scored based on these components:

Project component


· Does the project establish, preserve, or improve public transportation services in a community?

· Does the project address a recognized need in the community?  

· Does the project reflect a community process of coordination and input?

· Does the applicant report the leveraging of funds form other sources to support the implementation of the project?

· Does the project appear to be feasible as described?

Applicant component

· Does the applicant report sufficient experience in managing transportation projects to provide assurance of success?

· Does the applicant report sufficient experience in managing previous grant awards?

· Does the applicant report sufficient financial capability and resources to implement and successfully carry out the project?

· Does the applicant report the leveraging of funds from other sources to support the implementation for the project?

· Does the applicant report a long-term commitment to the project to continue the effort beyond the availability of the requested grant resources?


Performance component


· Does the project describe community benefits resulting from the grant?

· Does the project define specific performance measures to be used in determining the success of the project?

· Does the project describe an active effort aimed at improving efficiency and effectiveness?

Who will evaluate applications?

LADOTD has establish a JARC Evaluation Committee comprised of staff from non-applicant agencies, such as LA DOTD – Public Transit, LA Dept. of Social Services, Metropolitan Planning Organization (MPO’s), and/or other state agencies providing transportation services.  The JARC Evaluation Committee may include, but are not limited to, representatives from the previous groups and organizations.
How will the projects be evaluated?

All projects in your application will be evaluated using the Grant Scoring Criteria for Louisiana.  Projects will be awarded through a statewide competitive selection process.  A first-level review will be performed by the Louisiana Department of Transportation Public Transit Section’s Job Access and Reverse Commute Program Manager to determine that all aspects of the application are complete.  A second-level review will be performed by the JARC Evaluation Committee comprised of staff from non-applicant agencies.  The committee will review, score, rank the project applications and will recommend a final list of selected projects to be submitted in the State’s Application to the FTA for funding.  

The scores are tallied with the maximum available points being 100 points. The evaluation committee will discuss their individual scores and come to a consensus on a prioritized list of projects.  The projects are selected for funding based on points on this prioritized list equaling 70 points and above. 
Based on the passage of SAFETEA-LU, there is a regional scoring component in LADOTD’s evaluation process.  


How will agencies know the status of their application(s)?
LADOTD will evaluate projects and notify each agency of their final ranking after recommendations from the JARC Evaluation Committee has been finalized.  The actual grant awards cannot be made until the federal government approves the transportation budgets, and the actual appropriation levels are awarded to LADOTD.

Will there be additional requirements before receiving the funds?

Each agency will be notified of the state and/or federal requirements for developing a final project agreement.  This may include a more defined scope of work; budget clarification; supplemental questionnaire; additional information to meet program requirements; a requirement to advertise a public notice; signatures on federal certifications and assurances; and inclusion of your region’s locally developed Coordinated Public Transit–Human Services Transportation Plan.  Refer to the Attachment Checklist in Appendix G.
When can the projects begin? 

Successful projects may begin on or after the final LADOTD signature is made on a contract for that specific project.  However, the grant is contingent upon FTA approval and appropriations of funds.  LADOTD reserves the right to terminate the grant for failure by the Department to receive appropriate federal funding.  Grant funded projects may begin July 1, 2014 and extend until June 30, 2015.  


Chapter 5

Getting Ready to Prepare an Application

The application process includes several steps that will require advance planning in order for your grant proposal to succeed.  Refer to the suggested timeline.
Can you submit more than one application? 

No, applicants may only submit one application.  However, multiple projects may be submitted in that application, i.e. Job Access and Reverse Commute projects.  A separate project section must be completed for each operating proposal.  

The application consists of two sections:  a SUMMARY SECTION of generic information for your agency; and a PROJECT SECTION to submit information on individual projects.  You may use this latter section to submit one or more projects in each operating category.  If you wish to submit more than one project, this may be accomplished by submitting a separate PROJECT section for each additional project. 

Does the project need to be included in a transportation plan? 

Yes, the recently passed SAFETEA-LU requires the establishment of local coordinated plans for all human services transportation programs.  JARC applicants are required to participate in the planning process with their local Metropolitan Planning Organization (MPO). See Appendix C for more information.

Is the coordination of services and funding important in this application process? 

Yes, in addition to the Coordinated Public Transit-Human Services Transportation Plan, agencies and organizations applying for funding are expected to coordinate their services with other transportation providers in their area, as well as agencies who may be able to use or purchase the services provided by the applicant.  If the project is located within a public transit service district, it is required that the local transit system be notified.  This information will be requested on the application form.  

What required documentation must be attached to your application?

Required attachments to Appendix G:
· Vehicle Inventory

When applying for an operating grant, your organization is required to submit a current Owned Rolling Stock Inventory; a form is included in Appendix G.
· Current Certificate of Insurance
Provide a current Certificate of Insurance supplied by your insurance carrier.

· Service area map 

All applicants are required to attach a map that clearly identifies the geographic area where your organization will be providing service, and/or the location of the project described in your application. 

Note: If you are applying for funding for a specific route(s), identify route(s) on the service area map. 
· Service area and corridor map 
All applicants are required to attach a service area and corridor map that shows population density for each project.

· Letter of Coordination

1. Letter to MPO.
2. Response from MPO.
· Federal Certifications and Assurances

As part of a federal grant process, each fiscal year the successful applicants will be required to document their ability and willingness to comply with various federal regulations and implement their proposal if funding is awarded.  To demonstrate their fitness for grant awards, applicants must have on file the appropriate federal certifications and assurances, before the contract is signed and dated by LADOTD.  For the federal fiscal year 2014 there are 10 certification and assurances included in Appendix D.  Required forms for the annual updates of certification and assurances selection and signature pages are included in your grant application, see Appendix G.
· Letters committing matching funds

If other organizations are providing matching funds for any of your projects, you must submit a letter or an email from each organization committing the matching funds.
· Annual  cost allocation plan

If you are charging indirect costs for an operating project, you must submit an annual cost allocation plan documenting how charges were calculated and allocated between programs and projects.

· In-kind match valuation proposal

If you are using in-kind match for an operating project, you must submit a plan documenting how the value of in-kind match is calculated.  Your in-kind plan should include a list of donated goods and services, the fair market value of each and how it was determined.

· Labor Warranty
Title 49 U.S.C. 5333(b) requires that, as a condition of assistance from FTA, fair and equitable arrangements must be made to protect the interests of employees affected by such assistance.  The Department of Labor (DOL) is responsible under Federal law for the administration of Section 5333(b).  

Employee protections under Section 5333(b) are required for the JARC XE "Job Access and Reverse Commute (JARC) Program: Employee Protection"  program.  The Section 5311 Non-urbanized Area Formula Grant special warranty does not apply to rural JARC projects, therefore LADOTD must submit to FTA Section 5333(b) labor warranty certification for all selected JARC applicants.  Also, FTA must submit all JARC grants to Department of Labor  XE "Department of Labor (DOL)" for certification prior to FTA awarding the Job Access and Reverse Commute Grant to Louisiana.

A. Labor Warranty Listing:  Each applicant must furnish the completed form listing mass transportation providers in the project service area.  The required forms are included in Appendix G.
B. Assurance of Compliance with Special 49 U.S.C. 5333 (b) Labor Warranty: Each applicant must certify and assure to the State of Louisiana and the Department of Labor that the applicant will comply with the labor protection provisions of the standard 49 U.S.C. 5333 (b) labor warranty for Rural Public Transit.  Include this Letter for Acceptance of the FTA Section 5333(b) Special Warranty on your organization’s letterhead.  The required forms are included in Appendix G of your grant application.
· Authorizing Resolutions
All applicants are required to provide one (1) signed original authorizing resolutions.  The required authorizing resolution forms are included in your grant application; refer to Appendix G.  These forms must be submitted in its entirety and adjusted resolution forms will not be accepted.

· Public Notice
Applicants for Section 3037/5316 Job Access & Reverse Commute operating assistance must publish the “Public Notice” notice, refer to Appendix G and allow ample response time prior to submittal of the application.  In preparing the public notice identify the services being proposed to meet the transportation needs of welfare recipients, low income individuals and the general public.  This notice invites any interested transportation provider within the service area to comment on the proposal within 15 days. 
Publish this public notice in the official parish journal (a general circulation newspaper that covers the applicant's service area).  Public Notices must legally appear at least once.  This process is to be followed to notify other transportation providers of your request for a Job Access & Reverse Commute grant. 

Applicants that do not follow this format to publish their Public Notices will be disqualified.  Do not change any wording other than filling in the blanks with the required information and provide a certified copy of the notice and any response received referencing the Public Notice.
· Interagency Agreements 

Please provide a list of the names of the agency/organizations that you have interagency agreements with.  Attach as part of Appendix G the list and copies of current interagency agreements.  To enhance evaluation and ranking, Interagency Agreements should be entered into with other transportation providers in the area (public and private, transit and Para‑transit) and other providers of social services.  These Agreements should demonstrate in detail the terms and conditions for coordination of services and operations with these other agencies.  In an effort to decrease duplication of service, we encourage interagency agreements and support those that have actually been put into effect.

· Organizational Chart
Please attach as part of Appendix G the following listing the names and titles:

· Agency organizational chart,
·  Board member listing, and
· Transit advisory group list.
Optional attachments:
· Letters of support

We recognize that letters of support may be an important part of your application.  You may include current letters of support received from community agencies or the general public.   These letters should be addressed to your agency (not LADOTD), clearly reference the specific project, and identify the benefits that will be gained if the project is funded.  Letters received separate from your application will not be considered. The Department reserves the right to create a synopsis of support letters for use during project evaluation.

Can you get your application electronically?

This packet includes a paper copy of the application form in Appendix G.  Use this form to prepare your application.  If you prefer to use an electronic version of the form you may: 

· Download the form from the grants section of the Public Transportation Office’s Web site at http://www.dotd.louisiana.gov/intermodal/transit/applicationsmanuals/applicationsmanuals.htm
· Contact Louisiana’s Public Transportation Office at (225) 379-3060.

Can you submit the application electronically?

No, electronic applications will not be accepted.  The original printed application and four copies must be submitted to a location shown in Chapter 3 of this document by 4:15 pm, February 1, 2014.

Who can you contact for help? 

If you have any questions regarding these explanations or would like assistance in preparing your application, contact:
 

Harold Beck, Assistant Administrator
(225) 379-3060
harold.beck@la.gov


Kay Ryall, JARC Program Manager
(225) 379-3060
kay.ryall@la.gov
Public Transportation Facsimile Number
(225) 379-3060





APPLICANT NAME  _______________________     
S A M P L E

                 










S A M P L E

49 U.S.C. 5333(b) LABOR WARRANTY


LISTING OF RECIPIENTS, ELIGIBLE SURFACE PUBLIC TRANSPORTATION PROVIDERS


AND LABOR REPRESENTATION

PAGE     OF    
	PROJECT DESCRIPTION
	RECIPIENT
	OTHER ELIGIBLE SURFACE PUBLIC TRANSPORTATION PROVIDERS
	UNNION REPRESENTATION EMPLOYEES OF PROVIDERS, IF ANY

	City Project by/Name, Description, and Provider (e.g. Recipient, other Agency, or Contractor)
	Identify Recipients of Transportation Assistance under this grant
	Identify Other Eligible Surface Transportation Providers (Type of Service)
	Identify Unions (and Providers) Representing Employees of Providers in Columns 1, 2 and 3

	Application for Section 5316 Funds for Operating Assistance for FY 14 for    _____________              Public Transit to provide service in                               Parish.  
	Rural Agency Transit Service, Inc.

Yourtown, LA  ZIP
	(A) Medi-Ride, Inc., (Title XIX  Medicaid) 218 Oak Street, Anytown, State 50210, Phone (225) 555-1212 Contact: Rose Bud

(B)  Bigboy Bus Service, (City Public Transit and Weekend Charter Service) Address, Phone, Contact
	(A)  None

(B)  Amalgamated Transit Union



	
	
	
	

	
	
	
	

	
	
	
	


Chapter 6

Filling out the Application and Helpful Hints 

This section provides an explanation on how to fill out your JARC operating application form and some insights on what types of information should be included.  A blank application is included as Appendix G.  Submit an original plus four copies to LADOTD.

SUMMARY SECTION

All applicants must fill out this section.  Complete one SUMMARY SECTION for your agency/organization. 
I. General Agency Information

Legal Name of Agency 

List your organization’s legal name as on file with the Louisiana’s Secretary of State Office.  If your agency or company has a “doing business as” name, please note this name after the legal name. 

Federal ID Number

Include this nine-digit number that has been assigned to your agency by the Internal Revenue Service.
Contact Person 

List the person in your organization to whom all correspondence, questions, or notifications should be mailed.  This person should have first-hand knowledge of the application’s content and the services to be provided with the equipment, operating funds requested, or project developed. 

List an additional contact person, telephone number, email address and fax number that you would like us to ask for in your absence.  This person will also be copied on emails.

Legislative and Congressional District

Indicate the political districts that the project will serve.  

II. Type of Applicant and Provider
Check the box that best describes your organization’s type (i.e. rural public transit, tribal government, etc).  Note:  If you are a tribal government or a general purpose government, and also have 501(c) (3) non-profit status, also check the non-profit box.

III. Type of Funding

What other type funding has your agency applied for and/or received?
Describe the types of grant awards you have received in the past four years and, the amount of the grant, List the various types of funding sources that your agency will receive, has requested and/or applied for, i.e. local, state or federal funding for capital, operating, or project development projects, etc.

IV. Management and Experience

All applicants must complete this section.

1.  What experience does your agency have with passenger transportation services? 
Specifically address your experience during the last four years.  Describe the experience your organization has in providing passenger transportation services either directly, as a contractor or broker.  

2.  Who will be the project staff for this grant? What experience do these individuals have with grant management?  

Describe the specific experience of current staff in managing the grants.  Under the Federal Transit Administration funds, include FTA Section 5307, 5309, 5310, 5311, 5311(f), 5313, 3037/5316 (JARC) and 5317 New Freedom, or other state and local programs.

V.  Agency Service Level Information
Please provide the service level information requested for all transportation services your agency provides (not just for the projects submitted).  Provide the requested information as it pertains to your agency for each time period.  

· July 1, 2012 through June 30, 2013 – Provide actual service levels provided during that year.

· July 1, 2013 through June 30, 2014 – Provide actual service level information if it is available.  If the actual numbers are not yet calculated, provide the estimated/budgeted service level information during the year.

· July 1, 2014 through June 30, 2015 – Provide the projected service level information for the upcoming two year period.

Refer to the Glossary of Terms, Appendix A for definitions of the different service level categories to properly calculate the service level information.

END OF SUMMARY SECTION
PROJECT SECTION


I.  Coordinated Public Transit-Human Service Transportation Plans

Check the box that identifies which Coordinated Public Transit-Human Services Transportation Plan contains this project.

II. Type of Project

Describe the type of project:
1.  General operating assistance for agency services:

Complete this section if you are submitting only one operating project.  Check all of the boxes that apply.

2.  Operating assistance for a specific project

Complete this section if you are applying for specific services that do not include all of the services you provide.  Separate project sections should be completed for different service types.

III. Project Need

1.  How does this project meet the needs and strategies addressed in the locally developed Coordinated Public Transit-Human Services Transportation Plan?

Describe the project that is being submitted for grant funds in the regional Coordinated Public Transit-Human Services Transportation Plan.

Describe how the services described in the project section of the application addresses the needs identified in the plan. 

IV. Project Service Level Information

This applies to operating projects.  Provide transportation service levels for passenger transportation services described in this project only.  Include only miles and hours related to revenue service (refer to Appendix A, Glossary of Terms) for each of the years requested.

1.  How were your service levels estimates developed?

Describe the process you used to develop the service level estimates for the project.

V. Project Description



Please note:  Space for this section is limited.  Your response to questions 1-10 may not exceed a total of 5 pages in 12 point font.
1.  
Provide a detailed description of the project. 

Describe what you plan to do with the grant.  For example, if you are requesting operating assistance to provide public transportation, or special needs transportation, describe your targeted population, the type of service, the days of week, hours of day, etc.  Is this an expansion of your services or the continuation of existing services?  Describe your service area and attach a map.

Describe the scope and level of community participation in the project.  

Identify the expected outcomes.

2. What is the need for this service or project?  How did your agency identify the need?

Describe why your agency needs the funding assistance requested for this project.  This is your opportunity to provide a justification for the grant request. 

If your request is for operational support, please identify the service needs that will be addressed.  For example:  needs addressed for Job Access eligible low income persons and/or welfare recipients employment and/or employment related activities, and needs addressed for Reverse Commute general public employment, or other needs.  What access issues exist in the community?  How were those issues identified?  How will the needs be addressed by the project?  What population groups will be targeted?

Explain how you identified the need and why local resources are insufficient or unavailable for your project. 

3. If you receive this grant, how will your community benefit?  
Describe the benefits you expect from this project.  Explain what processes, methods, and measures your agency used to estimate those benefits.  

4. How will you know if the project was a success?

Identify your data sources and monitoring process.  What performance standards will you apply?  How will you know if you have been successful?

5. How does this public or special needs transportation project improve efficiency and/or effectiveness?

Explain how the project provides more efficient and/or effective transportation services to the target population in the community.
6. Is the project described in this section included in any agency or local plan?  Check all boxes that apply and explain. 

Indicate what planning document(s) contain your project.  Describe the nature of the planning effort, and the level of community participation.  

7. Explain your agency’s commitment to this project beyond the availability of the requested grant resources.  

Describe how your agency or community intends to maintain the project after the grant funds are spent.  Include any plans to coordinate with other organizations, leverage other funding sources, or request additional funding from LADOTD.

8. Describe your efforts to leverage funds from other sources to support the implementation of this project. 

Describe efforts your agency has made to gain financial support from other organizations for this project.

9. Please describe how this project relates to other services operated by your organization.
Provide a description of how this program supports other services provided by your organization.  Does this service, equipment or plan enhance other transportation services and social services within your agency?.

10. Is this project dependent on any other project submitted by your agency or another organization(s) within your region? If so, please describe and identify the agency and project.

Describe how this project depends on the success of another project being submitted under this or other competitive programs. 

VI. Special Provisions Regarding Title VI Compliance and Miscellaneous Requirements

1. Other Applications for Assistance – Describe all pending applications for federal financial assistance.

2. Lawsuits and Complaints – Describe any lawsuits or complaints alleging discrimination on the basis of race, color, creed, or national origin, sex, age or disability filed against the applicant.

3. Civil Rights Compliance Review – Summarize all civil rights compliance review actions which may have been conducted.

VII. Financial Information – For Operating Grants

Only fill out this section if you are requesting an operating grant. 

1. Expenses - Please complete the following information for this project only.  

Please read the instructions below carefully before completing the financial information.  For existing projects complete all three (3) columns. If this is a new project, the first two columns should be left blank and only the last column for ‘Projected Expenses’ should be completed.

An ‘existing project’ is a project that is already established and its Scope of Work essentially remains unchanged from the previous period. It could have been funded by a previous LADOTD grant program or from other funding sources. 

A ‘new project’ is a project that has not yet been initiated or that has substantially changed the Scope of Work so that the new project and its costs are not comparable to the original project.

For existing projects, enter the actual expenses incurred for this project only during the 12 month period starting July 1, 2012 through June 30, 2013 under the 1st column and in the appropriate categories (see definitions below). Enter the remaining budgeted expenses for this project only during the 12 month period starting July 1, 2013 through June 30, 2014 under the 2nd column and in the appropriate categories.  If you had been awarded a LADOTD grant last fiscal year, this should match your project budget listed in last years 2014-2015 Grant Agreement. 

For all projects, enter your projected expenses for this project only for the 12 month period starting July 1, 2014 through June 30, 2015 under the 3rd column and in the appropriate categories. These are the expenses you are expecting to incur during the course of your project covered by the potential grant award.

Direct Operating expenses are those expenses that are directly attributable and incurred solely to provide the services identified in the project. For operating projects, these generally include:

· Labor & Benefits – Wages, salaries and fringe benefits paid to employees such as drivers, dispatchers and shop mechanics.

· Fuel & Lubricants -   Gas, diesel, bio-diesel, compressed natural gas, oil and grease consumed by vehicles providing transportation services.

· Insurance – Vehicle insurance expenses accrued during the specified time period (Prepaid Insurance covering time periods outside the grant period should not be included and are not reimbursable under the grant).

· Vehicle Maintenance – Routine vehicle maintenance and repairs expenses that are not capitalized by your organization. Includes but not limited to tires, belts, batteries, wipers, filters, sparkplugs, wiring, hoses, brakes (calipers, rotors, pads/shoes), pumps, ignition components and cooling components, etc.  New engines and complete vehicle restorations and refurbishments that substantially extend the useful life of the vehicle should not be included. These are normally capitalized expenditures and should be requested through a capital grant application.

· Depreciation – The amount of capitalized expense recognized in a specified period (usually one year). Using a straight-line depreciation method, this is determined by dividing the acquisition cost (less salvage value) by the item’s useful life.  Depreciation on capital equipment paid for completely and/or partially with state or federal grant funds cannot be included in your expenses.
· Other – Include all other direct operating expenses that are not previously specified above here.  List the type of expenses included. You may list major expense items individually and/or combine and group together smaller categories of expenses.

· Vehicle use fees – Vehicle use fees must be approved in writing prior to the grant contract finalization.

Contracted Services are expenses that are paid (i.e. contracted out) to outside sources/vendors to provide project services in lieu of the organization’s employees performing the activity.  Transportation providers who broker out transportation services should include that expense here and not under direct operating.

Administrative Expenses include salaries and related benefits of those employees who perform administrative/clerical activities, and other non-salary administrative expenses incurred to support a project.  Categories of these expenditures generally include the following:


· Labor & Benefits – Wages, salaries and fringe benefits paid to employees such as program managers, clerical and support staff.

· Rent & Utilities – Includes rent/lease payments for office space and expenses incurred for but not limited to light, heat, water, telephone, etc.

· Consultant Services – Expenses paid for professional and technical services rendered by a third party that benefits the project.

· Other – Include all other administrative expenses that are not previously specified above here. List the types of expenses included. You may list major expense items individually and/or combine and group together smaller categories of expenses.

Subtotal and total each column and enter the results on the line titled “Total Gross Operating Expenses”. Deduct passenger fares and donations collected for each period and enter the results on the line titled “Total Net Operating Expenses”. This is the maximum amount that can be funded by a grant.

Inclusion of specific expenses in your budget does not ensure eligibility for reimbursement.


2. Revenues – Please complete the following information for this project only. 
For existing projects, identify the actual revenue used to offset the operating deficit for this project only during the 12 month period starting July 1, 2012 through June 30, 2013 under the 1st column and in the appropriate categories (see definitions below). Enter the remaining budgeted revenues obligated to offset the operating deficit for this project only during the 12 month period starting July 1, 2013 through June 30, 2014 under the 2nd column and in the appropriate categories.  If you had been awarded a LADOTD grant last fiscal year, this also should match your project budget listed in last years 2013-2014 Grant Agreement. 


For all projects, enter your projected revenues for this project only for the 12 month period starting July 1, 2014 through June 30, 2015 under the 3rd column and in the appropriate categories.

Revenue Sources are funding sources other than passenger fares and ride donations that will be used to offset operational deficits and meet any match requirements.  Do not include any revenue sources that will be retained by your organization for transportation reserve accounts or revenues that are used for capital purchases.
· Local Funds – Your organization’s revenue generated from local sources such as but not limited to taxing authority (i.e. transit taxes), funds received from county or municipal sources, other local or private grant awards and revenue generated from other internal activities such as freight or advertising.

· State Funds – Funds received from LADOTD and other state agencies..

· Federal Funds – Funds received from USDOT and other federal agencies. USDOT operating/planning funds include FTA Sections 5311, 5313, 3037, 5316 and 5317.

· In-Kind – The fair market value of donated goods and services from outside the organization directly benefiting and specifically identifiable to the project. The monetary value must be clearly documented and is subject to prior LADOTD written approval. All In-Kind used as match must also be included in gross expenses.

· Other (list) – Includes all other revenue sources not identified above and used to offset project expenses. Specifically list each type.

Total each of the first 2 columns and enter the results in both lines titled “Subtotal Operating Revenue” and Total Operating Revenue”. 
Subtotal the last column and enter the result on the line titled “Subtotal Operating Revenue”. Enter the amount of grant funds you are requesting for this specific project on the line titled “Requested Operating Grant”. Add the “Subtotal Operating Revenue” and “Requested Operating Grant” amounts together and enter the result on the line titled “Total Operating Revenue”. When completed the “Total Operating Revenue” should equal the “Total Net Operating Expenses” found on the previous page for each column. 

VIII. Proposed Project Work Plan

1. List all major project tasks and operating activities in the far left column.  Identify the expected project expenditures under the appropriate columns.  

Applicants are requested to provide a proposed schedule of the project activities and expenses.  The final contract may have a more detailed scope of work that will be created using the information that is provided in this application. 

2. 
Complete and sign the attached the Public Transportation Management System (PTMS), Owned Rolling Stock Inventory.

All applicants that own passenger vehicles must complete the PTMS Owned Rolling Stock Inventory form regardless of the type of assistance being requested.  Instructions for completion of the Inventory are included in Appendix F.  

Note:  Existing grantees who have submitted an annual PTMS Inventory may update that inventory and substitute that form for the one provided. 

Supplemental Information

You may complete one page for each project.  This page provides additional space for any information that could not be accommodated in the space allowed for each question in the project section of the application.   Please make sure you refer to the question number when completing an answer on this page.  The space may also be used to provide general information for the JARC Evaluation Committee as they evaluate your project.

LADOTD reserve the right to omit information that exceeds the one page maximum.

Attachments Checklist

Complete one for each project.  Please review the required and optional attachments and check the appropriate boxes to ensure that your application contains all required elements.
END OF PROJECT SECTION
Application Authority
Your application must be signed by someone authorized to sign contracts on behalf of your organization, such as the Mayor, Parish President, Board Chairperson or Chief Executive Officer. 


Appendix A

Glossary of Terms

Active Status   A vehicle actually operated to provide service on an average weekday, average Saturday and average Sunday.

ADA   ADA is an acronym for the Americans with Disability Act of 1990, a federal civil rights law that assures persons with disabilities equal opportunity to fully participate in society.
ADA Accessible   Public transportation revenue vehicles, which do not restrict access, are usable, and provide allocated space and / or priority seating for individuals who use wheelchairs, and which are accessible using lifts.  Refer to 49 CFR Part 38.
Agency Plan   A plan that outlines the intended timetable for public transportation services, including a detailed program of revenues and expenditures for capital equipment acquisition, system management, and operations.

Authorized Signatory   A person authorized by your organization/agency to sign contracts, agreements, grants and amendments on behalf of your organization/agency.  Positions in an organization/agency that typically hold this responsibility include the Mayor, Parish President, Board Chairperson, Chief Executive Officer, etc.
Coordinated Public Transit-Human Services Transportation Plan   A locally developed, coordinated, public transit-human services transportation plan identifying prioritized strategies for delivering transportation to people with special needs including individuals with disabilities, children, older adults, and people with low incomes.
Coordination   Requires the cooperative participation of two or more entities and has the following characteristics:

· The participating entities share responsibility for ensuring that customers can access transportation services.

· There is a single entry process for customers to use to have trips arranged and scheduled, so the customer does not have to contact different locations based on which sponsoring agency is paying/providing the trip.

· A process is in place so that when decisions are made by participants on program policy implementation, the costs of transportation and the potential effects on transportation costs on other entities or programs are considered.  Affected entities are given an opportunity to influence the decision if the potential impact is negative.

· Open market mechanisms give all providers an opportunity to participate and allow for cost comparisons so that purchasers can select the least expensive trip most appropriate to the customer’s needs.

· There is flexibility in using the available vehicles in a community so that the ability to transport people is not restricted by categorical claims to vehicles.

· There is maximum sharing of operating facilities and administrative services, to avoid duplication of costly program elements.

· Trip sponsors and service providers have agreed on a process for allocating costs and billing when they share use of vehicles.

· Minimum standards exist for safety, driver training, maintenance, and technology to eliminate barriers that may prevent sponsors from using each other’s vehicles or serving each other’s customers.

· The resulting system of transportation services is user friendly, meaning that the coordination of eligibility, contracting, service delivery, payment, and funding structures does not negatively affect the customer’s ability to access service.

Cost Allocation Plan   A cost allocation plan that results in an indirect cost rate as expressed as a percentage of an indirect cost pool and some indirect cost base. The cost allocation plan is a method for assessing direct and indirect costs that benefit more than one cost objective (i.e. project or program) and are not readily assignable without a disproportionate effect. Indirect costs, such as administrative costs, that benefit multiple projects or programs are allocated (divided) proportionately between the projects or programs based upon a documented plan that is consistently applied across all programs. These plans should be assessed to each activity based on relative benefit and to all activities regardless of fund sources.  
Effectiveness   Stresses the actual production of or the power to produce an effect.  Relating to the public transportation grant program, program effectiveness is measured by the fulfillment of stated goals by grant recipients providing public transportation services.  Effectiveness within the public transportation grant program is a complex issue, due to the various providers and types of grant applicants.  

Efficiency   A measure that determines how well program is run.  It is the best use of available resources when trying to accomplish goals or objectives.

Elderly Person   All individuals 60 years or older.
Equipment   All tangible, nonexpendable, personal property that has a useful life of more than one year and an acquisition cost that is defined as a capital asset by the agencies policies. 

Federal Funds   Money appropriated by the US Congress to support a variety of programs and projects.

Federal ID Number   A unique, nine-digit number assigned to all agencies, associations, entities, and organizations by the Internal Revenue Service.

FTA Section 5311   This program is a federally funded, competitive grant program administered by LADOTD that provides funding assistance for transportation providers serving the general public in rural areas of the state.  The funding assistance is available for capital and operating assistance purposes.  Capital funding consists of an 80 percent federal share matched by a 20 percent local share.  Operating assistance consists of a 50 percent federal contribution and a 50 percent local match.


FTA Section 5316   The Job Access and Reverse Commute (JARC) program is a federally funded, competitive grant program administered by LADOTD to improve access to transportation services to employment and employment related activities for welfare recipients and low-income individuals.  Funding assistance is available for operating assistance purposes with 50 percent being federal funds and 50 percent being local match. 

General and Local Government Agencies   This definition includes the following entities:
· Political subdivisions of the State;

· Authority of at least one State or political subdivision of a State;

· Public corporation, board or commission established under the laws of a State;

· Incorporated cities, town and counties located in rural areas; and 

· Incorporated cities and counties located in urban areas.  

In-kind Contributions   In-kind contributions are goods and services donated from outside your agency.  The value of non-cash charges for real property and equipment, and the value of goods and services must directly benefit and specifically identify the project.  To be eligible as match, the monetary value of the in-kind contributions must be documented. The in-kind contributions must be approved in writing by LADOTD prior to start of project.

In-kind Match Valuation Proposal   A written proposal that identifies the sources of in-kind match and the method for determining their value. It must only include goods and services donated for the project that would represent eligible grant activities. Documentation for goods and services should include donation receipts stating the donor, the item donated and its fair market value. Volunteer time should include time cards and be charged at either the prevailing wage or the wage rate paid to an employee performing like duties. In-kind match proposal ultimately require LADOTD approval.
Intermodal   The ability to make convenient connections between transportation modes for people and goods.  Intermodal refers to operations on or through a transportation system.


Local Funds   Money appropriated by local, general-purpose government, local municipal government as defined in local school districts, and by local private agencies for the purpose of supporting public transportation services.

Local Match   Money, or in-kind contributions, provided by potential grant recipients to match requested funding from grant programs.  Local match funds can come from local, state, or federal sources depending upon individual grant program requirements.  


Mobility Management   Eligible expenses consisting of short-range planning and management activities and projects for improving coordination among public transportation and other transportation service providers carried out by a recipient of sub-recipient through an agreement entered into with a person, including a governmental authority, but excluding operating public transportation services. [49 U.S.C. § 5301(a)(1)(L)]
Mobility Manager   A person or system that assists in the planning and implementation of coordinated transportation. Very often, a mobility manager will serve as a clearinghouse of transportation information and will facilitate access to these transportation programs as well as work with local providers and advocates to further the goals of coordinated transportation.

Multimodal   The availability of modal choices for people and goods.  Multimodal is a system description for a total transportation network including rail, bus, bike, etc.


Other Equipment   Equipment other than passenger service vehicles such as computers, bus shelters, etc.
Paratransit   In this context it means transportation services provided:

· to individuals that have special transportation needs; 

· by flexible forms of public transportation services that are not operated over a fixed route, and sometimes referred to as “demand response” or “dial-a-ride”; and

· for the purpose of increasing access to basic services such as education, medical, social, and employment.

Passenger Trip   The number of passengers who board operational revenue vehicles.  Passengers are counted each time they board vehicles no matter how many vehicles they use to travel from their origin to their destination.  Trips should be counted regardless of whether an individual fare is collected for each leg of travel.  It includes passenger trips on volunteer vehicles.
Person having a Disability   A physical or mental impairment that substantially limits one or more of their major life activities, including: caring for one's self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and work; or being regarded as having such as an impairment.  
Persons with Special Transportation Needs   Those persons, including their personal attendants, who because of physical or mental disability, income status, or age are unable to transport themselves or purchase transportation. 

Physical or Mental Impairment   Any physiological disorder of condition, cosmetic disfigurement, or anatomical loss affecting one or more body system; any mental or psychological disorder; and certain contagious or non-contagious diseases and conditions.   

Pre-Award Authority   Authority given under specific and limited circumstances to incur costs for eligible projects before a grant is made without prejudices to possible Federal participation in the cost of the project(s).  Applications must comply with all Federal requirements.  Failure to do so will render a project ineligible for FTA financial assistance.
Project Development A project development grant would include a local or regional marketing          plan for intercity bus, special needs, or rural public transportation; development of a local or regional coordination plan; an agency financial and operating plan; or updating a Comprehensive Transportation Plan.

Public Transportation   Mass transportation by a conveyance that provides regular and continuing general or special transportation to the public, but, does not include school bus, charter, sightseeing transportation, or intercity bus transportation or intercity passenger rail transportation provided by AMTRAK; Coordinated human service transportation, which primarily serves elderly persons and persons with disabilities, but which is not restricted from carrying other members of the public, is considered available to the general public if it is marketed as public transit service.
Replacement Equipment   Capital assets such as vehicles, equipment, and facilities acquired to replace similar equipment that outlasted their useful life periods as designated by FTA, or because of accidents or defects.  Capital assets replaced must be retired from regular services within three (3) months of accepting the new asset.


Retired (Vehicle)   Sold, placed in backup reserve, placed in part time service (no long available for service exceeding 30% of prior use) or otherwise disposed of.  Assigning a vehicle or other capital asset to another service area or contractor or leasing the asset is not considered retiring.
Revenue Vehicle Hour   The measurement in hours that a public transportation provider operates each vehicle in fixed-route service (not including time to and from the assigned route), or makes paratransit services available for passenger service.


Revenue Vehicle Mile   The measurement in miles that a public transportation provider operates each vehicle (not including the distance to or from the assigned route) for fixed-route and paratransit services.


Rolling Stock   Transit vehicles such as buses, vans, cars and trolley buses as well as vehicles used for support services.
Rural Area   Incorporated and unincorporated communities and unincorporated areas in a county outside of a designated urbanized area.  Total population may not exceed 50,000.


Rural Public Transit   A transit provider, whose administrative headquarters is located in a rural area, that operates principally in rural areas, but can operate into and returning from urban areas.

Spare Status   A vehicle placed in backup reserve for active status vehicles.
Special Transportation Needs, Persons with   Those persons, including their personal attendants, who because of physical or mental disability, income status, or age are unable to transport themselves or purchase transportation.
State Agency   Any Louisiana agency or organization that is currently listed in the Index of State Agencies, Boards and Commissions, refer to website: http://www.louisiana.gov/wps/wcm/connect/Louisiana.gov/Government/By+Department/
Statewide Plan   The statewide, multimodal transportation plan that consists of a state-owned facilities component, a state-interest component.

Transit Development Plan   A plan that outlines the intended timetable for public transportation services, including a detailed program of revenues and expenditures for capital equipment acquisition, system management, and operations.

Tribal Government   The governing body or a governmental agency of an Indian tribe, band, or nation.

Urban Area   (Same as Urbanized Area) A geographic area of 50,000 population or more, defined by the US Bureau of the Census, with a central city and surrounding closely settled patterns.  Small urban areas have populations between 50,000 and 200,000; large urban areas have populations greater than 200,000.

Urban Public Transit, Large   A transit provider, whose administrative headquarters is located in a large urban area, that operates principally in a large urban area but may also operate into and returning from rural and small urban areas.


Urban Public Transit, Small   A transit provider, whose administrative headquarters is located in a small urban area, that operates principally in the small urban area but may also operate into and returning from rural and large urban areas.

Volunteer Driver   Individuals who drive vehicles in revenue service to transport passengers for the transit provider but are not employees of the transit provider and are not compensated for their labor.
Volunteer Hours   The number of hours provided by volunteers, without compensation, for transportation related services.  

Appendix B

Louisiana’s JARC Federal Grant Program Description
Federally-funded Program:  FTA 5316

What is the FTA 5316 Program?

Title 49 USC § 5316, Job Access and Reverse Commute (JARC), declares that the U.S. Secretary of Transportation may make grants designed to transport welfare recipients and low income individuals to and from jobs, and to develop transportation services for residents of urban centers and rural and suburban areas to suburban employment opportunities. 

Program Goals 

Job Access grants are intended to provide new transit service to assist welfare recipients and other low-income individuals in getting to jobs, training, and child care. Reverse Commute grants are designed to develop transit services to transport workers to suburban job sites.

What types of organizations are eligible to receive 5316 funds?

Local governmental authorities and agencies can receive these funds.  Only projects that have been included in a regionally Coordinated Public Transit-Human Services Transportation Plan are eligible.

What types of projects are eligible to receive 5316 funds?

Grants may finance operating costs of equipment, facilities, and associated capital maintenance items related to providing access to jobs; promote use of transit by workers with nontraditional work schedules; promote use by appropriate agencies of transit vouchers for welfare recipients and eligible low income individuals; and promote use of employer-provided transportation including the transit pass benefit program.

Eligible operating assistance activities for Job Access grants include:

· Rural public transportation expenses to include driver, dispatcher, administrative, and maintenance personnel wages and benefits.

· Fuel, oil, and other vehicle maintenance supplies.

· Vehicle insurance 

· Drug testing.

· Contractual costs associated with these activities.

· Associated capital maintenance items related to providing access to jobs.
· Marketing expenses promoting the use of transit by workers with nontraditional work schedules, promoting the use of transit vouchers, and promoting the use of employer-provided transportation including the transit benefits.
Eligible operating assistance activities for Reverse Commute grants include:
· operating costs, and
· other costs associated with reverse commute by bus, train, carpool, vans or other transit service.

What are the federal government matching requirements for 5316 grants?

The local share for a JARC grant is at least 50 percent.  

What are the restrictions on the sources of the matching funds for the 5316 grants? 

The funds cannot be derived from USDOT federal sources.

END OF APPENDIX B
Appendix C

Coordinated Public Transit-Human Services Transportation Plan, Project Notification, Conflict Resolution Procedures
Coordination Requirements

Title 49 U.S.C. 5316 and LADOTD’s public transportation grant program  requires a recipient/ applicants of JARC funds to certify that projects selected are derived from a locally developed, coordinated public transit-human services transportation plan through a process that includes representatives of public, private and non-profit transportation and human service providers, participation by the public, and representatives addressing the needs of low-income individuals  And this coordinated transportation plan should be prepared through a process that is consistent with the applicable metropolitan or statewide planning process. 
Planning Requirements
Letters to the Metropolitan Planning Organization (MPO)

Determine which current planning/study area boundaries of a Metropolitan Planning Organization your project is in, the regional plan boundaries are located on Page 45.  If you are uncertain of your boundaries, contact the appropriate MPO listed below. Organizations in the urbanized planning/study areas must contact the MPO prior to making application to DOTD.  A copy of your letter to the MPO must be attached in Appendix G of your application packet, refer to the sample letter on Page 46.
Response from the Metropolitan Planning Organization

MPO's are required by FTA to develop plans that meet the transportation needs of the public within their respective areas.  Local applicants must verify that their proposed project is consistent with these plans, and secure documented approval.  In addition, applicants should make every effort to utilize and coordinate proposed projects with existing transit and para‑transit operators.

MPO's must certify to DOTD that the proposed service area is not within the urbanized boundaries and applicants within current planning/study area boundaries have adhered to the transit plan in effect for the area and the project has been included in the area's Transportation Improvement Plan (TIP).  This process may take as long as 45 days, so it is imperative that you submit a copy of your completed application to your MPO as soon as possible, but only if the project is within the stated boundaries.  If such is the case, a copy of the MPO's approval of your application for inclusion in the TIP must be attached in Appendix G of your application.

METROPOLITAN PLANNING ORGANIZATIONS
	1.
	Alexandria
	John C. Miller, Jr., Executive Director, Rapides Area Planning Commission

P.O. Box 7586, Alexandria, LA 71306

(318) 487-5401 

	2.
	Baton Rouge
	R.J. Goebel, Senior Planner, Capital Region Planning Commission

P.O. Box 3355, Baton Rouge, LA 70821

(225)383-5203

	3.
	Houma
	Kevin Belanger, Chief Executive, South Central Planning & Development Commission

P.O. Box 1870, Gray, LA 70359

(985) 851-2900

	4.
	Lafayette
	Mike Hollier, Senior Planner, Director of Traffic and Transportation, Lafayette Consolidated Government

P.O. Box 4017-C, Lafayette, LA 70502

(337) 291-8016

	5.
	Lake Charles
	Grant Bush, Executive Director, Imperial Calcasieu Planning Commission

P.O. Box 3164, Lake Charles, LA 70602

(337) 433-1771

	6.


	Monroe/W. Monroe


	David Creed, Executive Director, Ouachita Council of Governments

1913 Stubbs Avenue, Monroe, LA 71201

(318) 387-2572

	7.
	New Orleans, Slidell, and Mandeville/Covington
	Walter Brooks, Executive Director,  Regional Planning Commission for Jefferson, Orleans, St. Bernard and St. Tammany Parishes

10 Veteran’s Memoral Blvd., New Orleans, LA 70124
(504) 568-6611  Attention Jason Sappington

	8.
	Shreveport/

Bossier
	J. Kent Rogers, Executive Director, North West LA Council of Governments

401 Market Street, Suite 460, Shreveport, LA 71101

(318) 673-5950
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Sample memorandum to the Metropolitan Planning Organization
Below is a sample memorandum to the Metropolitan Planning Organization in your area.  It must be written on the official letterhead of the applicant public body.

TO:    Metropolitan Planning Organization (See Chart)

FROM:____________________________________ 

(Applicant)

RE:    Transportation Improvement Program Amendment

Please be advised that _____________________________________________________

(Applicant/Designee)

is applying for an Operating Assistance Grant under the Job Access and Reverse Commute Program, Title 49 CFR 3037/5316, to provide transportation to welfare recipients, low income persons, and the general public in the urban, suburban, and/or nonurbanized (rural) areas of ________________ Parish.

A draft of our application for the Job Access and Reverse Commute grant will be completed by December 10, 2013, and a copy will be sent to your organization for review.

A letter is needed from your organization, stating that this project, if approved for funding by DOTD, will be included in the Regional Coordination Plan and the Transit Element of the Transportation Improvement Program.  We need to submit this letter with our application to DOTD's Public Transportation Section before the deadline of February 1, 2014.

Should there be any questions regarding this matter, please contact

_______________________________ at_________________________.

               (Designee or Applicant)                    (Phone Number)

Sincerely,

__________________________________

 (Signature of Authorized Representative) 

_______________________

               (Date)

Interagency Agreements 
To enhance evaluation and ranking, Interagency Agreements should be entered into with other transportation providers in the area (public and private, transit and Para‑transit) and other providers of social services.  These Agreements should demonstrate in detail the terms and conditions for coordination of services and operations with these other agencies.  In an effort to decrease duplication of service, we encourage interagency agreements and support those that have actually been put into effect.
Conflict Resolution Procedures

Any conflicts that arise between the applicant and another operator in the service area as a result of applicant's proposed service and grant request will be addressed in the following manner:  If the conflict is not resolved before DOTD application due date, submit correspondence to-date.
STEP 1.
The private operator and the applicant are encouraged to resolve differences directly on an informal basis. Such efforts shall include telephone conversations and informal meetings.

STEP 2.
If such efforts fail to resolve the problem, the applicant must contact DOTD's Public Transportation Section for further instructions. The private operator and the applicant will be requested to describe the complaint and issue a written statement to the Public Transportation Section. The statement shall include the following data:

*
A description of existing transportation services.

*
An outline of coordination efforts between transportation providers.

*
An estimate of the cost to provide the proposed level of service per passenger.

*
A description of each party's experience as a provider of job access and reverse commute transportation.


*
A description of the fares to be charged, if any.

*
A description of special vehicles and equipment used.

*
Other relevant information.

During this period, reasonable attempts must be made by both parties to settle the dispute.

STEP 3.
If the matter involves the Public Service Commission, a regulatory agency for private common carriers and paratransit operators, or a local government, DOTD's Public Transportation Section may request their assistance in reviewing the matter.

STEP 4.
DOTD's Public Transportation Section will review the issue within 30 days and make a determination of the validity of the complaint using the following guidelines:

The services provided, or offered to be provided; by existing public or private transit or paratransit operators are unavailable, insufficient or inappropriate to meet the special needs of the individuals within the service area.

Private transit and paratransit operators have been afforded a fair and timely opportunity to participate to the maximum extent feasible in the development of the transportation program and in the provision of the proposed special transportation service for job access and reverse commute individuals.

STEP 5.
If DOTD's Public Transportation Section determines the complaint is valid and justified, the application will be rejected for failure to meet coordination requirements.

STEP 6.
If DOTD's Public Transportation Section determines the complaint is not valid or justified, the application will be accepted and considered for funding, providing all other requirements have been met.

STEP 7.
DOTD's Public Transportation Section will provide written notice to each party regarding the results of review.  Either party may appeal the decision reached by the Public Transportation Section to the Secretary of the DOTD.  The Secretary will review the case and issue a decision.  This decision shall be final.

Describe the plan utilized by your agency to periodically review existing transportation services in your area to determine whether they can be provided more efficiently by private transportation providers.  Include how often you review your transportation services, how you determine the cost of your service and how you evaluate the private providers’ potential to provide the transportation service for you.  HINT:  You should have already determined your transportation costs and level of service and compared it to what the private providers offer.  You may find that it is more cost effective to contract your service with someone else when you consider the costs involved (salaries, insurance and vehicle maintenance).

DOTD is required to provide assurance to FTA that the program provides for maximum feasible coordination of transportation services assisted under this section with transportation services assisted by other Federal sources.  Therefore, you must explain in detail your efforts to coordinate with other transportation providers in your area.  In order to eliminate duplication of services, we encourage coordination of services between transportation providers as much as possible.  Tell us what you have done to coordinate or what you have in the works toward establishing coordination with other providers.  Do you use the transportation services of other organizations?  Are your clients encouraged to use public buses and taxi services if they are able to do so?  Do you offer your service to other organizations that may not have transportation at all?  Do you have contracts with other organizations to provide their transportation services?  Have you had public meetings, forums etc. to discuss coordination of service in your area?  Do you have inter-agency agreements with other organizations that have actually been put into effect?  EXPLAIN!    

Indicate whether your agency has been approached by any other public or private non-profit agency during the past twelve months to coordinate services. If so, briefly describe the coordination request and your agency response.

Indicate whether your organization has initiated any coordination activities in the past twelve months. If so, briefly describe your coordination efforts and responses to such. If, not provide justification.

END OF APPENDIX C

Appendix D

Statutes, Regulations, Administrative Requirements, Executive Orders, Certification and Assurances Applicable to Certain FTA Programs 
What are the Statutes, Regulations, Administrative Requirements And Executive Orders Applicable To Certain FTA Programs?
Below is a listing of the statutes, regulations, requirements, etc., which may not be all inclusive:

a. Federal transit laws, 49 U.S.C. §§ 5301 et seq. (Also, 49 U.S.C. Chapter 53).

b. Federal highway and surface transportation laws, Title 23, United States Code (Highways).

c. Transportation Equity Act for the 21st Century, Pub. L. No. 105-178 (1998).

d. Intermodal Surface Transportation Efficiency Act of 1991, Pub. L. No. 102-240 (1991).

e. Americans with Disabilities Act of 1990, as amended, 42 U.S.C. §§12101 et seq.
f. Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794.

g. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d.

h. Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. and scattered section of 29 U.S.C.

i. Section 404 of the Clean Water Act, as amended, 33 U.S.C. § 1344.

j. Policy on Lands, Wildlife, and Waterfowl Refuges, and Historic Sites, 49 U.S.C. § 303 (former “Section 4(f)” of the DOT Act).

k. Section 106 of the National Historic Preservation Act, 16 U.S.C. §470f.

l. Lobbying Restrictions, 31 U.S.C. § 1352.

m. State Infrastructure Provisions of National Highway System Designation Act of 1995, as amended, 23 U.S.C. § 101 note.

n. Congressional Declaration of Policy Respecting Insular Areas, 48 U.S.C. § 1469a.  Executive Order No. 11246, “Equal Employment Opportunity,” as amended by Executive Order No. 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity.” 42 U.S.C. § 2000(e).

o. U.S. Department of Transportation (U.S. DOT) regulations, “Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments,” 49 C.F.R. Part 18.
p. U.S. DOT regulations, “Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals, and Other Non-profit Organizations,” 49C.F.R. Part 19.
q. U.S. DOT regulations, “Participation of Minority Business Enterprise in Department of Transportation Programs,” 49 C.F.R. Part 23.

r. U.S. DOT regulations, “Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving or Benefitting from Federal Financial Assistance,” 49 C.F.R. Part 27.

s. U.S. DOT regulations, “Drug-Free Workplace Requirements (Grants),” 49 C.F.R. Part 29.  Subpart F.

t. U.S. DOT regulations, “Transportation Services for Individuals with Disabilities (ADA),” 49 C.F.R.  Part 37.

u. U.S. DOT regulations, “Americans with Disabilities (ADA) Accessibility Specifications for Transportation Vehicles,” 49 C.F.R.  Part 38.

v. Federal Transit Administration (FTA) regulations, “Charter Service,” 49 C.F.R.  Part 604.

w. FTA regulations, “School Bus Operations,” 49 C.F.R.  Part 605.

x. FTA regulations, “Capital Leases,” 49 C.F.R.  Part 639.

y. FTA regulations, “Prevention of Prohibited Drug Use in Transit Operations,” 49 C.F.R.  Part 655.

z. FTA regulations, “Prevention of Alcohol Misuse in Transit Operations,” 49 C.F.R.  Part 655.

aa. FTA regulations, “Buy America Requirements,” 49 C.F.R.  Part 661.

ab. FTA regulations, “Pre-Award and Post-Delivery Audits of Rolling Stock Purchases,” 49 C.F.R.  Part 663.

ac. FTA regulations, “Bus Testing,” 49 C.F.R.  Part 665.

ad. Joint Federal Highway Administration 9FHWA)/FTA regulations, “Planning Assistance and Standards,” 23 C.F.R.  Part 613.

ae. Joint FHWA/FTA regulations, “Environmental Impact and Related Procedures,” 23 C.F.R.  Part 771 and 49 C.F.R.  Part 622.

af. U.S. Department of Labor guidelines, “Section 5333(b), Federal Transit Law,” 29 C.F.R.  Part 215.

ag. U.S. Department of Treasury regulations, “Rules and Procedures for Funds Transfers,” 31 C.F.R.  Part 205.

ah. U.S. Office of Management and Budget (OMB) Circular A-87, Revised, “Cost Principles for State and Local Governments.”
ai. OMB Circular A-122, Revised, “Cost Principles for Non-Profit Organizations,” June 1, 1998.

aj. OMB Circular A-133, “Audits of States, Local Governments, and Non-Profit Organizations.”

ak. Government Services Administration, “Catalog of Federal Domestic Assistance.”

al. FTA Circular 4220.1F, “Third Party Contracting Requirements,” dated 11-08-08.

am. FTA Circular 5010.1.D, “Grants Management Guidelines,” dated 11-01-08.

an. FTA Circular 9030.1.D. “Urbanized Formula Program Guidance and Application Instructions,” dated 05-01-10.

ao. FTA Circular 9040.1F, “Non-Urbanized Area Formula Program Guidance and Grant Application Instructions,” dated 04-1-07.
ap. FTA Circular 9050.1, “The Job Access and Reverse Commute (JARC) Program and Application Instructions,” dated 05-01-07
aq. FTA Circular 9070.1F, “The Elderly and Persons with Disabilities Program Guidance and Application Instructions,” dated 05-01-07.

ar. FTA Circular 9300.1B, “Capital Program: Grant Application Instructions,” dated 11-01-08.

as. FTA Circular 9500.1, “Intergovernmental Review of FTA Planning, Capital, and Operating Programs and Activities,” dated 3-30-84.

at. U.S. General Services Administration, “Lists of Parties Excluded from Federal Procurement and Nonprocurement Programs.”

au. Dear Colleague letter signed by U.S. Secretaries of Transportation, Health and Human Services, and Labor, transmitting joint guidance, “Use of Temporary Assistance for Needy Families and Welfare to Work Funds for Transportation,” dated May 4, 1998.

PROJECT ASSURANCES

Carefully read the project assurances and certifications reflected on pages 53-61 herein.  Each applicant for the Section 5316 Program is required to provide the following certifications and assurances to cover the various types of federal assistance from FTA. The authorized representative that is reflected on the authorizing resolution must sign the signature pages in the application.  The signature of the authorized representative indicates that the applicant agrees to comply with the applicable state and federal requirements of the certifications and assurances reflected in Category I through X as listed below:
I. Certifications to LADOTD for Job Access and Reverse Commute Program

II. Nondiscrimination Assurance

III. Assurance of Nondiscrimination on the Basis of Disability

IV. Certification for Demand Response Service

V. Charter Service Agreement

VI. School Transportation Agreement

VII. Procurement Compliance

VIII. Lobbying Certification

IX. Private Mass Transit Certification

X. Debarment Certification

Category I -
Certifications to LADOTD for Job Access and Reverse Commute Program

The authorized representative signs to assure that the applicant has the following:

Necessary legal, financial, and technical capacity to carry out its proposed program of projects, including safety and security aspects of that program; have satisfactory continuing control over the use of project equipment and facilities; adequately maintain the project; ensure that elderly individuals and individuals with disabilities, or any person presenting a Medicare card issued to himself or herself pursuant to title II or title XVIII of the Social Security Act (42 U.S.C. 401 et seq. or 42 U.S.C. 1395 et seq.), will be charged for transportation during non‑peak hours using or involving a facility or equipment of a project financed with Federal assistance authorized under 49 U.S.C. 5316 not more than fifty (50) percent of the peak hour fare; will use competitive procurement; will not use exclusionary or discriminatory specifications in its procurements, will comply with applicable Buy America laws, and will comply with the general provisions for FTA assistance of 49 U.S.C. 5323 and the third party procurement requirements of 49 U.S.C. 5325; that the applicant has made available, or will make available, to the public information on the amounts available for the JARC Formula Grant Program, 49 U.S.C. 5316, and the projects it proposes to undertake; has developed or will develop, in consultation with interested parties including private transportation providers, the proposed projects to be financed; has published or will publish a list of projects in a way that affected citizens, private transportation providers, and local elected officials have the opportunity to examine the proposed projects and submit comments on the proposed projects and the performance of the Applicant;  has provided or will provide an opportunity for a public hearing to obtain the views of citizens on the proposed projects;  has ensured or will ensure that the proposed projects provide for the coordination of transportation services assisted under 49 U.S.C. 5336 with transportation services assisted by another Federal Government source; has considered or will consider the comments and views received, especially those of private transportation providers, in preparing its final list of projects; and  has made or will make the final list of projects available to the public; the Applicant has available and provide the amount of funds required for the local share, and that those funds will be provided from approved nonfederal sources except as permitted by Federal law; the Applicant has a locally developed process to solicit and consider public comment before raising a fare or implementing a major reduction of public transportation; certifies that respect to financial assistance, Applicant will conduct in cooperation with the appropriate MPO an area wide solicitation for applications, and make awards on a competitive basis and conduct a statewide solicitation for applications, and make awards on a competitive basis; the Applicant certifies that any allocations to subrecipients of financial assistance will be distributed on a fair and equitable basis; the Applicant certifies that, before it transfers funds to a project funded under 49 U.S.C. 5336, that project will has been or will have been coordinated with private nonprofit providers of services;  the Applicant certifies that: the projects selected for assistance under that program were derived from a locally developed, coordinated public transit human services transportation plan; and the plan was developed through a process that included representatives of public, private, and nonprofit transportation and human services providers and participation by the public; and  before the Applicant uses funding apportioned under 49 U.S.C. 5316(c)(1)(B) or (C) for projects serving an area other than that specified in 49 U.S.C. 5316(2)(B) or (C), the Applicant certifies that the chief executive officer of the State, or his or her designee will have certified to the Federal Transit Administrator, apart from these certifications herein, that all of the objectives of 49 U.S.C. 5316 are being met in the area from which such funding would be derived.
Categories
Assurance of Nondiscrimination and Nondiscrimination on the basis of Disability.      
II and III
The authorized representative signs to assure that the applicant will comply with all federal regulations in regards to nondiscrimination and nondiscrimination on the basis of disability.
Category IV
Certification Required For FTA Assistance To An Applicant For Its Demand Responsive Service.

The authorized representative signs to certify that the applicant’s demand responsive service offered to persons with disabilities, including persons who use wheelchairs, are equivalent to the level and quality of service offered to persons without disabilities.

Category V 
Charter Service Agreement

The authorized representative signs to assure that the applicant and its subrecipients will comply with 49 U.S.C. 5323 (d) and FTA “Charter Service” regulations at 49 CFR 604, and understands the penalties for violation of same.

Category VI
 SCHOOL TRANSPORTATION AGREEMENT
The authorized representative signs to certify that the applicant agrees that it will engage in school transportation operations in competition with private school transportation operations with private school transportation operators only to the extent permitted, implementing regulations, and complying with state and federal requirements.

Category VII
Procurement Compliance
The Applicant certifies that its procurements and procurement system will comply with all applicable requirements imposed by Federal laws, executive orders, or regulations and the requirements of FTA Circular 4220.1F, “Third Party Contracting Requirements”, and other implementing requirements FTA may issue.  The Applicant certifies that it will include in its contracts financed in whole or in part with FTA assistance all clauses required by Federal laws, execute orders, or regulations, and will ensure that each subrecipient and contractor will also include in its subagreements and contracts financed in whole or in part with FTA assistance all applicable clauses required by Federal laws, executive orders, or regulations.
Category VIIILobbying Certification
As required by U.S. DOT regulations, "New Restrictions on Lobbying," at 49 CFR 20.110, the Applicant certifies that for each application for Federal assistance exceeding $100,000: No Federal appropriated funds have been paid, by or on behalf of the Applicant, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, or the State Legislature, an officer or employee of Congress, or the State Legislature, or an employee of a Member of Congress or State Legislature pertaining to the award of any Federal assistance, or the extension, continuation, renewal, amendment, or modification of any Federal assistance agreement; and if any funds other than Federal appropriated funds have been or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress or the State Legislature, an officer or employee of Congress or the State Legislature, or an employee of a Member of Congress or the State Legislature in connection with any application to FTA for Federal assistance, the Applicant assures that it will complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, including the information as permitted by 31 U.S.C. 1352.

The Applicant understands that this certification is a material representation of fact upon which reliance is placed and that submission of this certification is a prerequisite for providing Federal assistance for a transaction covered by 31 U.S.C. 1352.  The Applicant also understands  that any person who fails to file a required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Category IX
Effects on Private Mass Transportation Companies
As required by 49 U.S.C. 5323(a)(1) the Applicant certifies that:

It has provided for the participation of private mass transportation companies to the maximum extent feasible.

Category X
Debarment Certification
CERTIFICATION REGARDING DEBARMENT, SUSUPENSION, AND OTHER RESONSIBILITY MATTERS – PRIMARY COVERED TRANSACTION

The Applicant certifies to the best of its knowledge and belief, that it and its principals/subrecipients:

1) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal debarment or agency;

2) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (2) of this certification; and

4) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.
Where the Applicant is unable to certify to any of the statements in this certification, such participation shall attach an explanation to this proposal.

THE APPLICANT CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C.§§3801 ET SEQ. ARE APPLICABLE THERETO.

LADOTD AND FTA Certification & Assurances Signature Pages

The authorized representative must sign this page on behalf of the ten (10) certification categories reflected above.

Assurance of Compliance with Labor Warranty Signature Pages

Please read pages 57-62 of this manual for details on this certification.

I M P O R T A N T !!!!
In order for the State to forward to the Department of Labor its Special 49 CFR 5333(b) labor warranty certification, the recipients should furnish in Appendix B of the Application the following in addition to the list of mass transportation providers in the project service area:
A.  
Complete the 5333(b) Labor Warranty Listing in Appendix B of your application, using the sample chart on Page 85 as a model.


In Column 1, identify your transit provider agency as the recipient of the Rural Public Transit funding and list city, state and zip.  For Column 2, follow the sample wording as shown, citing the project by name and description, transit provider agency and your parish service area.


In Column 3, identify other eligible surface public transportation providers in your service area, and show the type of TRANSIT they perform, i.e., Title XIX, Medicaid, public transit, charter, etc.  Exclude those such as sheriffs who transport only rarely, and private institutions such as nursing homes or hospitals who carry their own patients.


Finally in Column 4, you must list the NAME of any union representing the employees of each transit provider.  If you contact the company and learn that there is no union, indicate NONE.  We must have accurate, complete information.  No guesses, blanks or “Unknown’s/

B.
Assurance of Compliance with Special 49 U.S.C. 5333 (b) Labor Warranty
Each applicant must certify and assure to the State of Louisiana and the Department of Labor that the applicant will comply with the labor protection provisions of the standard 49 U.S.C. 5333 (b) labor warranty for Rural Public Transit.  Include this Letter for Acceptance of the FTA Section 5333(b) Special Warranty on your organization’s letterhead.  The required forms are included in Appendix G of your grant application.
Special 49 CFR 5333(b) Labor Warranty


For Application to the Small Urban


and Rural Program 

The following language shall be made part of the contract of operating assistance with the State or other public body charged with allocation and administration of funds provided under 49 CFR 5316, Job Access and Reverse Commute Formula Grant Program:

A.
General Application

The Public Body agrees that, in the absence of waiver by the Department of Labor, the terms and conditions of this warranty, as set forth below, shall apply for the protection of the transportation related employees of any employer providing transportation services assisted by the Project ("Recipient"), and the transportation related employees of any other surface public transportation providers in the transportation service area of the project.

The Public Body shall provide to the Department of Labor and maintain at all times during the Project an accurate, up‑to‑date listing of all existing transportation providers which are eligible Recipients of transportation assistance funded by the Project, in the transportation service area of the Project, and any labor organizations representing the employees of such providers.

Certification by the Public Body to the Department of Labor that the designated Recipients have indicated in writing acceptance of the terms and conditions of the warranty arrangement will be sufficient to permit the flow of Rural Public Transit funding in the absence of a finding of non‑compliance by the Department of Labor.

B.
Standard Terms and Conditions

1)
The Project shall be carried out in such a manner and upon such terms and conditions as will not adversely affect employees of the Recipient and of any other surface public transportation provider in the transportation service area of the Project.  It shall be an obligation of the Recipient and any other legally responsible party designated by the Public Body to assure that any and all transportation services assisted by assisted by the Project are contracted for and operated in such a manner that they do not impair the rights and interests of affected employees. The term "Project", as used herein, shall not be limited to the particular facility, service, or operation assisted by Federal funds, but shall include any changes, whether organizational, operational, technological, or otherwise, which are a result of the assistance provided.  The phrase "as a result of the Project," shall when used in this arrangement, include events related to the Project occurring in anticipation of, during, and subsequent to the Project and any program of efficiencies or economies related thereto; provided, however, that volume rises and falls of business, or changes in volume and character of employment brought about by causes other than the Project (including any economies or efficiencies unrelated to the Project) are not within the purview of this arrangement.

An employee covered by this arrangement, who is not dismissed, displaced or otherwise worsened in his position with regard to his employment as a result of the Project, but who is dismissed,  displaced or otherwise worsened solely because of the total or partial termination of the Project, discontinuance of Project services, or exhaustion of Project funding shall not be deemed eligible for a dismissal or displacement allowance within the meaning of paragraphs (6) and (7) of the Model agreement or applicable provisions of substitute comparable arrangements.

(2)(a)
Where employees of a Recipient are represented for collective bargaining purposes, all Project services provided by that Recipient shall be provided under and in accordance with any collective bargaining agreement applicable to such employees which is then in effect.

(2)(b)
The Recipient or legally responsible party shall provide to all affected employees sixty (60) days' notice of intended actions which may result in displacements or dismissals or rearrangements of the working forces.  In the case of employees represented by a union, such notice shall be provided by certified mail through their representatives.  The notice shall contain a full and adequate statement of the proposed changes, and an estimate of the number of employees affected by the intended changes, and the number and classifications of any jobs in the Recipient's employment available to be filled by such affected employees.

(2)(c)
The procedures of this subparagraph shall apply to cases where notices involve employees represented by a union for collective bargaining purposes.  At the request of either the recipient or the representatives of such employees’ negotiations for the purposes of reaching agreement with respect to the application of terms and conditions of this arrangement shall commence immediately.  If no agreement is reached within twenty (20) days from the commencement of negotiations, any party to the dispute may submit the matter to dispute settlement procedures in accordance with paragraph (4) of this warranty.  The foregoing procedures shall be complied with and carried out prior to the institution of the intended action.

(3)
For the purpose of providing the statutory required protection including those specifically mandated by 49 U.S.C. 5333(b),  the Public Body will assure as a condition of the release of funds that the Recipient agrees to be bound by the terms and conditions of the National (Model) Special 5333(b) Labor Agreement executed July 23, 1975, identified below, provided that other comparable arrangements may be substituted therefore, if approved by the Secretary of Labor and certified for inclusion in these conditions.

(4)
Any dispute or controversy arising regarding the application, interpretation, or enforcement of any of the provisions of this arrangement which cannot be settled by and between the parties at interest within thirty (30) days after the dispute or controversy first arises, may be referred by any such party to any final and binding disputes settlement procedure acceptable to the parties, or in the event they cannot agree upon such procedure, to the Department of Labor or an impartial third party designated by the Department of Labor for final and binding determination.  The compensation and expenses of the impartial third party, and any other jointly incurred expenses, shall be borne equally by the parties to the proceeding and all other expenses shall be paid by the party incurring them.

1.
Such protective arrangements shall include, without being limited to, such provisions as may be necessary for (1) the preservation of rights, privileges, and benefits (including continuation of pension rights and benefits) under existing collective bargaining agreements or otherwise; (2) the continuation of collective bargaining rights; (3) the protection of individual employees against a worsening of their positions with respect to their employment; (4) assurances of employment to employees of acquired mass transportation systems and priority of reemployment of employees terminated or laid off; and (5) paid training and retraining programs.  Such arrangements shall include provisions protecting individual employees against a worsening of their positions with respect to their employment which shall in no event provide benefits less than those established pursuant to Section 5(2)(f) of the Act of February 4, 1987 (24 Stat. 379), as amended.

2.
For purposes of this warranty arrangement, paragraphs (1); (2); (5); (15); (22); (23); (24); (26); (27); (28); and (29) of the Model Labor Warranty Agreement, executed July 23, 1975 are to be omitted.

In the event of any dispute as to whether or not a particular employee was affected by the 

Project, it shall be his obligation to identify the Project and specify the pertinent facts of the Project relied upon.  It shall then be the burden of either the Recipient or other party legally responsible for the application of these conditions to prove that factors other than the Project affected the employees.  The claiming employee shall prevail if it is established that the Project had an effect upon the employee even if other factors may also have affected the employee.

(1) 
The Recipient or other legally responsible party designated by the Public Body will be financially responsible for the application of these conditions and will make the necessary arrangements so that any employee covered by these arrangements, or the union representative of such employee, may file claim of violation of these arrangements with the Recipient within sixty (60) days of the date he is terminated or laid off as a result of the Project, or within eighteen (18) months of the date his position with respect to his employment is otherwise worsened as a result of the Project.  In the latter case, if the events giving rise to the claim have occurred over an extended period, the 18‑month limitation shall be measured from the last such event. No benefits shall be payable for any period prior to six (6) months from the date of the filing of any claim.

(2)  Nothing in this arrangement shall be construed as depriving any employee of any rights or benefits which such employee may have under existing employment or collective bargaining agreements, nor shall this arrangement be deemed a waiver of any rights of any union or any represented employee derived from any other agreement or provision of federal, state or local law.

(3) In the event any employee covered by these arrangements is terminated or laid off as a result of the Project, he shall be granted priority of employment or reemployment to fill any vacant position within the control of the Recipient for which he is, or by training or retraining within a reasonable period can become qualified.  In the event training or retraining is required by such employment or reemployment, the Recipient or other legally responsible party designated by the Public Body shall provide or provide for such training or retraining at no cost to the employee.

(4) The recipient will post, in a prominent and accessible place, a notice stating that the Recipient has received federal assistance under the Federal Transit Act and has agreed to comply with the provisions of 49 U.S.C. 5333(b).  This notice shall also specify the terms and conditions set forth herein for the protection of employees. The Recipient shall maintain and keep on file all relevant books and records in sufficient detail as to provide the basic information necessary to the proper application, administration, and enforcement of these arrangements and to the proper determination of any claims arising thereunder.
(5) Any labor organization which is the collective bargaining representative of employees covered by these arrangements, become a party to these arrangements by serving written notice of its desire to do so upon the Recipient and the Department of Labor.  In the event of any disagreement that such labor organization represents covered employees, or is otherwise eligible to become a party to these arrangements, as applied to the Project, the dispute as to whether such organization shall participate shall be determined by the Secretary of Labor.
(6) In the event the Project is approved for assistance under the Act, the foregoing terms and conditions shall be made part of the contract of assistance between the federal government and the Public Body or Recipient of federal funds; provided, however, that this arrangement shall not merge into the contract of assistance, but shall be independently binding and enforceable by and upon the parties thereto, and by any covered employee or his representative in accordance with its terms nor shall any other employee protective agreement merge into this arrangement but each shall be independently binding and enforceable by and upon the parties thereto in accordance with its terms.

C.
Waiver

As a part of the grant approval process, either the Recipient or other legally responsible party designated by the Public Body may in writing seek from the Secretary of Labor a waiver of the statutory required protection.  The Secretary will waive these protections in cases, where at the time of the requested waiver, the Secretary determines that there are no employees of the Recipient or of any other surface public transportation providers in the transportation service area who could be potentially affected by the Project. A 30‑day notice of proposed waiver will be given by the Department of Labor and in the absence of timely objection; the waiver will become final at the end of the 30‑day notice period.  In the event of timely objection, the Department of Labor will review the matter and determine whether a waiver shall be granted.  In the absence of waiver, these protections shall apply to the Project.

Selection and Signature Page(s)  are included in Appendix G.
END OF APPENDIX D
Appendix E

In Good Standing

It is the policy of the Louisiana Department of Transportation and Development, Public Transportation Office, to administer federal grants in compliance with all applicable federal and state regulations and use best practices of grant management of public funds and public accounting.  Local agencies, including public transit systems, local governments, tribal governments, and nonprofit organizations must maintain a status of “in good standing” to receive grant funds.

Procedure for Determining “In Good Standing”

· Responsiveness to communications and requests for information from LADOTD.

· Maintenance of adequate financial records that document and support all grant expenditures.

· Submitting by the 15th of each month invoices that are accurate and timely.

· Full participation in site visits with timely responses to any deficiencies that are noted during and/or after the site visit.

· Submission of required and requested reports and annual questionnaire to LADOTD to include audit documents, vehicle inventory, drug and alcohol reports, DBE, etc.

· Compliance with all contractual obligations.

· Satisfactory progress of the grant-funded project.

An agency that does not meet any of the above performance requirements will not maintain “in good standing” status and can expect one or more of the following responses from the Department:

· Warning letter to the agency and Board of Directors that identifies deficiencies, the necessary remedies and a timeline for those corrections.

· Suspension of grant fund payments.

· Ineligibility for any additional grant funds either within the current or next fiscal year.

· An audit of the agency to determine compliance with contractual obligations.

· Termination of the grant contract(s).

· Appropriate legal action by the Department to enforce the contract.

END OF APPENDIX E
Appendix F

Public Transportation Management System (PTMS)

Owned Rolling Stock Inventory

If you are applying for an operating grant, your organization is required to submit a current Owned Rolling Stock Inventory as part of your application.  Every vehicle used primarily for the transportation of passengers must be reported on the Owned Rolling Stock Inventory.  The information required will include: year/make/model; vehicle code: vehicle identification number (VIN); agency vehicle number; current odometer; condition; age; remaining useful life; ADA access; backup vehicle; seating capacity; fuel type; and funding source.  A more complete definition of these inventory categories is provided below.
· Print a fleet inventory from your Section 5311 software, DATED DECEMBER, 2013, including the current odometer readings through DECEMBER, 2013. Also, include rollover miles and new vehicles as soon as they are received, so that a true reading is shown.

· Include a copy of current insurance for all vehicles.

Inventory Definitions
Year/Make/Model



Year:
Year of vehicle manufacture.







Make:
The name of the manufacturer of the vehicle.







Model:
Name or number of vehicle model.

Vehicle Identification Number (VIN)

The serial number assigned by the manufacturer.

Agency Vehicle Number



The internal tracking number assigned to this vehicle







by your agency.

Current Odometer



Indicate actual odometer reading on December, 2013.
Condition




Indicate the condition which best describes the vehicle as “E,







G, F, or P,” see condition definition below.  Maintenance staff







should be involved in establishing the condition.  If there are







any issues related to the asset that are considered significant







enough to be noted, please provide a comment in the appropriate







column or attach an additional comment page.  Example might







be plans for rehabilitation or identification of “lemons”.

Status





Indicate the status of the vehicle as “A” (active) or “I” (inactive).






Once a vehicle is permanently removed from active service, 







Change its status from “A” to “I”, but do not delete it from the 







Inventory records for 18 months.

ADA Accessible




Indicate whether this vehicle is ADA accessible with a “Y” (yes)







or “N” (no).
Backup Vehicle




Indicate which vehicles are used as BACKUP with a “Y” (yes)






or “N” (no).

Seating Capacity



Number of seats available to the public.  Indicate the number







of positions for wheelchairs as “+” and indicate that number







(example:  30+2)

Vehicle Type




Indicate the vehicle type by listing the appropriate vehicle







Codes as 6-1MV, 7-1MR, 12-M, 12-B, 8-2B, 12-2B, 16-2B,







24-B, etc.

Funding Source




List the Funding Source for the purchase and disposition of







this vehicle as 5309, 5310, 5311, or LO for LOCAL

Comments




If there are any issues related to the vehicles that are considered







Significant, they should be noted.  If your comments exceed







Two lines, please attach a separate comment page.







Examples of comments regarding equipment or rolling stock







might be plans for rehabilitation, elimination, or anticipated







replacement due to changes in technology or other requirements.











	Condition - Definitions*

	E = Excellent
	Requires routine preventive maintenance.

	G = Good
	In good working order, requiring only nominal or infrequent minor repairs.

	F = Fair
	Requires frequent minor repairs or infrequent major repairs.

	P = Poor
	Requires frequent major repairs.  Continued use presents excessive repair costs and/or potential service interruption.

	· Frequent means less than 6 months between repairs.
· Infrequent means more than 6 months between repairs


	*The following subsystems should be considered in assigning the condition for each vehicle:

	Engine

Drive-train

Electrical

Suspension/Steering

Structure
	Body – Interior

Body – Exterior

A/C, Heating

Brake System

Wheelchair Lift


END OF APPENDIX F

Appendix G

Louisiana Department of Transportation and Development 


Public Transportation 

Section 5316

Job Access and Reverse Commute Grant Program

2014-2015 Operating Assistance Application Form
Applicant Name___________________________________
2014 Grant Application Form
Section 5316 Job Access and Reverse Commute


SUMMARY SECTION


Complete one SUMMARY SECTION for each operating application type per agency/organization for the period beginning July 1, 2014, and ending June 30, 2015.

I.  General Agency Information

	Applicant Organization

Agency’s Legal Name (Public Body)
	

	Mailing Address:
	

	Physical Office Address:
	

	

	Federal ID Number:
	

	Contact Person:
	
	Telephone Number
	

	E-Mail Address:
	
	Fax Number
	

	Legislative District(s)
	
	Congressional District
	


	Designee Organization

Agency’s Legal Name (if different from Applicant)
	

	Mailing Address:
	

	Physical Office Address:
	

	

	Federal ID Number:
	

	Contact Person:
	
	Telephone Number
	

	E-Mail Address:
	
	Fax Number
	

	Additional Contact
	
	Telephone Number
	

	E-Mail Address:
	
	Fax Number
	


II.  Type of Applicant and Provider(check one box only):
	
	Rural Public Transit
	
	General and Local Government Agencies (State, City, County)
	
	Small Urban Public Transit

	
	Private Non-Profit
	
	Tribal Government
	
	Special District (i.e. School, Port)









Applicant Name___________________________________

III. Type of Funding
JARC funding your agency has received, was awarded, and will be requesting: This total represents the actual cost to run your Job Access/Reverse Commute Program.
	JARC FUNDS (Federal Share Only)
	RECEIVED
	AWARDED
	REQUESTED

	
	(7/1/121-6/30/13)
	(7/1/13-6/30/14)
	(7/1/14-6/30/15)

50% of total operating expenses

	Job Access Urban
	$     
	$     
	$     

	Job Access Rural
	$     
	$     
	$     

	Reverse Commute Urban
	$     
	$     
	$     

	Reverse Commute Rural
	$     
	$     
	$     

	TOTAL
	$     
	$     
	$     


Other funding received and awarded in fiscal year 2013-2014:

	Local
	
	
	
	□Yes
	□No
	
	Amount $____________

	State
	
	
	
	□Yes
	□No
	
	Amount $____________

	Federal
	
	
	
	□Yes
	□No
	
	Amount $____________


IV.  Management and Experience 

1. What experience does your agency have with passenger transportation services?

2. Who will be the project staff for this grant?  What type of experience do these individuals have with grant management?

a. Federal Transit Administration funds

b. Other Federal funds

c. State funds

                                                                                         Applicant Name___________________________________
V.  Agency Service Level Information

Please provide the Service Level Information requested below for all transportation services your agency provides (not just this project):

	Agency Wide Information
	July 1, 2012 through
 June 30, 2013
	July 1, 2013 through
 June 30, 2014
	July 1, 2014 through
 June 30, 2015

	
	(Actual)
	(Budgeted)
	(Projected 12 mo)

	Revenue Vehicle Hours*
	
	
	

	Revenue Vehicle Miles**
	
	
	

	Passenger Trips***
	
	
	

	Volunteer Hours

(transportation related)
	
	
	


*
Total revenue hours for all vehicles used for the passenger transportation services provided by your agency.

**
Include revenue miles from all vehicles used for passenger transportation services provided by your agency.

***Passenger trips include each time a passenger boards a vehicle used for the passenger transportation services provided by your agency.

Note:  Service level information specific to each project will be requested in the Project Section of this application. 

	Descriptions of:

	(A)  SERVICE AREA POPULATION 
Elderly/disabled
                  %
General Population
                  %
Low Income
                  %

100 %

            % Minority* (What % of Total Users are Minorities)


	(B) AGENCY’S TRANSPORTATION SYSTEM USERS
Elderly/disabled
                  %
General Population
                  %
Low Income
                  %

100 %

            % Minority* (What % of Total Users are Minorities)



	
*Minority = African American, Hispanic, Asian, Native American


END OF SUMMARY SECTION

                                                              Applicant Name___________________________________
PROJECT SECTION

Complete one PROJECT SECTION for each project.  If submitting multiple projects, please make additional copies of the entire PROJECT SECTION and submit one for each project, i.e. one project section for Job Access, one project section for Reverse Commute.

I.  Coordinated Public Transit-Human Service Transportation Plans

Identify which regional Coordinated Public Transit-Human Services Transportation Plan this project is included in.  This is a requirement.  

□ Alexandria


□ Baton Rouge


□ Houma

□ Lafayette


□ Lake Charles


□ Monroe/West Monroe

□ New Orleans/Slidell
□ Shreveport/Bossier









□ Other _____________________________________________________________________________

II.  Type of Project

Describe the type of project by selecting one of the following four options: 

	1.  General operating assistance for agency services:

 Current, Sustain, or Preserve Existing Service
List names of Geographical areas currently served (Cities, Towns, and Parishes).  __________________________________________________________________

__________________________________________________________________

 New Service

 Expand Service:

 Establish new service area                Reduce response time

 Extend hours of service                    Increase frequency

 Mobility management (describe):

_____________________________________________________________

 Provide new services to new riders (describe):

_____________________________________________________________
_____________________________________________________________


	2.  Operating assistance for a specific project:

 Fixed route                         Demand response        Route deviated service

 Mobility management        Volunteer driver          Employment options

 Other (explain) _________________________________________________________




                                                                                                              Applicant Name___________________________________
III.  Project Need 
1. How does this project meet the needs and strategies addressed in the locally developed Coordinated Public Transit - Human Services Transportation Plan?
IV.  Project Service Level Information
Please provide the Service Level Information requested below for this specific JARC project:

	Project Specific Information
	July 1, 2012 through June 30, 2013
	July 1, 2013 through June 30, 2014
	July 1, 2014 through June 30, 2015

	
	(Actual)
	(Budgeted)
	(Projected 12 mo)

	Revenue Vehicle Hours*
	
	
	

	Revenue Vehicle Miles**
	
	
	

	Passenger Trips***
	
	
	

	Volunteer Hours

(transportation related)
	
	
	


*
Total revenue hours for all vehicles used for the passenger transportation services described in this specific project.

**
Include revenue miles from all vehicles used for passenger transportation services described in this specific project.

***Passenger trips include each time a passenger boards a vehicle used for the passenger transportation services described in this specific project.

1. How were your service level estimates developed?

                                                                                                               Applicant Name___________________________________
V.  Project Description

Each Project Description section (Questions 1-10) is limited to 5 pages (8 ½ x 11) in 12 point font.  LADOTD reserves the right to omit information that exceeds the maximum pages allowed. 

1. Provide a detailed description of the project.

2. What is the need for this service, equipment, or project?  How did your agency identify the need?

3. If you receive this grant, how will your community benefit?

4. How will you know if the project was a success?

5. How does this public or special needs transportation project improve efficiency and/or effectiveness?

                                                                                                            Applicant Name_________________________________

 6.    Is the project described in this section included in an agency or local plan?  Please check all boxes 
that apply and explain.            ____ Agency     _____Local  

7.  Explain your agency’s commitment to this project to continue beyond the availability of the requested grant resources.

8.  Describe your efforts to leverage funds from other sources to support the implementation of this project.

9.  Please describe how this project relates to other services operated by your organization.

10.  Is this project dependent on any other project submitted by your agency or another organization(s) within your region?  If so, please describe and identify the agency and project.

                                                                                   Applicant Name___________________________________
VI.  Special Provisions Regarding Title VI Compliance and Miscellaneous Requirements

Items 1-3 below concern pending applications for other Federal aid, discrimination lawsuits and civil rights compliance reviews. If any do not apply, write "N/A".

1.  Describe all pending applications for Federal financial assistance whether transit-related or otherwise, and all financial assistance currently provided by other Federal agencies. Include name of contract or program (ex., Title IIIB, CSBG, etc.) and amount.

2.  If applicable, provide a concise description of any lawsuits or complaints alleging discrimination on the basis of race, color, creed, or national origin, sex, age or disability filed against the applicant or recipient within the past year. State the status or outcome of each such complaint or lawsuit.

3.  Summarize all civil rights compliance review actions which may have been conducted in the last three years.

                                                                                   Applicant Name___________________________________
VII.  Financial Information





        For Operating Grants
Please complete the following information for this project only.  If this is an existing project, identify the expenses related to this project over the last two years in the first two columns.  If this is a new project, leave these columns blank.  In the far right column, identify the operating budget for this project over the next 12 months.
	Expenses


	
	July 1, 2012
through

June 30, 2013
(12 months)
	July 1, 2013
through

June 30, 2014
(12 months)
	
	July 1, 2014
through

June 30, 2015
(12 months)

	
	
	Actual
	Budgeted
	
	Projected Expenses

	Direct Operating
	
	
	
	
	

	  Labor & Benefits 
	
	
	
	
	

	  Fuel & Lubricants 
	
	
	
	
	

	  Insurance 
	
	
	
	
	

	  Vehicle Maintenance 
	
	
	
	
	

	  Depreciation (only on assets    not paid for with state or federal grant funds) 
	
	
	
	
	

	  Other:
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Contracted Services
	
	
	
	
	

	
	
	
	
	
	

	Subtotal:
	
	
	
	
	

	Administrative
	
	
	
	
	

	  Labor & Benefits
	
	
	
	
	

	  Rent & Utilities
	
	
	
	
	

	  Consultant Services
	
	
	
	
	

	  Other:
	
	
	
	
	

	
	
	
	
	
	

	Subtotal:
	
	
	
	
	

	Total Gross Operating Expenses:
	
	
	
	
	

	  Less Passenger Fares and Donations:
	
	
	
	
	

	Total Net Operating

Expenses:
	
	
	
	
	


                                                                                                            Applicant Name___________________________________
Please complete the following information for this project only.  If this is an existing project, identify the revenues used to operate this project over the last two years in the first two columns.  If this is a new project, leave these columns blank.  In the far left column, indicate all sources of funding you will use for matching the grant request.  In the far right column indicate the total funds requested for this project.

	Revenue Funding Sources


	
	July 1, 2012
through

June 30, 2013
(12 months)
	July 1, 2013
through

June 30, 2014
(12 months)
	
	July 1, 2014
through

June 30, 2015
(12 months)

	Total Transit Revenue Sources
	
	Actual
	Budgeted
	
	Local Match & Projected Revenues

	Local Funds (list):
	
	
	
	
	*

	Cash Fares and Donations
	
	
	
	
	

	Non-General Public/Charter Income
	
	
	
	
	

	Head Start Service
	
	
	
	
	

	
	
	
	
	
	

	Contracts (list):
	
	
	
	
	**

	DSS/OFS/Steps/Proj. Findwork
	
	
	
	
	

	DHH/Title 19
	
	
	
	
	

	DOL/Welfare to Work
	
	
	
	
	

	Rehab. Serv./Nursing Home
	
	
	
	
	

	Other:
	
	
	
	
	

	State Funds (list):
	
	
	
	
	**

	
	
	
	
	
	

	Federal Funds (list):
	
	
	
	
	**

	Section 5311
	
	
	
	
	

	Title IIIB Transportation
	
	
	
	
	

	Title V
	
	
	
	
	

	CSBG/JTPA
	
	
	
	
	

	Other:
	
	
	
	
	

	In-Kind (list):
	
	
	
	
	

	
	
	
	
	
	

	Other (list):
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Subtotal Operating Revenue:
	
	
	
	
	

	Requested Operating Grant:
	
	N/A
	N/A


	
	

	*** Total Operating Revenue:
	
	
	
	
	


* Include passenger fares or donations in local funds.  ** For Projected Revenue, include any local, contract, subcontract, state or federal funds that are requested in this application.  *** This amount must be equal to Total Net Operating Expenses on the previous page.

                                                                                    Applicant Name___________________________________

VIII.  Proposed Project Work Plan

 1.  List all major project tasks and activities in the far left column.  Identify the expected project expenditures under the appropriate columns.  Indicate the operating project tasks or activities. 

	Tasks/Activities
	July 13- Dec 13
(6 month Expenditures)
	Jan 14 - June 14
(6 month Expenditures)
	July 14 – June 15
(12 month Expenditures)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Totals:
	
	
	


2.  Complete and sign the attached Public Transportation Management System (PTMS) Owned Rolling Stock Inventory form located in Appendix G of the application.
Please Note:  All applicants must complete the PTMS Owned Rolling Stock Inventory form.

· Existing grantees who have submitted an annual PTMS Inventory may update that inventory and substitute that form for the one provided.
Supplemental Information


Please provide any additional information that could be useful to the evaluators.  Try to keep your comments brief.  Also you may use this page to elaborate on information that you have provided in other sections of the application.  Indicate the specific question number from this application when providing supplemental information.  Supplemental Information is limited to 1 page (8 ½ X 11) per project in 12 point font.  LADOTD reserves the right to omit information that exceeds one page.

                                                                                                                Applicant Name___________________________________

Attachments Checklist

(Applications without required attachments will be considered incomplete. The JARC Program Advisory Committee will review, evaluate, and score the application based on the documents received)

	√
	Page
	Documents

	
	80 
	Application Authority (Required).

	
	63
	Vehicle Inventory , Current Certificate of Insurance (Required).

	
	83-84
	Federal Certifications and Assurances for 2013 (Required).

	
	85
	Labor Warranty Listing (Required).

	
	86
	Assurance of Compliance with Special 49 USC 5333(b) Labor Warranties (Required).

	
	87
	Public Notice (Required Certified copy and any response(s) received).

	
	88-91
	ONE (1) signed original Authorizing Resolutions (Required).

	
	
	Service area map (Required).

	
	
	Coordination Letter to MPO (Required).

	
	
	Coordination Letter response from MPO (Required).

	
	
	Service area and corridor map that shows population density for each project. (Required).

	
	
	Letters committing matching funds (Required on projects with financial partners).

	
	
	Direct and Indirect Cost Allocation Plan (Required).

	
	
	In-Kind Match Valuation Proposal (Required if in-kind match will be used).

	
	
	List of Interagency Agreements (Required if any).

	
	
	Organizational Chart, Board Member and Transit Advisory Group List (Required).

	
	
	Letters of Support (Optional).

	
	
	

	
	
	

	
	
	


END OF PROJECT SECTION






Applicant Name___________________________________
Application Authority 

I certify, to the best of my knowledge, that the information in this application is true and accurate and that this organization has the necessary fiscal, data collection, and managerial capability to implement and manage the projects associated with this application.

Unsigned applications will not be accepted.

Applicant Agency __________________________________________________

Name and Title of Signatory __________________________________________

_________________________________________


____________________________

Authorized Signature






Date

NOTE:  Your application must be signed by someone authorized to sign contracts on behalf of your organization, such as the Mayor, Parish President, Board Chairperson or Chief Executive Officer. Refer to your Authorizing Resolution. 


	Public Transportation Management System
	
	
	
	
	I hereby certify that all information reported in this

	Owned Rolling Stock Inventory
	
	
	
	
	
	inventory reflects true, accurate and complete

	
	
	
	
	
	
	
	
	
	information for the agency/organization listed.

	
	
	Agency/Organization:
	 
	
	
	 
	 
	 

	
	
	Date:
	 
	
	
	Signature and Title
	 
	Date
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Year/Make/Model
	Vehicle
Identification
Number (VIN)
	Agency
Vehicle
Number
	Current
Odometer
	Condition 
(E, G, F, or P) 
	Status 

( A, or I)
	ADA
Access
(yes/no)
	Backup vehicle

(yes/no) 
	Seating
Capacity
	Vehicle

Type
	Funding

Source
	DOTD

USE

	1.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	5.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	6.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	7.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	8.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	9.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	10
	
	
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	
	
	


                                                                                          Applicant Name___________________________________

LADOTD AND FTA CERTIFICATIONS AND ASSURANCES SIGNATURE PAGES 
Name of Applicant: ____________________________________________________________________
Name and Relationship of Authorized Representative: _________________________________________

Name:_______________________________________________________________________________

Title:________________________________________________________________________________

BY SIGNING BELOW I, ___________________________(name),  on behalf of the ____________________ (applicant) declare that the APPLICANT has duly authorized me to make these certifications and assurances and bind the Applicant's compliance.  Thus, the APPLICANT agrees to comply with all Federal statutes, regulations, executive orders, and administrative guidance required for each application it makes to the Louisiana Department of Transportation and Development (LADOTD) and the Federal Transit Administration (FTA) in fiscal year 2014/2015 directives applicable to each application it makes to the Federal Transit Administration (FTA) in Federal Fiscal Year 2014.

LADOTD and FTA intend that the certifications and assurances as follow and as reflected on Pages 53 through 57 of this document, should apply, as required to each project for which the applicant seeks now, or may later seek FTA assistance during fiscal year 2014/2015.



CATEGORIES:

I. Certifications to LADOTD for Job Access and Reverse Commute Program

II. Nondiscrimination Assurance

III. Assurance of Nondiscrimination on the Basis of Disability

IV. Certification for Demand Response Service

V. Charter Service Agreement

VI. School Transportation Agreement

VII. Procurement Compliance

VIII. Lobbying Certification

IX. Private Mass Transit Certification

X. Debarment Certification
 The Applicant affirms the truthfulness and accuracy of the certifications and assurances it has made in the statements submitted herein with this document and any other submission made to LADOTD and FTA, and acknowledges that the provisions of  the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. 3801 et seq., and implementing U.S. DOT regulations, "Program Fraud Civil Remedies," 49 CFR part 31 apply to any certification, assurance or submission made in connection  with the Job Access Reverse Commute Program Section 5316; and may apply to any other certification, assurance, or submission made in connection with any other program administered by LADOTD or FTA.
In signing this document, I declare that the foregoing certifications and assurances, and any other statements made by me on behalf of the APPLICANT are true and correct.  

_____________________

_________________________________________________


DATE




 (Authorized Representative Signature)

FOR: ___________________________________________________




(Applicant)

______________________

_________________________________________________


DATE






(Attorney Signature)

APPLICANT NAME:___________________________________________

49 U.S.C. 5333(b) LABOR WARRANTY LISTING OF RECIPIENTS, ELIGIBLE SURFACE

 PUBLIC TRANSPORTATION PROVIDERS AND LABOR REPRESENTATION

PAGE_______OF ________

	PROJECT
	RECIPIENT
	OTHER ELIBGIBLE SURFACE PUBLIC TRANSPORTATION

PROVIDERS
	UNION REPRESENTATION OF EMPLOYEES, IF ANY

	Application for Operating Transportation Funds under Section 5316 FTA Job Access and Reverse Commute Grant to provide service in _______________________ Parish for FY14.
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


                                                                                                  Applicant Name___________________________________
ASSURANCE OF COMPLIANCE WITH SPECIAL 49 U.S.C. 5333(b)

LABOR WARRANTY

(Refer to Pages 57-61 for complete information on this warranty.)

The applicant HEREBY AGREES THAT as a condition to receiving federal financial assistance form the Department of Transportation, as authorized under the Job Access and Reverse Commute Formula Program, Title 49 CFR 5316, it will comply with the terms and conditions of the Special 49 CFR 5333(B) Warranty for Application to the Small Urban and Rural Program.

The applicant FURTHER AGREES THAT it will assume all legal and financial responsibility relative to compliance with the terms and conditions of the Warranty.

 




SIGNATURE







 




TITLE








 




DATE








PUBLIC NOTICE

(DATE)

Notice is hereby given that             (applicant)              intends to apply for a federal grant for operating assistance to provide Job Access & Reverse Commute (JARC) Section 3037 Transportation Equity Act for 21st Century (TEA-21) and/or Section 5316 Safe, Accountable, Flexible, Efficient Transportation Equity Act: A Legacy for Users (SAFETEA-LU) under the Federal Transit Administration for the FY 2014-2015 program year.  The application for assistance is pursuant to the Urbanized and Non-Urbanized Area Program of 49 CFR 3037/5316.  Services will generally be between  (time of day)  and  (time of day) ,  (day of week)  through  (day of week) , in the area encompassing  (proposed service area) , Louisiana.  The goal of the JARC Program is to improve access to transportation services to employment and employment related activities for welfare recipients, eligible low income individuals and reverse commuters regardless of income.  The proposed services are: (identify the proposed services) _______________________________________________________________________
Written comment on the proposed services may be sent within 15 days to   (Applicant's Address), and to Job Access and Reverse Commute Program Manager, Department of Transportation and Development, 

P. O. Box 94245, Baton Rouge, LA  70804‑9245.  Comments must be received by   (15 days after date of publication) .

AUTHORIZING RESOLUTION
Resolution No.                               

Resolution authorizing the filing of an application with the Louisiana Department of Transportation and Development for a grant under Section 3037 of TEA-21 and/or Section 5316 of SAFETEA-LU, Job Access and Reverse Commute Competitive/(Formula) Grants.
WHEREAS, the Secretary of Transportation and Development is authorized to make grants for mass transportation projects;

WHEREAS, the contract for financial assistance will impose certain obligations upon the applicant, including the provisions by it of the local share of project costs;

WHEREAS, it is required by the Louisiana Department of Transportation and Development in accord with the provisions of Title VI of the Civil Rights Act of 1964, that in connection with the filing of an application for assistance that it will comply with Title VI of the Civil Rights Act of 1964 and the U.S. Department of Transportation requirements there under; and 

WHEREAS, it is the goal of the Applicant that minority business enterprise be utilized to the fullest extent possible in connection with this project, and that definitive procedures shall be established and administered to ensure that minority businesses shall have the maximum feasible opportunity to compete for contracts when procuring construction contracts, supplies, equipment, or consultant and other services:

NOW, THEREFORE, BE IT RESOLVED_____________________________________________:







(Applicant) 

1.
That the                                                                is authorized to execute and file an 



(Title of Authorized Representative)

application on behalf of ___________________________________ with the Louisiana Department of 




(Applicant)

Transportation and Development, to aid in financing the operating assistance projects pursuant to the Job Access and Reverse Commute Grant Program, 49 CFR 5316.
2.
That the                                                                          is authorized to execute and file 
     (Title of Authorized Representative)

with such application an assurance or any other document required by the Louisiana Department of Transportation and Development effectuating the purposes of Title VI of the Civil Rights Act of 1964, as amended.

3.
That the                                                                is  authorized to furnish such additional 



     (Title of Authorized Representative)

information as the Louisiana Department of Transportation and Development may require in connection with the application or the project.

4.
That the                                                                 is authorized to set forth and execute 



      (Title of Authorized Representative)

affirmative minority business policies in connection with the project's procurement needs.
5.
That the                                                              is authorized to execute grant contract 
     (Title of Authorized Representative)

agreements on behalf of _______________________________ with the Louisiana Department 
(Legal Name of Applicant)

of Transportation and Development for aid in the financing of the operating assistance projects.

6.
This resolution is applicable for a period of one year unless revoked by the governing body and copy of such revocation shall be furnished to the DOTD.

CERTIFICATE

The undersigned duly qualified and acting ___________________________________________
(Title of Officer)

of the                                                                                                                 certifies that the foregoing 
(Applicant Organization)  

is a true and correct copy of a resolution, adopted at a legally convened meeting of the
                                                                                       held on                      , 20_       .

(Applicant)

If applicant has an official seal, impress here.

(Signature of Recording Officer) 

(Title of Recording Officer)

(Date)

Note:  Only agencies in good standing will be eligible to receive grant awards (see policy statement in Appendix E).





Note:  Applications are Due by 4:15pm, February 1, 2014





Note:  In kind contributions used as match for this grant application may not be used toward satisfying a cost-sharing or matching requirement of another federal grant agreement, procurement, contract or any other award of federal funds.





NOTE:  In kind contributions must be pre-approved in writing by LADOTD prior to the start of your project.





Note:  LADOTD reserves the right to remove from consideration any application submitted by an agency that is not considered to be “in good standing”.  See Appendix E for detailed information.





Note:  Never make a financial commitment on a project without getting written approval from LADOTD.





Note:  One (1) paper copy with original signatures and four (4) photocopies must be submitted to LADOTD by Friday, February 1, 2013.





Note:  Submit one PROJECT SECTION for each project.  If submitting multiple projects, please make additional copies of the entire PROJECT SECTION and submit one for each project, i.e. one project section for Job Access and one project section for Reverse Commute.





Note:  If administrative expenses incurred cannot be solely attributed to this project but benefit multiple projects and services, then the expenses must be allocated proportionately among the various projects supported by these expenses.





Note:  Regardless of the type of assistance you are applying for; do not include any capital expenses in the operating budget.





Note:  Do not include passenger fares and donations in Revenue and/or in local funds.  Grant funds can only be awarded to offset an operating deficit.





Note:  Do not include any state or federal funds that you are requesting with this application under the categories ‘State Funds’ or ‘Federal Funds’. List the amount you are requesting with this project application on the line titled “Requested Operating Grant.”





Note:  Applications that do not have signatures or that are signed by unauthorized individuals will be considered incomplete and will not be accepted for evaluation.








NOTE:  Address all the items listed under each question in Chapter 6, Project Section, & V. Project Description, Questions1-10.





NOTE:   “Applicant is “City/Town of X”, or “X Parish”, not “X Police Jury/Council”.





NOTE:	The following authorizing resolution should be passed by an applicant's governing body.  In Appendix G, provide three (3) originals with each application for the Job Access and Reverse Commute Program.  Do not change the wording on this form.



























