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	October 14, 2014
	
	


Dear Potential Applicants: 

The federal government will be allocating funds to the State of Louisiana to support the Federal Transit Administration (FTA) Intercity Bus Program (Section 5311(f)) in 2014.  The Section 5311(f) program makes operating and capital assistance available for the provision of intercity bus transportation services.  

Operating grants are available to encourage the development and continuance of intercity bus transportation systems on a cost reimbursement basis.  The grants provide up to 50 percent reimbursement of net operating expenses.  Capital grants can be used to purchase vehicles.  This grant provides up to 80 percent of the purchase price of the equipment.  For both operating and capital grants, the applicant provides the balance of the project cost with local matching funds.  Local match for capital grants must be derived from non-federal funds.  

The Louisiana Department of Transportation and Development (LA DOTD) is the agency responsible for managing the Section 5311(f) Program in Louisiana.  The LA DOTD has developed the Application Procedures Manual to assist potential applicants in planning and coordination requirements of the program. 

The deadline for submittal of completed applications is 3:00 p.m., Monday, February 2, 2015.  No applications will be accepted after that date.  No FAX copies will be accepted.  Incomplete applications will be disqualified without exception.  The application and manual are available on our website at www.dotd.la.gov/intermodal/transit.  For any specific question about this grant program, contact: 

Casey Lewis
Intercity Bus Program Manager

LA DOTD Public Transportation Section

P. O. Box 94245

Baton Rouge, LA 70804‑9245

1201 Capitol Access Road, 5th Floor, Room N-538
Baton Rouge, LA 70802
Phone: 225/379-3060
[image: image1.png]Sincerely,

Donna Lavigne %
Public Transportation Administrator




TIPS FOR COMPLETING APPLICATION

1.
Please read and follow all directions carefully!  Use only the latest version of the Application and Manual.  Check the revision date at the bottom of each page.  The instruction manual, application and occasionally documents requiring signatures are revised annually.  Submittal of old documents or pages is cause for disqualification of the application.

2.
Do not remove pages from the application.  Simply write "N/A" if an item does not apply.       

3.
Keep page order as is.  Do not add contents pages or dividers between sections.  If, for example, more space is needed on page 3, insert "page 3A." 

4.
Submit only the original application (no copies), bound simply by a single clamp to facilitate review and filing.  

5.
Applicants should budget to reflect accurate, fully allocated costs when requesting operating assistance.

6.
If your service area is projected by the local Metropolitan Planning Organization to be in an urbanized area within the next 20 years, you must submit your application to the MPO for approval and inclusion in the Transportation Improvement Plan.  Allow 45 days for this process.

7.
Do not solicit letters of support or endorsement intended to encourage funding.  These have NO favorable effect upon the approval of an application.  Approval is based upon relevant factors:  past performance, need (as determined by this office compared to statewide need) and the QUALITY (completeness and accuracy) of your application.  

RECOMMENDED TIMELINE
In order to submit your application when required, several steps must be taken early in the application period.  You may complete all of the general agency information, project description/justification, fiscal and managerial capabilities and other general portions of your application packet independently, but there are several portions which involve other organizations so these areas must be completed as soon as possible.  The dates listed below are the recommended dates by which each step should be completed; therefore, we urge you to begin this process as soon as you have thoroughly reviewed the manual and application packet.  You may begin processing your application as soon as you receive it and/or you may use the suggested completion dates listed below:

	#
	Action Needed
	Suggested Completion Date

	1.
	Applicants in urbanized areas must notify Metropolitan Planning Organizations of their intent to apply.  (Refer to pages 26-28 of the manual for instructions.) 
	11/22/2014

	2.
	Publish the Public Notice or Bid Solicitation identifying the services being proposed to meet the transportation needs of the intercity and rural general public. (Refer to pages 15 -16 of the manual for instructions.) 
	11/22/2014

	3.
	Publish the “Opportunity for Public Hearing” Notice (Capital Assistance Requests Only).  (Refer to page 17 of the manual for instructions.)
	11/22/2014

	4.
	Notify other providers in your service area of your intent to apply for any Section 5311 or 5309 Capital Assistance.  (Refer to pages 18 – 19 of the manual for instructions.)
	11/22/2014

	5.
	Arrange to have the authorized representative to review the project assurances and sign the signature page.  Have public body execute an authorizing resolution.  (Refer to pages 41-42 of the manual.)
	12/15/2014

	6.
	Establish Fare Schedule, Service Policy and Maps, Drug and Alcohol Policy.
	12/16/2014

	7.
	Applicants in urbanized areas should submit completed draft application to respective Metropolitan Planning Organization for review.  A response from the MPO must be included in your application.  (Refer to pages 26-28 of the manual for instructions.)
	12/23/2014

	8.
	If you submit a completed application by January 13, 2014, we will conduct a preliminary review to determine accuracy/thoroughness of your application.  We will advise you of the corrections needed in time for you to return the corrected application to DOTD by the February 3, 2014 deadline
	01/13/2015

	9.
	The completed application must be received by DOTD’s Public Transportation Section by 4:30 p.m., Monday, February 2, 2014.  No late applications will be accepted by this office.  FAX transmissions of the application will not be accepted.  INCOMPLETE APPLICATIONS WILL BE DISQUALIFIED.

******************* NO EXCEPTIONS *********************
	02/02/2015


ELIGIBLE PROGRAM AND SERVICES
In Federal Transit Administration (FTA) Circular 9040.1F the Section 5311(f) Intercity Bus Transportation is defined by FTA as:

“…regularly scheduled bus service for the general public that operates with limited stops over fixed routes connecting two or more urban areas not in close proximity, that has the capacity for transporting baggage carried by passengers, and that makes meaningful connections with scheduled intercity bus service to more distant points, if such service is available. Intercity bus projects may include package express service, if it is incidental to passenger transportation. The definition of intercity bus does not include commuter service (service designed primarily to provide daily work trips within the local commuting area). Intercity service is not limited by the size of the vehicle used or by the identity of the carrier. Intercity bus does not include air, water, and rail service.”
APPLICATION INSTRUCTIONS
The application for the FTA Nonurbanized Area Formula/Section 5311(f) Intercity Bus Program  is a separate document accompanying this manual.  Page numbers shown in the left margin of this manual correspond to pages in the application.  These instructions have been developed to assist applicant organizations in completing the application and in complying with the program requirements.  Applicants should review the requirements carefully.  Failure to comply with any requirements may disqualify an organization's request for financial assistance.
The information provided by the applicant is intended to justify the request for funding.  It is used by the Public Transportation Section to evaluate all proposed projects.  This information is also used to complete the State's application to the Federal Transit Administration.
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Checklist ‑ Use this page as a check‑off list of the items attached in the application packet.  Mark each item with a check (√) as it is completed.  Mark any items not required with "N/A" (not applicable).  This form is part of the application and must be submitted with all other pages contained in the application packet. All forms should be submitted in sequence.

I.
GENERAL AGENCY INFORMATION
Page 2

Applicant Organization ‑ Identify the legal name of the Public Body exactly as it is filed with the Corporation Division of the Department of State (Secretary of State).

Date of Application ‑ Show the actual date the application is complete and mailed to DOTD's Public Transportation Section.

Address ‑ Show the applicant's complete mailing address.

Federal I.D. ‑ Show the applicant's Federal Identification Number.

I.
GENERAL AGENCY INFORMATION (Continued)

Contact Person ‑ Identify the name, title and phone number of the designated official of the public body responsible for sponsoring the application.

Designee Organization ‑ Identify the legal name of the transportation provider exactly as it is filed with the Corporation Division of the Department of State (Secretary of State).

Federal I.D. ‑ Show the designee's Federal identification number.

Address ‑ Show the designee's complete mailing address.

FAX Number ‑ List a FAX number that can be accessed to reach the designee agency.  If located outside your office, NOTE WHERE.

Contact Person ‑ Identify the name, title and phone number of the head of the Designee Organization responsible for completing the application form.

Phone Numbers - List your dedicated Public Transit phone number which customers 
call to request service.  This number will be shown on any vehicles you may receive.  Also, list your office/administration phone number if different, and your e-mail address if available.

Total FTA Section 5311(f) Funds Awarded ‑ List amounts received and awarded for Section 5311(f) Capital and Operating Assistance for the past year and current year, respectively, and amounts requested for upcoming year.

Intended Use of Funding ‑ Check appropriate purpose.

Description of Service Area Population and Agency's Transportation System Users ‑ Utilizing individuals, not units of service, A) Show percentages of elderly/disabled and minorities in entire service area, i.e., parish,  population. B) Show percentages of elderly/disabled, minorities, and general population currently using agency's transportation services. 

NOTE:  Among your agency's current users, Elderly/Disabled and General Population categories will total 100%; Minority category will overlap the other two.

If requesting assistance for a new system, provide estimated percentages for A) and B). 
II.
INTERCITY BUS SERVICE
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A.
Provide the information requested for each item listed below. Attach map(s) of the designee's current service area, with routes and/or major origination/destination points clearly marked, as part of Appendix B
Ridership Data ‑ Show the total annual ridership on full route, Louisiana Segement, and total ridership at rural stops.  If ridership information is not available for previous years, indicate N/A.  
Use the last 12 months for which this data is available, for example, January 2012 - December 2012.
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B.
Description of FARE POLICY ‑ Describe the complete fare structure for the designee's transportation program. Describe any special fares offered and who are eligible.  
Include in Appendix A, a copy of the official publicly distributed fare schedule. This must be more than prices and places typed on a page for this application.  

Page 4

C.
Current Vehicle Inventory ‑ Attach a current printout of your vehicle inventory. In the LEFT margin, indicate any spare/backup vehicles by a "B".  In the RIGHT margin, indicate the general condition (excellent, good, fair or poor).

Only include passenger vehicles in the designee's transportation program.

III. 
 PROJECT DESCRIPTION/JUSTIFICATION
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A.
CAPITAL REQUESTS ‑ Complete items 1‑4 only if you are requesting capital funds.  These items pertain to the project equipment you are requesting.



1.
Equipment Requested ‑ List the capital equipment requested in this   


application in priority order.  Include the vehicle description (i.e. 35 


passengers with 2 wheelchair), quantity, cost per vehicle, total cost, fuel 


type, estimated order date and estimated delivery date.

2.
Amount Requested for vehicles – List the total Federal share of the cost of the vehicles. 
3.
Intended Use ‑ Check the appropriate blank(s).  Note that when replacement of existing equipment is being requested, the Vehicle Identification Number (VIN) must be included.

III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)
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4.
Estimated Capital Budget - This form describes all equipment being requested in this application and identifies the funding sources for the required 20 percent local match.

· Item ‑ List each item requested.  
· Estimated Cost – List the estimated equipment cost.
· Quantity – For each item requested, show the number of units requested in this application.  

· Line Total ‑ Calculate the total for each selected item.  (Quantity  X  Unit Cost  =  Line Total).

· Total Equipment Estimate ‑ Add the line totals for each item selected.

· Federal Grant Requested ‑ Multiply the total project estimate by .80 to calculate the amount of Federal funds requested to acquire the identified equipment.

· Local Match ‑ Multiply the total project estimate by .20 to calculate the amount of local funds needed to match the federal funds to acquire the identified equipment.

· Sources and Amounts of Non‑federal 20% Local Share ‑ Identify the source of local matching funds and the amount from each source.  The total must equal or exceed the amount shown on the local match line above.
· Total ‑ Add each amount and place in "Total" block.
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B.
OPERATING ASSISTANCE PROJECT BUDGET (07/01/15 - 06/30/16)
Note:  Refer to the SAMPLE budget on Page 14 of this application manual.

 


1.
Eligible Operating Expenses ‑ Enter on the line (1) the total eligible operating expenses estimated to be incurred in the provision of intercity bus transportation services during fiscal year July 1, 2014 through June 30, 2015. These expenses should be itemized on page 8, Worksheet A.
All operating expenses must be prorated to show only those costs incurred in the course of transporting people.  Include any expenses 
III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

provided for in‑kind (volunteer services, or goods and services paid by others).  Salaries and fringe charged must be based upon verifiable timesheets.  Timesheets must document hours per day worked on each program/activity.  The appropriate fund source must be charged for the time worked.
All IN-KIND EXPENSES must be recorded in the books and be documented by receipts, timesheets, etc.  For example, if vehicles are serviced by a volunteer mechanic, itemized receipts must be obtained indicating "no charge."  Likewise, donated rental space (office or parking) must be based on an official appraisal performed by a real estate company listing the true market value of the space in question.

Updated appraisals (fair market rental value for location) on all in-kind space claimed must be submitted attached to the operating assistance budget request on Page 7 of the Application.  Such appraisals must have been performed within the last three (3) years, and should be updated regularly. A proration of that space used for transportation, and the cost of that space should accompany the appraisal.

When submitting your budget request, be sure to show TRUE ALLOCATED COSTS.  DOTD will base payments upon Federal limitations at the time your monthly requests are processed.

To explain "Eligible Operating Expenses" further, transit industry accounting practices commonly do not segregate operating expenses between those which are and are not eligible for Section 5311 assistance.  Thus the calculation of eligible operating expenses usually requires the elimination of ineligible expenses from a total represented on an applicant's revenue and expense statement.  These exclusions are embraced by four general classes:


1a.
Ineligible Expenses ‑ Federal Management Circular A‑87 delineates expenses which are specifically ineligible for reimbursement under all Federal grant programs.  Some of the more common ineligible items include:

· Mortgage payments
· Entertainment
· Fines and penalties

· Charitable donations

· Interest expense on long‑term borrowing and debt retirement.


2a.
Non-Mass Transportation Operating Expenses ‑ Transit operators often maintain one set of expense records which combines the operation of various types of service.  Some common services whose expenses are not eligible under Section 5311 include:
III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

· Charter bus operations
· School bus operations (i.e., operations for the exclusive transportation of school students, not the carrying of students in regularly scheduled mass transportation service).

· Sightseeing services

· Freight haulage

· Maintenance of non‑transit vehicles

· Mass transportation operations which do not serve the service area.

To the extent that the expenses of such non‑transit operations are maintained separately, they should be excluded from eligible expenses for a Section 5311 project.  Where a separate accounting of non‑transit expenses is not performed and it can be assumed that revenues derived from such operations equal or exceed the expenses, the amount of revenues will be subtracted from total expenses.

Where separate expense records are maintained for transit and non‑transit operations, the excess of non‑transit revenues over expenses (e.g., charter "profit") should be included as non-general public revenue to the extent that such revenues are actually applied to cover eligible operating expenses.  If not so applied, a representation as to the intended use of such revenues should be provided.

3a.
Contra‑Expenses ‑ Contra‑expenses are revenue items which directly offset transit expenses and which are therefore eliminated from total expenses in computing those eligible for Section 5311 assistance.  Five common types of contra‑expenses include:

· Interest income earned on working capital

· Proceeds from the sale of equipment in excess of the depreciated value (Private Operators only)

· Cash discounts and refunds which directly offset accrued expenses

· Insurance claims and reimbursements which directly offset accrued liabilities

· State fuel tax rebates to public operators.

III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

4a.  
Other Excluded Expenses ‑ Capitalized costs or expenses recognized as part of and reimbursable under another program or project should be excluded from eligible expenses under Section 5311.  This includes both the value of cash contributions and inkind services provided as the local share of such projects.  Expenses associated with the following types of projects should be excluded:

· FTA Discretionary, Urban, or Elderly & Disabled CAPITAL GRANTS (e.g., administrative expenses reimbursed under the capital grant, per cost allocation plan)

· FTA Planning technical studies projects

· FTA research, development, and demonstration projects

· Demonstration projects funded fully or in part by non‑Federal public or private entities

A procedure has been outlined above for calculating eligible operating expenses by eliminating certain ineligible categories from total expenses. In addition, the following six items may, where appropriate, be included in the eligible operating expenses for Section 5311 assistance.  These should be included in the itemization of total operating expenses on Section 5311 operating project budgets:


a.
Pension benefits and contributions to a pension plan, only if actually paid and only up to a maximum of the current year accrual.


b.  
The value of contributed services, to the extent that such services are properly documented and included in local share.  These include the receipt of services from another government entity (e.g., in‑kind service contributions, not in cash) where such services directly benefit transit operations, and the transit operator is under no obligations to pay for the services contributed services may be defined as eligible transit operating expenses which are accrued and paid for by a public entity which is other than the mass transportation operator.  Criteria for determining the eligibility of such services include the directness and uniqueness of the contributed service to the operation or management of mass transportation and the extent to which the service is provided primarily for the benefit of the mass transportation operation.

III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)


c.  
Purchase of service contracts between a transit operator and the Section 5311 recipient for the provision of mass transportation by 


the recipient, such as Title 19 Medicaid.


d.  
Expenses associated with special mass transportation services for the elderly and disabled.


e.  
For private operators, a reasonable return on investment ("profit") is an eligible expense.  The "reasonableness" of profit shall be determined by FTA on a case‑by‑case basis.  Designated recipients applying on behalf of a private operator must submit a consideration of the reasonableness in support of the return on investment requested.  FTA will also consider profit calculated on a basis other than return on investment on a case‑by‑case basis.


f.  
Amortization of a leasehold improvement shall be determined to be eligible by FTA on a case‑by‑case basis.


The following seven items are in general, ineligible for Section 5311 operating assistance:

· Expenses incurred by a Governor, a designated recipient or other agency in its capacity as an intermediary for providing Section 5311 funds between FTA and the transit operating entity are not eligible.

· Costs of advisory councils are ineligible unless prior FTA approval has been granted.

· For private mass transportation operators, provision for Federal, State, or local income taxes is not an eligible operating expense.

· Indirect transit‑related functions or activities of State, regional, or local entities performed as a normal or direct aspect of general public administration such as expenses of City/Parish Council in considering transit matters, are ineligible.

· Depreciation accrued by public operators, depreciation on facilities or equipment purchased with public (i.e., Federal, State or local) capital assistance, depreciation of an intangible asset, and/or depreciation in excess of rate otherwise used for income tax purposes is ineligible.

III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

· Expense for contingencies or capital acquisitions, including contributions to a capital reserve account or fund, is ineligible.  Capital outlay, therefore, is not an eligible expense, nor is local match toward the purchase of transportation equipment.

· Interest on borrowing (however represented), bond discounts, cost of financing and refinancing options, and legal and professional fees paid in connection therewith, are ineligible.


B.
OPERATING ASSISTANCE PROJECT BUDGET (07/01/15 - 06/30/16)  (Continued)
2. Farebox and Other Revenue Not Included as Local Share – For "Cash Fares and Donations" enter total estimated annual passenger farebox revenues.  Include revenue from charters (Non-General Public Service).   For "Excess Federal," enter amount of Federal revenues ineligible to be used as Local match. This is determined as follows:


Total eligible operating expenses less cash fares, donations, and charter income less total federal sources of income, divided by 3, equals the amount of Federal Income which can be used as the Federal match portion of Local Share.  This amount is subtracted from the Total Federal sources of income to arrive at Excess Federal.


Add Fares, Non-General Public Service and Excess Federal and enter the total on Line (2).

The operating assistance budget describes the use of transit revenues and State/local government funds to cover eligible operating expenses.  Some transit revenues are eligible for "local share" to be matched with Section 5311 funds.  However, other revenues are specifically ineligible for Section 5311 matching, although their use to cover eligible operating expenses must be reflected in the project budget.  Thus the "net project cost" represents the difference between eligible operating expenses and those revenues which are not included as local share but which, nevertheless, are used to offset eligible expenses.  Revenues not includable as local share are basically of two types:

· Passenger Farebox Revenues, including cash collected at the farebox, multi‑ride tickets, transfers, zone charges, parking fees at park‑and‑ride lots, etc.

· Federal government funds which are not specifically certified as eligible for local share.  A variety of Federal programs provide funds which may be used to assist general or special mass transportation service.  Some of 
III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

these programs may include Job Access/Reverse Commute, Model Cities, Community Development block grants, CETA, etc. Under certain circumstances such funds may be eligible as local share to match FTA funds for operating assistance under Section 5311. However, to be eligible as local share, FTA requires certification by the Federal grantor agency that the use of Federal funds for matching purposes is consistent with all requirements or regulations governing the Federal program.  Where such certification is not provided, other Federal funds will be represented as "revenues not included as local share" on the Section 5311(f) project budget.
NOTE:
The foregoing does not apply to Federal Revenue Sharing funds.  See the discussion of local share below.

3.
Net Project Cost ‑ Enter on line (3) the difference between eligible operating expenses, line (1), and total farebox, line (2).  The net project cost is the amount against which Section 5311 funds may be applied.  The reimbursement may not exceed 50% of the net cost.
4.
Section 5311(f) Funds Requested ‑ Enter on line (4) 50% of the net project cost, subject to the following limitations:

· Section 5311(f) assistance shall not exceed 50% of the net project

cost.
· Section 5311(f) assistance shall not exceed the net expenses before

applying Section 5311 funds.
· Section 5311(f) assistance shall not exceed the Local Share.
· FTA assistance shall be consistent with the approved programming


of formula funds available to the area.

5.
Net Expenses ‑ Enter on line (5) the amount of expenses remaining after applying Section 5311(f) funds.

6.
Local Share ‑ Enter on line (6) local match funds equivalent to cover net expenses.

The local share represents the transit operating revenues and government funds applied to eligible expenses which can be matched with Section 5311(f) funds.

III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)


The applicant must clearly specify and itemize the sources which comprise local share.  This is because the eligible amount of Section 5311(f) operating assistance is computed by subtracting local share from the net project cost.  The most common sources of local share are discussed below:

· Revenues from taxes levied directly by the transit system (for 
example, property tax, sales tax, income tax, payroll tax, utility tax, 
etc.) which are applied to eligible operating expenses.
· Cash grants and reimbursements by State and/or local 
governments.  These funds may be derived either from dedicated 
revenue sources (for example, a special transit tax) or as 
appropriations from a general fund.  In addition, such grants and 
reimbursements may represent funds specially earmarked for 
transit operating assistance or the application of funds generally 
available for transit purposes to cover eligible operating expenses.  
Finally, the funds may represent general transit operating assistance 
(i.e., subsidy) or assistance for certain direct operating expenses 
such as the reimbursement of reduced fares for senior citizens, 
and/or students. State and local government funds specifically 
characterized as "demonstration" grants usually should be 
excluded, as discussed above.

· Federal government funds applied to eligible transit operating 
expenses for which the eligibility for use as local share has been 

specifically documented by the Federal grantor agency.  

(NOTE:  
Federal Revenue Sharing funds are unconditionally 
eligible as local share and do not require further documentation of 
eligibility.)
· Auxiliary transportation revenues such as station and vehicle 
concessions, advertising revenues, rental of buildings or equipment 
for transit purposes, etc.
· Reimbursement of special transit fares by State or local 
governments (usually for ridership by public employees on regular 
transit service).
· Contributed services (as discussed above).  

NOTE:  Proper documentation is required to establish the value 
and direct contribution of such services.
· Funds provided from private sources as cash contributions or 
donations.
III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

· Certain non‑transportation revenues applied to cover eligible 
transit operating expenses such as net charter revenue, rental of 
facilities or equipment for non‑transit purposes, etc.  

NOTE:  
These revenues are included in local share only to the 
extent that 
their use to cover eligible expenses is documented; 
however, the applicant must represent how these revenues are used 
in any case.  In addition, the method used to allocate costs in 
determining the amounts of net charter or other non‑transit 
revenue may be subject to review by FTA.
· Interest income on non‑working capital.
· Other or miscellaneous revenues not otherwise treated as 
contra‑expenses or ineligible revenues as determined by FTA on a 
case‑by case basis.
· Other funds available in cash as undistributed cash surpluses, 
replacement or depreciation funds or reserves, or new capital.

Note that the above sources may represent local share only to the extent that such items are actually applied to cover eligible transit operating expenses. As such, the amounts represented as local share must be net of any reimbursement or the application of funds towards ineligible expenses.

Such reimbursement or application of funds otherwise eligible as local share must be specifically and properly documented.  For example, local government funds provided as a cash advance in anticipation of and to be reimbursed upon the receipt of Section 5311 operating assistance should not be represented as local share.  However, local arrangements to effect such reimbursement and to exempt such funds from local share must be properly documented and amenable to audit.
Federal Funds ‑ Identify all Federal sources of income to be applied toward local share and itemize the amount from each source.  
Examples:  Title III B ... $3500; Title V ...$1,000; CSBG ... $2,000.   Federal funds can account for no more than half the total local share.

Non-Federal/Local Funds ‑ Identify all non‑federal sources of income to be applied toward local share and itemize the amount from each source.  Examples:  Title XIX ...$2,500; Project Find Work ...$2,500; Local (Section 5311 previously received)...$2,000; Parish ... $3,000; Senior Center ... $2,000; Special State Transportation... $3,000; Volunteer driver ... $1,200; In‑kind rent ... $800.  
III.
  PROJECT DESCRIPTION/JUSTIFICATION (Continued)

NOTE:  Because Title XIX and Project Find Work are considered Federal Service Contracts, they are counted as local revenue and do not affect the amount of Federal funds applied toward the total local share.  If, however, any service contracts are operated in a manner closed to the public, they are counted as farebox/non-general public service.

Total Local Share - Add the Federal funds and Non-federal/Local funds and enter the total.  This is the match for Section 5311 reimbursement. 

	SAMPLE
	DESIGNEE NAME
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B.

OPERATING ASSISTANCE PROJECT BUDGET (07/01/14 - 06/30/15)


Please refer to pages 6-15 of the Application Procedures Manual for complete 


instructions.

	1.
	Eligible Operating Expenses (USE WORKSHEET A,
	(1)
	

	
	NEXT PAGE, TO ITEMIZE)
	
	

	
	
	
	

	2.
	Fare box and Other Revenue not included as local share:
	
	


	Cash Fares & Donations 
	$
	
	
	

	Non-General Public Services
	$
	-0-
	
	

	Excess Federal
	$
	-0-
	(2)
	


	3.
	Net Project Cost
	(3)
	

	
	(Line 1 less Line 2) 

	
	

	
	
	
	

	4.
	FTA Rural Public Transit Funds Requested
	(4)
	

	
	(Maximum 50% of Line 3) 

	
	

	5.
	Minimum Net Expenses (Line 3 less Line 4) 
	(5)
	

	
	
	
	

	6.
	Funds to cover remaining minimum 50% of
	(6)
	

	
	Net Expenses (Local Share): 
	
	


	
	FedFederal Funds:  (List total amounts from all sources of revenue applicable to costs)




   Amount
	Title III B

	$
	

	Title V
	$
	

	CSBG
	$
	

	
	$
	

	
	$
	


 
Non-Federal/Local Funds:  


   Amount
	Title XIX;  Find Wk. 

	$
	

	Special State Transportation
	$
	

	Parish/Town
	$
	

	Senior Center
	$
	

	Local
	$
	

	G-1 Contributions
	$
	

	In-Kind:  Rent, Vol. driver 
	$
	


	
	
	
	


TOTAL LOCAL SHARE:
III.
PROJECT DESCRIPTION/JUSTIFICATION (Continued)
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C.
ITEMS 1. AND 2. MUST BE COMPLETED FOR BOTH CAPITAL AND



OPERATING ASSISTANCE PROJECTS.  IF EXPANDING OR STARTING



NEW SERVICE, JUSTIFY BENEFIT AND NECESSITY.

1.
Describe Benefits – Describe how this project will benefit and support Intercity Bus service to and from non-urbanized areas if funded.  Please pay careful attention to this section as it is a critical factor in the evaluation process of your request for funding.

2.
Justification ‑ Explain why your project is necessary and how it will overcome the inadequacies of existing services.  Clearly explain what type of environment you are operating in, what type of transportation service you are providing, and why the funding request you are making is justified.  If you are requesting an increase, document why that increase is needed and for what it will be used.  (Strong, concise, well‑written statements are preferred over lengthy, vague descriptions.)  Attach additional sheets if necessary.

IV.  PROJECT NOTIFICATION/COORDINATION OF SERVICES
Public Notice:  (Note:  Use the public notice below instructions if the applicant is providing the service.
Page 10
A. 
This notification process allows the DOTD Public Transportation Section to 
make the required certifications to the Federal Transit Administration (FTA) 
that existing rural public transportation is unavailable, insufficient or 
inappropriate to meet the needs of the local area, and that other transportation 
providers have been afforded a fair and timely opportunity to comment on the 
proposed service. 

Prepare the public notice below to identify the services being proposed to meet the transportation needs of the intercity public.  This notice invites any interested transportation provider within the service area to comment on the proposal within 15 days. 


Publish this public notice in the official parish journal (a general circulation 
newspaper that covers the applicant's service area).  Public Notices must legally 
appear at least once. Applicants who publish Public Notices that do not follow 
this format will be disqualified.  Do not change any wording other than filling 
in the blanks with the required information.
IV.  
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)

NOTE:   “Applicant is “City/Town of X”, or “X Parish”, not “X Police Jury/Council”.

(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((( 


PUBLIC NOTICE


    (DATE)     

Notice is hereby given that             (applicant)              intends to apply for a federal grant for operating assistance and/or capital assistance to provide Intercity Bus Transportation of a non‑emergency, ambulatory nature for the FY 2013-2014 program year.  The application for assistance is pursuant to the Non-Urbanized Area Formula Program (Intercity Bus) of 49 CFR 5311(f).  Services will generally be between  (time of day)  and  (time of day) ,  (day of week)  through  (day of week) , in the area encompassing  (proposed service area) , Louisiana.  

Written comment on the proposed services may be sent within 15 days to   (Applicant's Address), and to Rural Transportation Program Manager, Department of Transportation and Development,  P. O. Box 94245, Baton Rouge, LA  70804‑9245.  Comments must be received by   (15 days after date of publication) .

IV.  PROJECT NOTIFICATION/COORDINATION OF SERVICES(Continued)

Page 10 B.        BID PROPOSAL:    The applicant must provide a copy of the request for                         

 proposal for review.   Applicants must advertise for the service in accordance with                          local bid procedures.  A copy of all proposals including the successful bidder must                           be included in the application package.
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C.
Applicants for Section 5311(f) Rural Capital Assistance must publish the 
"Opportunity for request for Public Hearing" notice shown below and allow ample 

response time prior to submittal of the application.  Responsibility for conducting a 

public hearing, if needed, is that of the Applicant.  Written documentation and minutes 
of any such hearing must be included in Appendix A of the application.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((

PUBLIC NOTICE 


OPPORTUNITY FOR REQUESTING


A PUBLIC HEARING

All interested persons are hereby advised that the ____________________________________                                                                                                                                          (Intercity Bus Applicant)  

has applied to the Louisiana Department of Transportation and Development for project funding under Federal Transit Administration Section 5311(f) Intercity Bus Transportation Program for the following:

PROJECT:                                                                                                                  is preparing to

                                                    (Intercity Bus Applicant)

                                                                                                                                  [Replace existing equipment to continue, add additional equipment to expand (or) obtain equipment to start new] 

intercity transportation services to the general public in                                  Parish.  Further details relative to the project are available from ____________________________________________________________                                                                    (Name, Address and Phone Number of Contact)

Interested persons are advised that they may request that a public hearing be conducted to provide a means for the public to express their views relative to the proposed project on the probably social, economic and environmental effects involved.  In lieu of requesting a public hearing, interested persons may submit their comments in writing.

Written requests for a public hearing and/or submittal of comments must be postmarked on or before                                                                            , and should be addressed to:                                      
  (Date 15 Days After Publication) 

__________________________________________________________________________

                                                      (Name and Address of Contact)

Should a public hearing be required, a public notice will be published stating the date, time and location of the hearing.

Signed:________________________________ 
                                                              (Authorized Representative, Title)

                                                      
_______________________________                                                                                                                  (Intercity Bus Applicant)

Publication Date:____________                        
IV.  
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)

Page 10
D.
If you intend to request any Section 5311(f) Capital Assistance, you must also notify by certified mail other providers in your service area of your intent to apply.  Send the letter to all public or private organizations, whether for profit or non-profit, which provide transit or paratransit service in the rural pubic within your service area only.  The following headings in the local telephone directory will provide the name, address and phone number of these operators:

· Bus lines
· Private charter and rental buses

· Social service organizations

· Taxi companies

· Transportation

· Wheelchair transportation
Prepare on your public body's letterhead a project notification letter using the sample on page 21 herein.  All providers must be given 30 calendar days to respond.  Forward by certified mail to each operator in your service area.  Keep a record of to whom and when the notification letters were sent and responded to, and whether there were any objections to resolve.

Copies of your letters, certified mail receipts and all comments received from other providers as a result of the letters and public notice must be included in Appendix A of the application.  Any conflicts arising between the applicant and another operator in the service area as a result of the applicant's grant request must be addressed using the Conflict Resolution Procedures outlined on Pages 26-27 of this manual.
	APPLICANT NAME:
	
	


IV.
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)


PROJECT NOTIFICATION LETTER
(This must be on your letterhead and sent certified mail.  All transit providers must be given 30 days to respond.)

Dear  (Transit Provider)  :
The  ( Intercity Bus Applicant)    intends to apply for a federal grant under the Federal Transit Administration Section 53119(f) Program.  The grant will be used to provide capital equipment to provide intercity bus transportation service to the general public in (service area).
The ( Intercity Bus Applicant)  plans to (indicate either replace existing equipment,  expand existing fleet, or start new service).  This service is necessary because (features precluding the provision of such services by existing carriers or operators).
If you would like to participate in this project, have any questions or objections, or propose any restrictions to this project, please contact   (Contact at Provider Agency)   at (phone) to discuss this proposal further.  Please also respond in writing by   (within 30 calendar days of mailing)   , and send a copy of your reply to:  Rural Transportation Program Manager, Department of Transportation and Development, P. O. Box 94245, Baton Rouge, LA 70804-9245.  Failure to reply by the deadline above will indicate that you have no interest in, nor objection to, this project.

Sincerely,

  (Intercity Bus Applicant)______________
  (Signature of Authorized Representative) 

  (Title)____________________________
  (Date)____________________________
IV.  
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)

A copy of all comments received from other providers as a result of the public notice, "Opportunity for public hearing" notice, or Project Notification Letters must be included in the application package.  Any conflicts arising between the applicant and another operator in the service area as a result of the applicant's proposed grant request must be addressed using the procedures outlined below.

Page 10
E.
Conflict Resolution Procedures - Any conflicts that arise between the applicant and 

another operator in the service area as a result of applicant's proposed service and 


operating or capital grant request will be addressed in the following manner:

STEP 1.
The private operator and the applicant are encouraged to resolve differences directly on an informal basis.  Such efforts shall include telephone conversations and informal meetings.

STEP 2.
If such efforts fail to resolve the problem, the applicant must contact DOTD's Public Transportation Section for further instructions.  The private operator and the applicant will be requested to describe the complaint and issue a written statement to the Public Transportation Section.  The statement shall include the following data:

· A description of existing intercity public transportation services.
· An outline of coordination efforts between transportation 
providers.
· An estimate of the cost to provide the proposed level of 
service 
per passenger.
· A description of each party's experience as a provider of 
transportation.
· A description of the fares to be charged.
· A description of special vehicles and equipment used.
· Other relevant information.

  
During this period, reasonable attempts must be made by both 
parties to settle the dispute.

IV.
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)

STEP 3.
If the matter involves the Public Service Commission, a regulatory agency for private common carriers and paratransit operators, or a local government, DOTD's Public Transportation Section may request their assistance in reviewing the matter.

STEP 4.
The Public Transportation Section will review the issue within 30 days and make a determination of the validity of the complaint using the following guidelines:

· The services provided, or offered to be provided, by existing public or private transit or paratransit operators are unavailable, insufficient or inappropriate to meet the needs of the persons within the service area.

· Private transit and paratransit operators have been afforded a fair and timely opportunity to participate to the maximum extent feasible in the development of the transportation program and in the provision of the proposed rural transportation service.

STEP 5.
If the Public Transportation Section determines the complaint is valid and justified, the application will be rejected for failure to meet coordination requirements.

STEP 6.
If the Public Transportation Section determines the complaint is not valid or justified, the application will be accepted and considered for funding, provided all other requirements have been met.

STEP 7.
The Public Transportation Section will provide written notice to each party regarding the results of the review.  Either party may appeal the decision reached by the Public Transportation Section to the Secretary of the Department of Transportation and Development.  The Secretary will review the case and issue a decision.  This decision shall be final. 

IV.
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)
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F.
Applicants must submit a copy of their proposal to the respective MPO for inclusion in their Coordinated Public Transit-Human Services Transportation Plan.  Please see page 27 herein for a sample letter and page 31 herein for the addresses of these organizations. MPO’s must certify to DOTD that the proposed project will be included in the Coordinated Public Transit-Human Service Transportation Plan.  A copy of your initial letter to the MPO along with the response letter from the MPO stating this project, if funded, will be included in their plan.
G.
Attach as Appendix A to your application the following:

1.
Certified copy of your public notice/bid solicitation.  See page 15-17 for


instructions.

2.
Certified copy of Opportunity for Public Hearing Notice. (Capital Assistance Only)

3.
Copies of Capital Project Notification Letters and certified mail receipts.


4.
Copies of all responses received.

5.
Copies of any coordination agreements.

6. 
Copies of initial letter to the MPO regarding Coordinated Public Transit-Human 
Services Transportation Plan and the response letter.
IV.
PROJECT NOTIFICATION/COORDINATION OF SERVICES (Continued)
Below is a sample memorandum to the Metropolitan Planning Organization in your area.  It must be written on the official letterhead of the applicant public body.
TO:

Metropolitan Planning Organization (See chart on page _____)

FROM:
__________________________________________________




 

      (Applicant)

RE:

Coordinated Public Transit-Human Service Transportation Plan

Please be advised that _________________________________________________________







         (Applicant/Designee)

is applying for an Operating Assistance Grant, Non-Urbanized Area Formula Program/49 CFR 5311, to provide intercity bus transportation to the general public in the rural areas of _
___________________________ Parish.

A draft of our application for a Intercity Bus Transportation  grant will be completed by December 23, 2013, and a copy will be sent to your organization for inclusion in the Coordinated Public Transit-Human Service Transportation Plan.
A letter from your organization, stating that our proposed project will be included in the Coordinated Public Transit-Human Service Transportation Plan, is needed prior to the submission of our application to DOTD’s Public Transportation Section before the deadline of February 2, 2015.

Should there be any questions regarding this matter, please contact ________________________









 
    (Designee or Applicant)

at ______________________________.

          (Phone Number)

Sincerely,

________________________________________

(Signature of Authorized Representative)

________________________________________

(Date)

V.
DESCRIPTION OF BID PROCESS
Page 11
A.
Describe the bid process and procurement procedures used in selecting the bidder.  



Include copies of the solicitation and the successful bidder proposal. 

VI.
MANAGERIAL CAPABILITIES

Page 11
A.
Finanical Capability 


1.
Financial Statements ‑  Provide copies of three years of financial statements.


2.
Federal and State Taxes – Provide copies of financial data indicating the Contractor is current with payment of federal and state taxes.


3.
Insurance - Insurance is the responsibility of the applicant agency. DOTD requires the operating agency to carry minimum levels of insurance to protect the full federal financial interest percentage until disposition, is granted on the FTA equipment.  Provide a copy of insurance policy or a letter from an insurance agency stating that it will issue insurance to the contractor upon application.


During the life of the project, the organization will be required to submit to DOTD periodic reports detailing the operation and utilization of vehicle(s).  These requirements will be provided to successful applicants.

Page 12
B.
Management ‑ This section addresses five categories:



1.
Fund Availability ‑ Check the blank that applies to the stability of your income 

source over the next five years.

2.
Experience ‑ Check the blank that indicates the years of experience of your agency in operating transportation systems for the rural public.

3.
Maintenance ‑ Check the blank that best describes your maintenance program.
Page 13

4.
Driver Selection ‑ Check the blank(s) that describes your driver selection 


program.

5.
Training ‑ Check the blank(s) that describes the training provided your 
employees during the last year.
6.  
Indicate activities routinely undertaken to monitor, evaluate and improve your transportation program.

Page 14 
7.
List key staff personnel by name and title along with assigned responsibilities for transportation‑related activities.  Attach extra sheets if necessary.  Also provide a copy of your agency organizational chart and lists of board members and advisory groups.
VI. MANAGERIAL CAPABILITIES (Continued)
Page 14
8.
Marketing Efforts ‑ Describe all marketing efforts made during the last twelve months.  Specifically address how you made your transportation service known and available to the general public.  Cite dates of public notices, radio and television interviews/ads, public speaking engagements, frequency of newspaper articles/advertisements, public service announcements made, etc.  Include locations flyers were placed so that the general public could be made aware of the service.  

Specifically describe markings on your vehicles.  Vehicles should be predominantly marked to emphasize a public transportation system.  

VII.
PLANNING REQUIREMENTS

Page 15
Where Section 5311(f) projects are being proposed within a Metropolitan Planning Organization's current planning/study area boundaries, which may include areas expected to become urbanized within twenty (20) years, then these projects must be included in the MPO's Transportation Improvement Plan (TIP).  Such applicants must therefore submit a draft copy of their proposal to the respective MPO for review and inclusion in the TIP prior to final approval by LADOTD.  A list of statewide MPO's is included on Page 31.  You must contact the appropriate MPO to determine whether this requirement is applicable to your service area.

(A)
Check this blank if your project is within the current planning/study area boundaries of a Metropolitan Planning Organization.  If you are uncertain as to whether this is the case, contact the appropriate MPO listed below. Organizations in these planning/study areas must contact the MPO prior to making application to DOTD. (See Page 32 herein for sample letter.)  A copy of your letter to the MPO must be attached to Page 21 of your application packet.


MPO's are required by FTA to develop plans that meet the transportation needs of the public within their respective areas.  Local applicants must verify that their proposed project is consistent with these plans, and secure documented approval.  In addition, applicants should make every effort to utilize and coordinate proposed projects with existing transit and para‑transit operators.


MPO's must certify to DOTD that the proposed service area is not within the urbanized boundaries and applicants within current planning/study area boundaries have adhered to the transit plan in effect for the area and the project has been included in the area's Transportation Improvement Plan (TIP).  This process may take as long as 45 days, so it is imperative that you submit a copy of your completed application to your MPO as soon as possible, but only if the project is within the stated boundaries.  If such is the case, a copy of the MPO's approval of your application for inclusion in the TIP must be attached to Page 21 of your application.
VII.
PLANNING REQUIREMENTS (Continued)

Population figures from Census 2000 may indicate that areas previously designated as rural have been reclassified as “urbanized,” making them ineligible for Section 5311.  In such cases, all costs incurred relative to transit service provided in urbanized areas of a rural parish must be pro-rated out of the Section 5311 budget and financial reports as “Non-General Public.”  Additionally, while any profit from the urbanized portion of the service must be applied toward rural service expenses, non-rural trips and miles logged do not apply toward rural service figures.


Urbanized areas do, however, qualify for assistance through the FTA Section 5307 program.
VII.
PLANNING REQUIREMENTS (Continued)

(B)
Check this blank if your project if outside any MPO current planning/study area.
METROPOLITAN PLANNING ORGANIZATIONS
	1.
	Alexandria
	John C. Miller, Jr., Executive Director, Rapides Area Planning Commission

P.O. Box 7586, Alexandria, LA 71306

(318) 487-5401 

	2.
	Baton Rouge
	R.J. Goebel, Senior Planner, Capital Region Planning Commission

P.O. Box 3355, Baton Rouge, LA 70821

(225)383-5203

	3.
	Houma
	Kevin Belanger, Chief Executive, South Central Planning & Development Commission

P.O. Box 1870, Gray, LA 70359

(985) 851-2900

	4.
	Lafayette
	Mike Hollier, Senior Planner, Director of Traffic and Transportation, Lafayette Consolidated Government

P.O. Box 4017-C, Lafayette, LA 70502

(337) 291-8016

	5.
	Lake Charles
	Grant Bush,  Executive Director , Imperial Calcasieu Planning Commission

326 Pujo Street, 4th floor, Lake Charles, LA 70602

(337) 433-1771

	6.


	Monroe/W. Monroe


	David Creed, Executive Director, Ouachita Council of Governments

1913 Stubbs Avenue, Monroe, LA 71201

(318) 387-9054
Attention: Dave Mitchell

	7.
	New Orleans, Slidell, and Mandeville/Covington
	Walter Brooks, Executive Director,  Regional Planning Commission for Jefferson, Orleans, St. Bernard and St. Tammany Parishes

10 Veterans’ Memorial Blvd. New Orleans, LA 70124
(504) 483-8500
Attention: Conrad Rein

	8.
	Shreveport/

Bossier
	J. Kent Rogers, Executive Director, North West LA Council of Governments

401 Market Street, Suite 460, Shreveport, LA 71101

(318) 673-5950


VII.  
PLANNING REQUIREMENTS (Continued)


Below is a sample memorandum to the Metropolitan Planning Organization in your area.  It 
must be written on the official letterhead of the applicant.

TO:    Metropolitan Planning Organization (See Chart)

FROM:____________________________________ 

(Applicant)

RE:    Transportation Improvement Program Amendment

Please be advised that _________________________________________________________
(Applicant/Designee)

is applying for an Operating Assistance Grant, Non-Urbanized Area Formula Program/Intercity Bus/49 CFR 5311(f), to provide transportation to the general public in the rural areas of ________________________        Parish.

A draft of our application for a Intercity Bus Transit grant will be completed by December 23, 2014, and a copy will be sent to your organization for review.

A letter from your organization stating that our proposed service, if approved by DOTD for funding, will be included in the Transit Element of the Transportation Improvement Program, is needed prior to the submission of our application to DOTD's Public Transportation Section before the deadline of February 1, 2015.

Should there be any questions regarding this matter, please contact

                                                            at                                      .

               (Designee or Applicant)                    (Phone Number)

Sincerely,

__________________________________

 (Signature of Authorized Representative) 

_______________________

 (Date)

VIII. 
SPECIAL PROVISIONS REGARDING TITLE VI                
COMPLIANCE AND MISCELLANEOUS REQUIREMENTS

Pages
Please complete items 1-3 to describe activities required for civil rights compliance.
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IX.
PROJECT ASSURANCES
Carefully read the project assurances and certifications reflected on pages 35-45 herein.  Each applicant for the Section 5311 Program is required to provide the following certifications and assurances to cover the various types of federal assistance from FTA.  The authorized representative that is reflected on the authorizing resolution must sign the signature pages 22 in the application.  The signature of the authorized representative indicates that the applicant agrees to comply with the applicable state and federal requirements of the certifications and assurance reflected in  Category I through Category X as listed below:

I.
Certifications to LA DOTD for Nonurbanized Area Formula Program 
II.
Nondiscrimination Assurance 

III.
Assurance of Nondiscrimination on the Basis of Disability
IV.
Certification for Demand Responsive Service

 
V.
Charter Service Agreement
VI.
School Transportation Agreement

VII.
Procurement Compliance
VIII.
Lobbying Certification
IX.
Private Mass Transit Certification
X.
Debarment Certification
Pages
Category I -
Certifications and Assurances for the Nonurbanized Area Formula 
16-18


Program.  



The authorized representative signs to assure that the applicant has the 


following:

Necessary legal, financial, and managerial capability; is recognized under state law as a public governmental body with the legal capability to contract with the state to carry out the proposed project, and has met the statutory requirements to receive federal assistance; that the applicant's application contains conclusive information that the transit service provided or offered to be provided by existing public or private transit operators is unavailable, insufficient, or inappropriate to meet the special needs of the general public in nonurbanized areas; that sufficient non-federal funds have been or will be committed to provide the required local share; that the applicant has, or will have by the time of delivery, sufficient funds to operate and maintain the vehicles and equipment purchased with federal assistance awarded for this project; the applicant assures that before the state issues a formal approval of a project, its Nonurbanized Area Formula Program has been included where 
IX.
PROJECT ASSURANCES (Continued)
necessary in the Statewide Transportation Improvement Program; all projects recommended for approval are included where necessary in the annual element of the metropolitan Transportation Improvement Program in which the applicant is located; and for application for capital assistance, a certification that an opportunity for a public hearing has been provided; that the applicant  has to the maximum extent feasible, coordinated  with  other  transportation providers  and users, including social service agencies authorized to purchase transit service; that the applicant is in compliance with all applicable civil rights requirements, and has signed the Nondiscrimination Assurance; that the applicant will comply with all applicable requirements of U.S. DOT regulations on participation of disadvantaged business enterprises in U.S. DOT programs; that the applicant will comply with all existing federal requirements regarding transportation of the general public, including elderly persons and persons with disabilities; that if non-accessible vehicles are being purchased for use by a public entity in demand responsive service for the general public, the applicant will provide a "Certification of Equivalent Service;" that the applicant has certified to the state that it will comply with provisions of school transportation operations; that the applicant will enter into a written agreement with the state; that the applicant recognizes DOTD's and FTA's authority to conduct audits to verify compliance with the foregoing requirements and stipulations.   

Pages 
Categories -
 Assurance of Nondiscrimination and Nondiscrimination on the basis 

18-19
II and III
of Disability.  
The authorized representative signs to assure that the applicant will comply with all federal regulations in regards to nondiscrimination and nondiscrimination on the basis of disability.

Page 19
Category IV -
Certification Required For FTA Assistance To An Applicant For Its Demand Responsive Service.  
The authorized representative signs to certify that the applicant's demand responsive service offered to persons with disabilities, including persons who use wheelchairs, are equivalent to the level and quality of service offered to persons without disabilities.

Page 19
Category V - 
Charter Service Agreement.

The Authorized Representative signs to assure that the applicant and its subrecipients will comply with 49 U.S.C. 5323 (d) and FTA " Charter Service" regulations at 49 CFR 604, and understands the penalties for violation of same.

IX.
PROJECT ASSURANCES (Continued)
Page 20
Category VI -
School Transportation Agreement. 
The authorized representative signs to certify that the applicant agrees that it will engage in school transportation operations in competition with private school transportation operators only to the extent permitted, implementing regulations, and complying with state and federal requirements.

Page 20
Category VII - 
Procurement Compliance.  
The Applicant certifies that its procurement and procurement system will comply with all applicable requirements imposed by Federal laws, executive orders, or regulations and the requirements of FTA Circular 4220.1F, "Third Party Contracting Requirements," and other implementing requirements FTA may issue.  The Applicant certifies that it will include in its contracts financed in whole or in part with FTA assistance all clauses required by Federal laws, executive orders, or regulations, and will ensure that each subrecipient and contractor will also include in its subagreements and contracts financed in whole or in part with FTA assistance all applicable clauses required by Federal laws, executive orders, or regulations.
Page 20
Category VIII -
Lobbying Certification.  
As required by U.S. DOT regulations, "New Restrictions on Lobbying," at 49 CFR 20.110, the Applicant certifies that for each application for Federal assistance exceeding $100,000:  (1) No Federal appropriated funds have been or will be paid, by or on behalf of the Applicant, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress or the State Legislature, an officer or employee of Congress or the State Legislature, or an employee of an Member of Congress or the State Legislature pertaining to the award of any Federal assistance, or the extension, continuation, renewal, amendment, or modification of any Federal assistance agreement; and (2) If any funds other than Federal appropriated funds have been or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress or the State Legislature, an officer or employee of Congress or the State Legislature, or an employee of a Member of Congress or the State Legislature in connection with any application to FTA for Federal assistance, the Applicant assures that it will complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," including the information as permitted by 31 U.S.C. 1352.

The Applicant understands that this certification is a material representation of fact upon which reliance is placed and that submission of this certification is a prerequisite for providing Federal assistance for a transaction covered by 31 U.S.C. 1352.  The Applicant also understands 
IX.
PROJECT ASSURANCES (Continued)
that any person who fails to file a required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Page 21
Category IX - 
Effects on Private Mass Transportation Companies.  
As required by 49 U.S.C. 5323(a)(1) the Applicant certifies that:

It has provided for the participation of private mass transportation companies to the maximum extent feasible.

Pages 21
Category X - 
Debarment Certification.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION,


AND OTHER RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTION
The Applicant certifies to the best of its knowledge and belief, that it and its principals/subrecipients:

1)
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal debarment or agency;

2)
Have not within a three-year period preceding this proposal been convicted of or had a civil judgement rendered against them for commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3)
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (2) of this certification; and

4)
Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or local) terminated for cause or default.

Where the Applicant is unable to certify to any of the statements in this certification, such participation shall attach an explanation to this proposal.

THE APPLICANT CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. §§3801 ET SEQ. ARE APPLICABLE THERETO.

IX.
PROJECT ASSURANCES (Continued)
Page 22
LADOTD and FTA Certification & Assurances Signature Pages.              
 
The authorized representative must sign this page on behalf of the ten (10) certification categories reflected above.
Page 23
Assurance of Compliance with Labor Warranty Signature Pages. 

Please read pages 39-45 of this manual for details on this certification.


I  M  P  O  R  T  A  N  T  !!!

In order for the State to forward to the Department of Labor its Special 49 CFR 5333(b) labor warranty certification, the recipients should furnish in Appendix B of the Application the following in addition to the list of mass transportation providers in the project service area:

A.
Complete the 5333(b) Labor Warranty Listing in Appendix B of your application, using the sample chart on Page 43 as a model.

In Column 1, identify your transit provider agency as the recipient of the Rural Public Transit funding and list city, state and zip.  For Column 2, follow the sample wording as shown, citing the project by name and description, indicating the number of vehicles you are applying for, your transit provider agency and your parish service area.

In Column 3, identify other eligible surface public transportation providers in your service area 
from p. 5 of your application, and show the type of TRANSIT they perform, i.e., Title XIX Medicaid, public transit, charter, etc.  Exclude those such as sheriffs who transport only rarely, and private institutions such as nursing homes or hospitals that carry their own patients.  
Finally in Column 4, you must list the NAME of any union representing the employees of each transit provider. If you contact the company and learn that there is no union, indicate NONE.  We must have accurate, complete information.  No guesses, blanks or "Unknown"'s.

B.
Assurance of Compliance with Special 49 U.S.C. 5333 (b) Labor Warranty - This section assures to the State of Louisiana and the Department of Labor that the applicant will comply with the labor protection provisions of the standard 49 U.S.C. 5333 (b) labor warranty for Rural Public Transit.

A copy of this warranty is provided on pages 38-42 of this application manual.  Read it carefully to become familiar with the Special Labor Warranty requirements.

New applicants may request alternative arrangements or a waiver of the protection.  The waiver however is only good for the first year of the project and acceptance of the warranty will be required for subsequent years funding.  In addition, each waiver must be received and approved individually by the U.S. Department of Labor (DOL).  Any such requests should be transmitted through DOTD to DOL.

Labor Warranty
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Special 49 CFR 5333(b) Labor Warranty

for Application to the Small Urban

and Rural Program

 The following language shall be made part of the contract of assistance with the State or other public body charged with allocation and administration of funds provided under 49 CFR 5311/Non-Urbanized Area Formula Grant Program:


A.
General Application

The Public Body agrees that, in the absence of waiver by the Department of Labor, the terms and conditions of this warranty, as set forth below, shall apply for the protection of the transportation related employees of any employer providing transportation services assisted by the Project ("Recipient"), and the transportation related employees of any other surface public transportation providers in the transportation service area of the project.

The Public Body shall provide to the Department of Labor and maintain at all times during the Project an accurate, up‑to‑date listing of all existing transportation providers which are eligible Recipients of transportation assistance funded by the Project, in the transportation service area of the Project, and any labor organizations representing the employees of such providers.

Certification by the Public Body to the Department of Labor that the designated Recipients have indicated in writing acceptance of the terms and conditions of the warranty arrangement will be sufficient to permit the flow of Rural Public Transit funding in the absence of a finding of non‑compliance by the Department of Labor.


B.
Standard Terms and Conditions


1)
The Project shall be carried out in such a manner and upon such terms and conditions as will not adversely affect employees of the Recipient and of any other surface public transportation provider in the transportation service area of the Project.  It shall be an obligation of the Recipient and any other legally responsible party designated by the Public Body to assure that any and all transportation services assisted by assisted by the Project are contracted for and operated in such a manner that they do not impair the rights and interests of affected employees. The term "Project", as used herein, shall not be limited to the particular facility, service, or operation assisted by Federal funds, but shall include any changes, whether organizational, operational, technological, or otherwise, which are a result of the assistance provided.  The phrase "as a result of the Project," shall when used in this arrangement, include events related to the Project occurring in anticipation of, during, and subsequent to the Project and any program of efficiencies or economies related thereto; provided, however, that volume rises and falls of business, or changes in 
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volume and character of employment brought about by causes other than the Project (including any economies or efficiencies unrelated to the Project) are not within the purview of this arrangement.
An employee covered by this arrangement, who is not dismissed, displaced or otherwise worsened in his position with regard to his employment as a result of the Project, but who is dismissed,  displaced or otherwise worsened solely because of the total or partial termination of the Project, discontinuance of Project services, or exhaustion of Project funding shall not be deemed eligible for a dismissal or displacement allowance within the meaning of paragraphs (6) and (7) of the Model agreement or applicable provisions of substitute comparable arrangements.

2)(a)
Where employees of a Recipient are represented for collective bargaining purposes, all Project services provided by that Recipient shall be provided under and in accordance with any collective bargaining agreement applicable to such employees which is then in effect.



2)(b)
The Recipient or legally responsible party shall provide to all affected employees sixty (60) days' notice of intended actions which may result in displacements or dismissals or rearrangements of the working forces.  In the case of employees represented by a union, such notice shall be provided by certified mail through their representatives.  The notice shall contain a full and adequate statement of the proposed changes, and an estimate of the number of employees affected by the intended changes, and the number and classifications of any jobs in the Recipient's employment available to be filled by such affected employees.

2)(c)
The procedures of this subparagraph shall apply to cases where notices involve employees represented by a union for collective bargaining purposes.  At the request of either the recipient or the representatives of such employee negotiations for the purposes of reaching agreement with respect to the application of terms and conditions of this arrangement shall commence immediately.  If no agreement is reached within twenty (20) days from the commencement of negotiations, any party to the dispute may submit the matter to dispute settlement procedures in accordance with paragraph (4) of this warranty.  The foregoing procedures shall be complied with and carried out prior to the institution of the intended action.

3)
For the purpose of providing the statutory required protection including those specifically mandated by 49 U.S.C. 5333(b), the Public Body will assure as a condition of the release of funds that the Recipient agrees to be bound by the 
Labor Warranty
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terms and conditions of the National (Model) Special 5333(b) Labor Agreement executed July 23, 1975, identified below, provided that other comparable arrangements may be substituted therefore, if approved by the Secretary of Labor and certified for inclusion in these conditions.

4)
Any dispute or controversy arising regarding the application, interpretation, or enforcement of any of the provisions of this arrangement which cannot be settled by and between the parties at interest within thirty (30) days after the dispute or controversy first arises, may be referred by any such party to any final and binding disputes settlement procedure acceptable to the parties, or in the event they cannot agree upon such procedure, to the Department of Labor or an impartial third party designated by the Department of Labor for final and binding determination.  The compensation and expenses of the impartial third party, and any other jointly incurred expenses, shall be borne equally by the parties to the proceeding and all other expenses shall be paid by the party incurring them.


                        ____________________________________________________________       


1.
Such protective arrangements shall include, without being limited to, such provisions as may be necessary for (1) the preservation of rights, privileges, and benefits (including continuation of pension rights and benefits) under existing collective bargaining agreements or otherwise; (2) the continuation of collective bargaining rights; (3) the protection of individual employees against a worsening of their positions with respect to their employment; (4) assurances of employment to employees of acquired mass transportation systems and priority of reemployment of employees terminated or laid off; and (5) paid training and retraining programs.  Such arrangements shall include provisions protecting individual employees against a worsening of their positions with respect to their employment which shall in no event provide benefits less than those established pursuant to Section 5(2)(f) of the Act of February 4, 1987 (24 Stat. 379), as amended.


2.
For purposes of this warranty arrangement, paragraphs (1); (2); (5); (15); (22); (23); (24); (26); (27); (28); and (29) of the Model Labor Warranty Agreement, executed July 23, 1975 are to be omitted.

In the event of any dispute as to whether or not a particular employee was affected by the Project, it shall be his obligation to identify the Project and specify the pertinent facts of the Project relied upon.  It shall then be the burden of either the Recipient or other party legally responsible for the application of these conditions to prove that factors other than the Project affected the employees.  The claiming employee shall prevail if it is established that the Project had an effect upon the employee even if other factors may also have affected the employee.
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                                           ________________________________________________________ 
(1) The Recipient or other legally responsible party designated by the Public Body will be financially responsible for the application of these conditions and will make the necessary arrangements so that any employee covered by these arrangements, or the union representative of such employee, may file claim of violation of these arrangements with the Recipient within sixty (60) days of the date he is terminated or laid off as a result of the Project, or within eighteen (18) months of the date his position with respect to his employment is otherwise worsened as a result of the Project.  In the latter case, if the events giving rise to the claim have occurred over an extended period, the 18‑month limitation shall be measured from the last such event. No benefits shall be payable for any period prior to six (6) months from the date of the filing of any claim.

(2) Nothing in this arrangement shall be construed as depriving any employee of any rights or benefits which such employee may have under existing employment or collective bargaining agreements, nor shall this arrangement be deemed a waiver of any rights of any union or any represented employee derived from any other agreement or provision of federal, state or local law.

(3) In the event any employee covered by these arrangements is terminated or laid off as a result of the Project, he shall be granted priority of employment or reemployment to fill any vacant position within the control of the Recipient for which he is, or by training or retraining within a reasonable period, can become qualified.  In the event training or retraining is required by such employment or reemployment, the Recipient or other legally responsible party designated by the Public Body shall provide or provide for such training or retraining at no cost to the employee.

(4) The recipient will post, in a prominent and accessible place, a notice stating that the Recipient has received federal assistance under the Federal Transit Act and has agreed to comply with the provisions of 49 U.S.C. 5333(b).  This notice shall also specify the terms and conditions set forth herein for the protection of employees. The Recipient shall maintain and keep on file all relevant books and records in sufficient detail as to provide the basic information necessary to the proper application, administration, and enforcement of these arrangements and to the proper determination of any claims arising thereunder.
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(5) Any labor organization which is the collective bargaining representative of employees covered by these arrangements, become a party to these arrangements by serving written notice of its desire to do so upon the Recipient and the Department of Labor.  In the event of any disagreement that such labor organization represents covered employees, or is otherwise eligible to become a party to these arrangements, as applied to the Project, the dispute as to whether such organization shall participate shall be determined by the Secretary of Labor.

(6) In the event the Project is approved for assistance under the Act, the foregoing terms and conditions shall be made part of the contract of assistance between the federal government and the Public Body or Recipient of federal funds; provided, however, that this arrangement shall not merge into the contract of assistance, but shall be independently binding and enforceable by and upon the parties thereto, and by any covered employee or his representative, in accordance with its terms, nor shall any other employee protective agreement merge into this arrangement, but each shall be independently binding and enforceable by and upon the parties thereto, in accordance with its terms.


C.
Waiver

As a part of the grant approval process, either the Recipient or other legally responsible party designated by the Public Body may in writing seek from the Secretary of Labor a waiver of the statutory required protection.  The Secretary will waive these protections in cases, where at the time of the requested waiver, the Secretary determines that there are no employees of the Recipient or of any other surface public transportation providers in the transportation service area who could be potentially affected by the Project.  A 30‑day notice of proposed waiver will be given by the Department of Labor and in the absence of timely objection, the waiver will become final at the end of the 30‑day notice period.  In the event of timely objection, the Department of Labor will review the matter and determine whether a waiver shall be granted.  In the absence of waiver, these protections shall apply to the Project.

	APPLICANT NAME:
	
	


S A M P L E

                 











S A M P L E

49 U.S.C. 5333(b) LABOR WARRANTY


LISTING OF RECIPIENTS, ELIGIBLE SURFACE PUBLIC TRANSPORTATION PROVIDERS


AND LABOR REPRESENTATION
	PAGE
	
	OF
	


	RECIPIENT
	PROJECT DESCRIPTION
	OTHER ELIGIBLE PUBLIC TRANSPORTATION PROVIDERS
	LABOR ORGANIZATION REPRESENTING EMPLOYEES OF PROVIDERS, IF ANY

	Identify Recipients of Transportation Assistance under this grant
	City Project by/Name, Description, and Provider (e.g. Recipient, other Agency, or Contractor)
	Identify Other Eligible Surface Transportation Providers 
(Type of Service)
	Identify of Unions (and Providers) Representing Employees of Providers in Columns 1, 2 and 3

	Intercity Bus Transporation Provider, Inc.

Yourtown, LA  ZIP
	Application for Section 5311(f) Funds for Operating Assistance for FY 12 and/or Capital Assistance to purchase 
vehicles for

Public Transit to provide service in     
Parish.


	(A) Medi-Ride, Inc., (Title XIX  Medicaid) 218 Oak Street, Anytown, State 50210, Phone (225) 555-1212 Contact: Rose Bud

(B)  Bigboy Bus Service, (City Public Transit and Weekend Charter Service) Address, Phone, Contact
	(A)  None

(B)  Amalgamated Transit Union



	
	
	
	

	
	
	
	


APPENDIX A OF THE APPLICATION PACKET
SUPPLMENTAL DOCUMENTATION FOR 

COORDINATION OF TRANPORTATION SERVICES.
Page 24
Submit supplemental documentation required for Project Notification and

Coordination of transportation services, as discussed on pages 21-29 of this manual.

All documents must be on 8.5" X 11" paper.
OTHER REQUIRED DOCUMENTATION

Submit other required documentation on 8.5" X 11" paper as follows:

Page 24

1.
Authorizing Resolution.  (See pages 47-48 of this manual for exact format and wording to be used.)  Please note: “Applicant” should be “City/Town of XYZ” or “XYZ Parish”, (not Police Jury or Council).  The Authorized Representative is “Mayor” or “President”).  The person authorized to execute assurances and contracts must be a member/officer of the sponsoring public body and not the Director of the designee agency. SUBMIT ONE (1) ORIGINALS FOR OPERATING ASSISTANCE ONLY.  IF YOU ARE REQUESTING CAPITAL EQUIPMENT, SUBMIT TWO (2) ORIGINALS IF REQUESTING BOTH CAPITAL AND OPERATING ASSISTANCE!



2.
A complete 49 CFR 5333(b) labor warranty listing, and where applicable,        additional labor warranty requirements as listed on pages 38-42 of this manual. The 5333(b) chart is page 46 of the application.



3.
A clear, readable map of area served, with routes, origins and destinations marked.  Color-coding is helpful.  Provide similar maps for any proposed new areas to be served.



4.
The Official Fare Schedule posted publicly.
5. Submit Service Schedule

6. Submit Service Policy/Manual
7. A description of all components of your Drug and Alcohol Abuse Prevention





Program. 




8.
Your Annual Certification of Compliance with 49 CFR Part 655.



9.
Submit copies of the solicitation and bid proposal of selected contractor.
10.
Inkind documentation


AUTHORIZING RESOLUTION
NOTE:

The following resolution should be passed by an applicant's governing body and submitted with each application for Intercity Bus Transportation operating or capital assistance.

Resolution No.                        

Resolution authorizing the filing of an application with the Louisiana Department of Transportation and Development for a grant under 49 CFR 5311, Non-Urbanized Area Formula.

WHEREAS, the Secretary of Transportation and Development is authorized to make grants for mass transportation projects;

WHEREAS, the contract for financial assistance will impose certain obligations upon the applicant, including the provisions by it of the local share of project costs;

WHEREAS, it is required by the Louisiana Department of Transportation and Development in accord with the provisions of Title VI of the Civil Rights Act of 1964, that in connection with the filing of an application for assistance that it will comply with Title VI of the Civil Rights Act of 1964 and the U.S. Department of Transportation requirements thereunder; and 

WHEREAS, it is the goal of the Applicant that minority business enterprise be utilized to the fullest extent possible in connection with this project, and that definitive procedures shall be established and administered to ensure that minority businesses shall have the maximum feasible opportunity to compete for contracts when procuring construction contracts, supplies, equipment, or consultant and other services:

NOW, THEREFORE, BE IT RESOLVED by                                             :                                                                                                                                                  (Applicant) 

1.
That the                                                                is authorized to execute                                         (Title of Authorized Representative)

and file an application on behalf of ___________________________________                                                                                               (Applicant)

with the Louisiana Department of Transportation and Development, to aid in the financing of operating and/or capital assistance projects pursuant to the Intercity Bus Transporation Program, 49 CFR 5311(f).

2.
That the                                                                is authorized to execute and file with
                              (Title of Authorized Representative)

such applications an assurance or any other document required by the Louisiana Department of Transportation and Development effectuating the purposes of Title VI of the Civil Rights Act of 1964, as amended.

AUTHORIZING RESOLUTION (Continued)

3.
That the                                                               is  authorized to furnish                                               (Title of Authorized Representative)

such additional information as the Louisiana Department of Transportation and Development may require in connection with the application or the project.

4.
That the                                                                 is authorized to set  forth                                   (Title of Authorized Representative)

and execute affirmative minority business policies in connection with the project's procurement needs.

5.
That the                                                                is authorized to execute

                       
                (Title of Authorized Representative)

grant contract  agreements  on   behalf   of _______________________________                                                                             (Legal Name of Applicant)

with the Louisiana Department of Transportation and Development for aid in the financing of the operating or capital assistance projects.

6.
This resolution is applicable for a period of one year unless revoked by the governing body and copy of such revocation shall be furnished to the DOTD.

CERTIFICATE

The undersigned duly qualified and acting ___________________________________________     

                                                                                     (Title of Officer)

of the                                                                                                                 certifies that the 
                                              (Applicant Organization)  

foregoing is a true and correct copy of a resolution, adopted at a legally convened meeting of the                                                                                       held on                      , 20       .

                     (Applicant)

If applicant has an official seal, impress here.

                                              





                                                                  (Signature of Recording Officer) 

            (Title of Recording Officer)

                                              



 


                                                (Date)

APPLICATION PROCESS OVERVIEW

A.
Application Process

The application process consists of the following major steps:

1.
Preparation of local application.

2.
Submission of application and authorizing resolution to DOTD by deadline.

(1) Review of applications by DOTD for approval/rejection.          

(1) Notification to approved applicants of their funding level.

5.
Compilation and submission of the consolidated state application to FTA.

6.
FTA review and approval process and notification to DOTD.

7.
Execution of contract agreements for approved applicants.

B.
Preparation of Local Application

Application preparation instructions are herein provided in sufficient detail to complete the Application for Operating and/or Capital Assistance. In the event that questions arise, assistance may be obtained by contacting:

Intercity Bus Program Manager
Department of Transportation and Development 

Public Transportation Section-81
P. O. Box 94245 

Baton Rouge, LA 70804‑9245 

Telephone: 225/379-3060
         
C.
Review of Applications by DOTD

Upon receipt of the completed application and supporting documentation, DOTD will 
review applications for approval.

APPLICATION PROCESS OVERVIEW (Continued)

Applications that do not contain all information requested will not be considered for funding under that year's Assistance Grant.

First, priority funding requests are individually reviewed to determine the level of eligible funding needed for each project.  Federal and state cost policies and standards are used to evaluate the appropriateness of specific project budget requests along with other evaluation criteria.

Following the determination of the level of actual funding needs which the state agrees are warranted, funding is allocated to each project using the Applicant’s current or proposed ridership and mileage performance to determine the allocation.
Following completion of funding of priority one projects, a similar procedure is followed for priority two requests should additional monies remain available.


D.
Project Selection Criteria

Applications will be evaluated based on the following criteria:
1.
The record and degree of compliance with State and Federal program regulations is paramount for existing recipients.

2.
The commitment of local, state or other Federal programs and funds to participate in the provision of public transportation services.

3.
The likelihood of continuation of the project.

4.
Provision for the local transportation needs in a realistic and prudent manner.

5.
Quality of proposed monitoring and evaluation along with the ability to modify operations as a result of evaluation.

APPLICATION PROCESS OVERVIEW (Continued)


6.
Sound fiscal management and solid financial accountability.      



7.
Commitment of other local agencies providing or needing transportation 



services to purchase, share or use in area wide service.


8.
Reasonableness and justification of estimated demand.



9.
Extent to which the application recognizes the transportation needs of all rural residents.


10.
Appropriateness of proposed equipment needs, costs and level of service.

11.
Extent to which the project will comply with federal regulations concerning EEO, Title VI, DBE, Section 13(c), and Section 504/ADA.

12.
Compatibility of system with possible existing supplemental operations e.g., intercity bus operator, urban and rural transit operators, taxicabs where the vehicles, drivers, and the organizations are already available and can provide feeder service.

13.
Extent to which currently operating transportation service, manpower and equipment are utilized.

14.
Degree of management capability to administer the grant and operate the transportation system.

15.
Suitability of proposed promotion techniques to reach potential riders.

E.
Consolidated State Application

After notifying approved applicants of their funding level, DOTD will compile its consolidated state application.  The state application will be forwarded to FTA for final review and approval.

F.
FTA Review and Notification to DOTD

After receiving DOTD's consolidated state application, FTA will conduct a review to insure that the goals and requirements of the Section 5311(f) program have been fully satisfied.  FTA will then notify DOTD in writing of its decision.

G.
Requisition Process for Operating Grants

Funds are reimbursed on a monthly basis.  Only requests for reimbursement of expenditures can be accepted by DOTD.  Details regarding reimbursement will be provided upon grant approval.

APPENDIX A

LIST OF STATUTES, REGULATIONS, ADMINISTRATIVE

REQUIREMENTS AND EXECUTIVE ORDERS

APPLICABLE TO CERTAIN FTA PROGRAMS

a. Federal transit laws, 49 U.S.C. §§ 5301 et seq. (Also, 49 U.S.C. Chapter 53).

b. Safe, Accountable, Flexible, Efficient, Transportation Equity Act:  A Legacy for Users, 
(SAFETEA-LU) (Pub. L. 109-59, 119 Stat. 1144, August 10, 2005).

c. Federal highway and surface transportation laws, Title 23, United States Code (Highways).

d. Transportation Equity Act for the 21st Century, (TEA-21) Pub. L. No. 105-178 (1998).

e. Intermodal Surface Transportation Efficiency Act of 1991, Pub. L. No. 102-240 (1991).

f. Americans with Disabilities Act of 1990, as amended, 42 U.S.C. §§12101 et seq.
g. Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794.

h. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d.

i. Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. and scattered section of 29 U.S.C.

j. Section 404 of the Clean Water Act, as amended, 33 U.S.C. § 1344.

k. Policy on Lands, Wildlife, and Waterfowl Refuges, and Historic Sites, 49 U.S.C. § 303 
(former “Section 4(f)” of the DOT Act).

l. Section 106 of the National Historic Preservation Act, 16 U.S.C. §470f.

m. Lobbying Restrictions, 31 U.S.C. § 1352.

n. State Infrastructure Provisions of National Highway System Designation Act of 1995, as 
amended, 23 U.S.C. § 101 note.

o. Congressional Declaration of Policy Respecting Insular Areas, 48 U.S.C. § 1469a.  Executive 
Order No. 11246, “Equal Employment Opportunity,” as amended by Executive Order No. 
11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity.” 
42 U.S.C. § 2000(e).

p. U.S. Department of Transportation (U.S. DOT) regulations, “Uniform Administrative 
Requirements for Grants and Cooperative Agreements to State and Local Governments,” 
49 C.F.R. Part 18.

APPENDIX A (continued)
q. U.S. DOT regulations, “Uniform Administrative Requirements for Grants and Agreements 
with Institutions of Higher Education, Hospitals, and Other Non-profit Organizations,” 49 
C.F.R. Part 19.

r. U.S. DOT regulations, “Participation of Minority Business Enterprise in Department of 
Transportation Programs,” 49 C.F.R. Part 23.

s. U.S. DOT regulations, “Nondiscrimination on the Basis of Handicap in Programs and 
Activities Receiving or Benefitting from Federal Financial Assistance,” 49 C.F.R. Part 27.

t. U.S. DOT regulations, “Drug-Free Workplace Requirements (Grants),” 49 C.F.R. Part 29.  
Subpart F.

u. U.S. DOT regulations, “Transportation Services for Individuals with Disabilities (ADA),” 49 
C.F.R.  Part37.

v. U.S. DOT regulations, “Americans With Disabilities (ADA) Accessibility Specifications for 
Transportation Vehicles,” 49 C.F.R.  Part 38.

w. Federal Transit Administration (FTA) regulations, “Charter Service,” 49 C.F.R.  Part 604.

x. FTA regulations, “School Bus Operations,” 49 C.F.R.  Part 605.

y. FTA regulations, “Capital Leases,” 49 C.F.R.  Part 639.

z. FTA regulations, “Prevention of Prohibited Drug Use in Transit Operations,” 49 C.F.R.  Part 
655.

aa. FTA regulations, “Prevention of Alcohol Misuse in Transit Operations,” 49 C.F.R.  Part 655.

ab. FTA regulations, “Buy America Requirements,” 49 C.F.R.  Part 661.

ac. FTA regulations, “Pre-Award and Post-Delivery Audits of Rolling Stock Purchases,” 49 C.F.R.  
Part 663.

ad. FTA regulations, “Bus Testing,” 49 C.F.R.  Part 665.

ae. Joint Federal Highway Administration 9FHWA)/FTA regulations, “Planning Assistance and 
Standards,” 23 C.F.R.  Part 613.

af. Joint FHWA/FTA regulations, “Environmental Impact and Related Procedures,” 23 C.F.R.  
Part 771 and 49 C.F.R.  Part 622.

ag. U.S. Department of Labor guidelines, “Section 5333(b), Federal Transit Law,” 29 C.F.R.  Part 
215.

APPENDIX A (continued)
ah. U.S. Department of Treasury regulations, “Rules and Procedures for Funds Transfers,” 31 
C.F.R.  Part 205.

ai. U.S. Office of Management and Budget (OMB) Circular A-87, Revised, “Cost Principles for 
State and Local Governments.”
aj. OMB Circular A-122, Revised, “Cost Principles for Non-Profit Organizations,” June 1, 1998.

ak. OMB Circular A-133, “Audits of States, Local Governments, and Non-Profit Organizations.”
al. Government Services Administration, “Catalog of Federal Domestic Assistance.”
am. FTA Circular 4220.1F,  “Third Party Contracting Requirements,”  dated 11-1-08.

an. FTA Circular 5010.1.D, “Grants Management Guidelines,” dated 11-1-08.

ao. FTA Circular 9030.1.C. “Urbanized Formula Program Guidance and Application Instructions,” 
dated 10-1-98.

ap. FTA Circular 9040.1F, “Non-Urbanized Area Formula Program Guidance and Grant 
Application Instructions,” dated 4-1-07.

aq. FTA Circular 9070.1F, “The Elderly and Persons with Disabilities Program Guidance and 
Application Instructions,” dated 5-1-07.

ar. FTA Circular 9300.1B, “Capital Program: Grant Application Instructions,” dated 11-1-08.

as. FTA Circular 9500.1, “Intergovernmental Review of FTA Planning, Capital, and Operating 
Programs and Activities,” dated 3-30-84.

at. U.S. General Services Administration, “Lists of Parties Excluded from Federal Procurement 
and Nonprocurement Programs.”
au. Dear Colleague letter signed by U.S. Secretaries of Transportation, Health and Human Services, 
and Labor, transmitting joint guidance, “Use of Temporary Assistance for Needy Families and 
Welfare to Work Funds for Transportation,” dated May 4, 1998.

APPENDIX B
PROJECT IDENTIFICATION
State Project No. «State_Project_No»  has been assigned to this project involving public transportation services to the citizens in the non-urbanized area of «Parish_».  This project number is for record keeping and accounting purposes and, for this reason, all correspondence and invoices or vouchers relating to this project shall be identified by these project numbers.


SCOPE OF SERVICES
The services to be undertaken or performed by the Grantee under the terms of this agreement are as specified in the Grantee's approved application for this project which is hereby made a part of this contract by reference.

Regulations governing this program are as specified in the Section 5311(f) "Application Manual" dated 2014 as amended to date, formal guidance issued by the DOTD Public Transportation Section, the applicable provisions of the Federal Transit Administration Circular 4220.1F dated November 1, 2008; FTA Circular 9040.1F dated April 1, 2007;  and the specific requirements of this agreement.  Any departures from these regulations must have the prior written approval of the DOTD's Project Coordinator who will be assigned to monitor this project for the DOTD.  The Project Coordinator will be identified at the time the executed contract is transmitted to Grantee.

The format of the subcontract to be executed between the Grantee and its subrecipients is attached as Exhibit A, if applicable.


PERIOD OF PERFORMANCE
The financial assistance as provided for herein shall apply to the net operating deficit experienced by the Grantee during the period of July 1, 2015 to June 30, 2016.  For new Section 5311(f) grantees, this agreement shall become effective contingent upon the receipt of an approved accounting system survey from the DOTD Audit Section.  The Grantee shall be notified by the DOTD of the effective date of approval.


COMPENSATION

Compensation to the Grantee for services and expenses related to this project will be based on the actual costs of the eligible net operating deficit incurred by the Grantee with a maximum limitation of «Total_Cost».  The DOTD will reimburse Grantee 50% of its eligible net operating deficit subject to a maximum reimbursement of «Federal_Share_Operating»; and, the Grantee is obligated to pay the balance.

The Grantee agrees that it will provide half of its share (25% of the 50% match) of the funding from non-federal sources, in the amount sufficient to assure payment of the actual Project costs.  The Grantee shall initiate and prosecute to completion all actions necessary to provide its full share of Project costs at or prior to the time that reimbursement is requested from the DOTD.  The Grantee further agrees that no reduction of Grantees share of the Project costs will be made without prior written approval of the DOTD. The allowable costs shall be in accordance with the cost principles and procedures set forth in Federal Acquisition Regulation (FAR) Part 31, Contract Cost Principles and Procedures for State and Local Governments.

All costs charged to the project shall be supported by applicable documentation which is to be retained by the Contractor in the official project file.  Such documentation shall include copies of employee time sheets, and invoices for other direct costs (telephone, materials, travel expenses, etc.) charged to the project.  The official project file, subject to inspection and audit by DOTD and/or Legislative Auditor, FTA, the U.S. General Accounting Office or other federal agency, shall be retained for a period of three years from the date of project completion, as determined by DOTD.

The maximum limitation specified herein may, at DOTD’s discretion and with the concurrence of the FTA, be revised in the event of justifiable increases in the Contractor's cost of performing the work, and only upon receipt of the prior written approval of the DOTD.


REIMBURSEMENT
Reimbursement to the Grantee for services and expenses related to this project will be made on a monthly basis upon receipt of itemized and certified invoices for operating expenditures as outlined in the "Reporting System Provider's Manual" and other DOTD guidance applicable during the terms of this agreement.  The Grantee shall submit final invoices to DOTD within fifteen (15) days after termination of contract.

PROMPT PAYMENT

The contractor agrees to pay each subcontractor under this prime contract within fourteen (14) calendar days after receiving payment from LA DOTD for amounts previously invoiced for work performed or materials furnished under the Contract.  Failure to pay subcontractors within fourteen (14) days will be considered in the review of the Contractor’s performance of the contract and may result in the withholding of payment to the Contractor.

Under no circumstances shall a contractor appropriate for its own use any DOTD Federal Transit Administration funds intended for the subcontractor transit provider without prior approval from DOTD.


PROJECT MONITORING AND REPORTING

The DOTD and/or Federal Transit Administration shall monitor and inspect the performance of the Grantee at its convenience to assure that performance goals are being achieved in an approved manner and that equipment is being properly maintained.

When requested by either the DOTD or the FTA, the Grantee shall submit a performance report to the Project Coordinator in such manner as may be required.  Additionally, all relevant forms outlined in the "Reporting System Provider's Manual" will be submitted to the DOTD on a monthly basis by the fifteenth day of the following month on all vehicles providing public transportation or unless approved in writing by DOTD.

COST RECORDS & ACCESS TO RECORDS
The Grantee and its subgrantees shall maintain all books, documents, papers, accounting records, and other evidence pertaining to cost incurred relative to this project and shall make such material available at their respective offices at all reasonable times throughout the duration of this project and for three years from the date of final payment, for inspection by the DOTD, Legislative Auditor and/or the Office of Governor, Division of Administration Auditors, the Federal Transit Administration (FTA), the U. S. General Accounting Office or other Federal Agency under State and Federal Regulations effective as of the date of this contract and copies thereof shall be furnished if requested.

The periods of access and examination described above, for records which relate to (1) appeals under the "Disputes" clause of this agreement, (2) litigation of the settlement of claims arising out of the Grantee's performance, or (3) costs and expenses to which exception has been taken by the Comptroller General or any of his duly authorized representatives, shall continue until such appeals, litigation, claims, or exceptions have been finally resolved.  The Grantee shall furnish DOTD with two (2) copies of all Subgrantee audits or program review results within thirteen (13) months of the fiscal year ending date.

All audits shall include a compliance and internal control review as required by OMB Circular A-133, as applicable. 

Audits will be reviewed to ensure that all costs used to calculate reimbursements under this contract were allowable.  The Grantee will be required to reimburse to the State any funds which were overpaid to the Grantee under this contract by the inclusion of costs which are found unallowable during the audit review process.  The Grantee shall be notified in writing of any reimbursements required and shall have 30 days after receipt of notification to reimburse the funds.


PROJECT CHANGES
Occasionally, during the course of this project, it may become necessary to effect certain changes and/or modifications in the original application statements.  All such changes in budget, time, personnel, objective, and scope shall be justified by the Grantee and forwarded to the DOTD and FTA for approval.

Any extensions in the scope of services required or increases in Project costs will require a fully executed supplemental agreement. The supplemental agreement will establish the extent of changes, extensions, and modifications and the compensation therefore.


TERMINATION OR SUSPENSION
(1)
 Suspension.

The DOTD reserves the right to suspend the grant, and withhold further payments, or prohibit the Grantee from incurring additional obligations pending corrective action by the Grantee.

(2)
 Termination for Default.

The DOTD reserves the right to terminate the grant in whole, or in part, at any time before the date of completion, upon written notice to the Grantee that it has failed to comply with the conditions of the grant.  In connection with such termination, payments made to the Grantee or recoveries by the DOTD, and/or FTA shall be in accord with the legal rights and liabilities of the parties.

(3)
 Termination by Consent of the Parties.

The DOTD or the Grantee may terminate the grant in whole, or in part, if both parties agree that the continuation of the grant program will not produce beneficial results commensurate with the further expenditure of funds.  The DOTD and the Grantee shall agree upon the termination conditions, including the effective date and, in the case of partial terminations, the portion to be terminated.  The Grantee shall not incur new obligations for the terminated portion after the effective date, and shall cancel as many outstanding obligations as possible.  The DOTD shall allow full credit to the Grantee for the Federal share of the noncancellable obligations properly incurred by the Grantee prior to termination.

(4)
 Termination for Convenience.

DOTD may terminate the grant in whole, or in part, upon 30 days written notice by certified mail.

(5)
 Termination for Reasons Beyond the Control of Both Parties.

FUNDING CONTINGENCY
The grant is contingent upon FTA approval and appropriation of funds.  The DOTD reserves the right to terminate the grant for failure by the Department to receive appropriate federal funding and/or state budgetary authority.

DISPUTES
Any dispute concerning a question of fact in connection with the work not disposed of by agreement between the parties hereto shall be referred to the DOTD's Secretary for determination, whose decision in the matter shall be final and conclusive on the parties hereto.


DISADVANTAGED BUSINESS ENTERPRISE REQUIREMENTS

It is the policy of the U. S. Department of Transportation that disadvantaged business enterprises, including small businesses as defined in Title 49, Code of Federal Regulations, Part 26 (49 CFR 26), shall be afforded reasonable opportunity to participate in the performance of projects financed in whole or in part with federal funds, consequently, the DBE requirements of 49 CFR 26 apply to this project.

The Grantee agrees to comply with section 1101(b) of TEA-21, 23 U.S.C. § 101 note, and U.S. Department of Transportation regulations, "Participation by Disadvantaged Business Enterprises including small businesses in Department of Transportation Financial Assistance Programs," 49 C.F.R. Part 26.

The Grantee agrees that it shall not discriminate on the basis of race, color, national origin, or sex in the award and performance of any DOT assisted contract or in the administration of its DBE Program or the requirements of 49 CFR Part 26.  The recipient shall take all necessary and reasonable steps under 49 CFR Part 26 to ensure nondiscrimination in the award and administration of DOT assisted contracts.  The recipient’s DBE Program, as required by 49 CFR Part 26 and as approved by DOT, is incorporated by reference in this agreement.  Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement.  Upon notification to the Grantee of its failure to carry out its approved program, the Department may impose sanction as provided for under Part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).

The Grantee agrees to ensure that disadvantaged business enterprises including small businesses, as defined in 49 CFR be afforded reasonable opportunity to participate in the performance of this project and any subcontracts that may be let.  In this regard, the Grantee shall take all necessary and reasonable steps in accordance with 49 CFR 26 to ensure that disadvantaged business enterprises have reasonable opportunity to compete for and perform services relating to this project.  Failure by the grantee to carry out these requirements is a material breach of the Agreement which may result in the termination of this Agreement or such other remedy as the DOTD deems appropriate.

After proper notification by DOTD, immediate remedial action shall be taken by the Grantee as deemed appropriate by DOTD or the agreement shall be terminated.  The option will rest with the DOTD.

The above requirements shall be incorporated by reference in all subcontracts entered into by the Grantee.


COMPLIANCE WITH CIVIL RIGHTS 
The Grantee agrees to comply with all applicable civil rights statues and implementing regulations including, but not limited to, the following:

(1) Nondiscrimination – Federal Transit Programs and Title VI of the Civil Rights Act.  In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 5332, the Grantee agrees that it will not discriminate against any employee or applicant for employment because of race, color, creed, national origin, sex, age, or disability.  In addition, the Grantee agrees to comply 

with applicable Federal implementing regulations and other implementing requirements FTA may issue.

(2)
Equal Employment Opportunity.  The following equal employment opportunity requirements apply to the underlying contract:

(a) Race, Color, Creed, National Origin, Sex.  In accordance with Title VII of the Civil Rights Act, as amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Grantee agrees to comply with all applicable equal employment opportunity requirements of U.S. Department of Labor (U.S. DOL) regulations, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor,” 41 C.F.R. Parts 60 et seq, (which implement Executive Order No. 11246, “Equal Employment Opportunity,” as amended by Executive Order No. 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” 42 U.S.C. § 2000e note), and with any applicable Federal statutes, executive orders, regulations, and Federal policies that may in the future affect construction activities undertaken in the course of the Project.  The Grantee agrees to take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their race, color, creed, national origin, sex, or age.  Such action shall include, but not be limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  In addition, the Grantee agrees to comply with any implementing requirements FTA may issue.

(b) Age.  In accordance with Section 4 of the Age Discrimination in Employment Act of 1967, as amended, 29 U.S.C. §§ 623 and Federal transit law at 49 U.S.C. § 5332, the Grantee agrees to refrain from discrimination against present and prospective employees for reason of age.  In addition, the Grantee agrees to comply with any implementing requirements FTA may issue.

(c) Disabilities.  In accordance with Section 102 of the Americans with Disabilities Act, as amended, 42 U.S.C. § 12112, the Grantee agrees that it with comply with the requirements of U.S. Equal Employment Opportunity Commission, “Regulations to Implement the Equal Employment Provisions of the Americans with Disabilities Act, “29 C.F.R. Part 1630, 

pertaining to employment of persons with disabilities.  In addition, the Grantee agrees to comply with any implementing requirements FTA may issue.

(3)
Access Requirements: 

(a) Elderly Persons and Persons with Disabilities.  The Grantee agrees to comply with the provisions of 49 U.S.C. § 5301(d), which sets forth the Federal policy that elderly persons and persons with disabilities have the same right as other persons to use transit service and facilities, and that special efforts shall be made in planning and designing those services and facilities to implement transportation accessibility rights for elderly persons and persons with disabilities.  The Grantee also agrees to comply with all applicable requirements of the 

following Federal laws and any subsequent amendments thereto:  Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, which prohibits discrimination on the basis of handicap; the Americans with Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. §§ 12101 et seq., which requires accessible facilities and services to be made available to persons with disabilities; and the Architectural Barriers Act of 1968, as amended, 42 U.S.C. §§ 4151 et seq., which requires that buildings and public accommodations be accessible to persons with disabilities.  In addition, the Grantee agrees to comply with all applicable regulations of the following regulations and any subsequent amendments thereto:  U.S. DOT regulations, “Transportation Services for Individuals with Disabilities (ADA),” 49 C.F.R. Part 37; U.S. DOT regulations, “Nondiscrimination on the Basis of Handicap in Programs and Activities Receiving or Benefiting from Federal Financial Assistance,” 49 C.F.R. Part 27; Joint U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBCB)/U.S. DOT regulations, “Americans with Disabilities (ADA) Accessibility Specifications for Transportation Vehicles,” 36 C.F.R. Part 1192 and 49 C.F.R. Part 38; U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability in State and Local Government Services,” 28 C.F.R. Part 35; U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability by Public Accommodations and in Commercial Facilities,” 28 C.F.R. Part 36; U.S. General Services Administration regulations, “Accommodations for the Physically Handicapped,” 41 C.F.R. Subpart 101-19; U.S. Federal Communications Commission regulations, “Telecommunications Relay Services and Related Customer Premises Equipment for the Hearing and Speech Disabled,” 47 C.F.R. Part 64, Subpart F; U.S. ATBCB regulations, “Electronic and Information Technology Accessibility Standards;” 36 C.F.R. Part 1194; FTA regulations, “Transportation of Elderly and Handicapped Persons,” 49 C.F.R. Part 609; and any implementing requirements FTA may issue.


(b)
Persons with Limited English Proficiency.  The Grantee agrees to comply with Executive Order No. 13166, “Improving Access to Services for Persons with Limited English Proficiency,” 42 U.S.C. § 2000d-1 note, and U.S. DOT Notice, “DOT Guidance to Recipients on Special Language Services to Limited English Proficient (LEP) Beneficiaries,” 66 Fed. Reg. 6733 et seq., January 22, 2001.


(c)
Environmental Justice.  The Grantee agrees to comply with the policies of Executive Order No. 12898, “Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations, “42 U.S.C. § 4321 note.

        
(d)
Other Nondiscrimination Statutes.  The Grantee agrees to comply with all applicable requirements of any other nondiscrimination statute(s) that may apply to the Project.

(4) Nondiscrimination – Title IX of the Education Amendments of 1972
The Grantee agrees to comply with all applicable requirements of Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. §§ 1681 et seq., with implementing U.S. DOT regulations, “Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance,” 49 C.F.R. Part 25, and with any implementing directives that U.S. DOT or FTA may promulgate, which prohibit discrimination on the basis of sex.

(5) The Grantee agrees to comply with all applicable requirements of any other nondiscrimination statute(s) that may apply to the Project.  The Grantee also agrees to include these requirements in each subcontract financed in whole or in part with Federal assistance provided by FTA, modified only if necessary to identify the affected parties.

AMERICANS WITH DISABILITIES ACCESS
Rolling stock must comply with the accessibility requirements of DOT regulations, “Transportation Services for Individuals with Disabilities (ADA),” 49 CFR Part 37, and Joint ATBCB/DOT regulations, “Americans with Disabilities (ADA) Accessibility Specifications for Transportation Vehicles,” 36 CFR Part 1192 and 49 CFR Part 38.

Facilities to be used in public transportation service must comply with 42 U.S.C. Sections 12101 et seq. and DOT regulations, “Transportation Services for Individuals with Disabilities (ADA),” 49 CFR Part 37; and Joint ATBCB/DOT regulations, “Americans with Disabilities (ADA) Accessibility Specifications for Transportation Vehicles,” 36 CFR Part 1192 and 49 CFR Part 38. Notably, DOT incorporated by reference the ATBCB’s “Americans with Disabilities Act Accessibility Guidelines” (ADAAG), revised July 2004, which include accessibility guidelines for buildings and facilities, and are incorporated into Appendix A to 49 CFR Part 37. DOT also added specific provisions to Appendix A modifying the ADAAG, with the result that buildings and facilities must comply with both the ADAAG and amendments thereto in Appendix A to 49 CFR Part 37.

LOBBYING
Grantees who receive an award of $100,000 or more Federal funds are required to file the certification required by 49 CFR part 20, "New Restriction on Lobbying." Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant 

or any other award covered by 31 U.S.C. 1352.  Each tier shall also disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who has made lobbying contracts on its behalf with non-Federal funds with respect to that Federal contract, grant or award covered by 31 U.S.C. 1352.  Such disclosures are forwarded from tier to tier up to the recipient.

HOLD HARMLESS AND INDEMNITY AGREEMENT
The Grantee hereby agrees to hold DOTD harmless, to indemnify DOTD, and to defend DOTD at Grantee's sole cost for and against any and all claims, demands, suits, and judgments of sums of money to any party for loss of life or injury or damage to person or property growing out of, resulting from, or by reason of, any negligent act or omission, operation or work of the Grantee, its agents, servants or employees while engaged upon or in connection with the services required or performed by the Grantee hereunder and/or from any 

liability or responsibility for damages, costs or expenses arising out of or in any way related to the providing of funds, equipment and/or services by DOTD to Grantee, including, but not limited to, economic damages, and damages or injuries to persons or property or for loss of life.  The obligations herein are in addition to all other obligations or agreements, written or verbal, between DOTD and Grantee.
TAX LIABILITY

Grantee hereby agrees that the responsibility for payment of taxes from the funds thus received under this agreement and/or legislative appropriation shall be grantee's obligation and identified under grantee's federal tax identification number.

CLAIM FOR LIENS
The Grantee shall hold the DOTD harmless from any and all claims for liens for labor, services or material furnished to the Grantee in connection with the performance of its obligations under this agreement.


FEDERAL CHANGES
Grantee shall at all times comply with all applicable FTA regulations, policies, procedures and directives, including without limitation those listed directly or by reference in the Master Agreement (Form FTA MA (18) dated October, 2013) between DOTD and FTA, as they may be amended or promulgated from time to time during the term of this contract.  Grantee's failure to so comply shall constitute a material breach of this contract.

49 U.S.C. 5333(b) TRANSIT EMPLOYEE 

PROTECTIVE ARRANGEMENTS
If the contract involves transit operations financed in whole or in part with Federal assistance authorized by 49 U.S.C. § 5311, the Contractor agrees to comply with the terms and conditions of the Special Warranty for the Nonurbanized Area Program agreed to by the U.S. Secretaries of Transportation and Labor, dated May 31, 1979, and the procedures implemented by U.S. DOL or any revision thereto.

(2) The Contractor also agrees to include the any applicable requirements in each subcontract involving transit operations financed in whole or in part with Federal assistance provided by FTA.

ENERGY CONSERVATION
The Grantee shall comply with mandatory standards and policies relating to energy efficiency which are contained in the State energy conservation plans issued in compliance with the Energy Policy and Conservation Act (42 USC Section 6321 et seq.).  (Public Law 94-63).


CLEAN AIR AND WATER
The Grantee of Federal Funds in excess of $100,000 agrees to comply with all applicable standards, orders 

or regulations issued pursuant to Section 114 of the Clean Air Act, as amended, 42 U.S.C. § 7414, as well as 

other applicable provisions of the Clean Air Act, as amended by  42 U.S.C. § 7401 et seq.; and Section 308

of the Federal Water Pollution Control Act, as amended, 33 U.S.C. § 1318, as well as other provisions of the

Federal Water Pollution Control Act, as amended, 33 U.S.C. §§ 1251 et seq.  The Grantee agrees to report

each violation to DOTD and understands and agrees that DOTD will, in turn, report each violation as 

required to assure notification to FTA and the appropriate EPA Regional Office.

The Grantee also agrees to include these requirements in each subcontract exceeding $100,000 financed in 

whole or in part with Federal assistance provided by FTA.

DRUG AND ALCOHOL TESTING
The Grantee agrees to establish and implement a drug and alcohol testing program that complies with 49 CFR Part 655, as amended;  produce any documentation necessary to establish compliance with Part 655, as amended; and permit any authorized representative of the United States Department of Transportation or its operating administrations, the State Oversight Agency of Louisiana, or the DOTD, to inspect the facilities and records associated with the implementation of the drug and alcohol testing program as required under 49 

CFR Part 655, as amended; and review the testing process.  The Grantee agrees further to certify its compliance with Parts 655, as amended, before December 31, 2014 and submit the signed Management Information System (MIS) reports before March 1, 2015 to the DOTD Section 5311(f) Program Manager.  To certify compliance the contractor shall use the "Substance Abuse Certifications" in the "Annual List of Certifications and Assurance for Federal Transit Administration Grants and Cooperative Agreements," which is published annually in the Federal Register and may also be accessed on the Internet at http://www.fta.dot.gov/library/legal/ca.htm.

Confidentiality and Other Civil Rights Protections. The Recipient agrees to comply with the confidentiality and any other civil rights protections of the Drug Abuse Office and Treatment Act of 1972, as amended, 21 U.S.C. §§ 1174 et seq., with the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970, as amended, 42 U.S.C. §§ 4581 et seq., and with the Public Health Service Act of 1912, as amended, 42 U.S.C. §§ 290dd-3 and 290ee-3, and any subsequent amendments to these acts.

CHARTER BUS REQUIREMENTS
The Grantee agrees to comply with 49 U.S.C. 5323(d) and 49 CFR Part 604, which provides that recipients and subrecipients of FTA assistance are prohibited from providing charter service using federally funded equipment or facilities if there is at least one private charter operator willing and able to provide the service, except under one of the exceptions at 49 CFR 604.9.  Any charter service provided under one of the exceptions must be "incidental," i.e., it must not interfere with or detract from the provision of mass transportation.


SCHOOL BUS REQUIREMENTS

Pursuant to 49 U.S.C. 5323(f) and 49 CFR Part 605, recipients and subrecipients of FTA assistance may not engage in school bus operations exclusively for the transportation of students and school personnel in competition with private school bus operators unless qualified under specified exemptions.  When operating exclusive school bus service under an allowable exemption, recipients and subrecipients may not use federally funded equipment, vehicles, or facilities.

CONTRACT WORK HOURS AND SAFETY STANDARDS


(1) Overtime requirements - No contractor or subcontractor contracting for any part of the contract work which may require or involve the employment of laborers or mechanics shall require or permit any such laborer or mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in such workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-half times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 


(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of the clause set forth in paragraph (1) of this section the contractor and any subcontractor responsible therefor shall be liable for the unpaid wages.  In addition, such contractor and subcontractor shall be liable to the United States for liquidated damages.  Such liquidated damages shall be computed with respect to each individual laborer or mechanic, including watchmen and guards, employed in violation of the clause set forth in paragraph (1) of this section, in the sum of $10 for each calendar day on which such individual was required or permitted to work in excess of the standard workweek of forty hours without payment of the overtime wages required by the clause set forth in paragraph (1) of this section. 

(3) Withholding for unpaid wages and liquidated damages – The «Recipient»  shall upon its own action or upon written request of an authorized representative of the Department of Labor withhold or cause to be withheld, from any moneys payable on account of work performed by the contractor or subcontractor under any such contract or any other Federal contract with the same prime contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such sums as may be determined to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in paragraph (2) of this section. 


(4) Subcontracts - The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraphs (1) through (4) of this section and also a clause requiring the subcontractors to include these clauses in any lower tier subcontracts.  The prime contractor shall be responsible for compliance by any subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (1) through (4) of this section. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES
(1)
The DOTD and Grantee acknowledge and agree that, notwithstanding any concurrence by the Federal Government in or approval of the solicitation or award of the underlying contract, absent the express written consent by the Federal Government, the Federal Government is not a party to this contract and shall not be subject to any obligations or liabilities to DOTD, Grantee, or any other party (whether or not a party to that contract) pertaining to any matter resulting from the underlying contract.

(2)
The Grantee agrees to include the above clause in each subcontract financed in whole or in part with Federal assistance provided by FTA.  It is further agreed that the clause shall not be modified, except to identify the subcontractor who will be subject to its provisions.

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS
(1) Civil Fraud.  The Grantee acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 31 U.S.C. §§ 3801 et seq and U.S. DOT regulations, “Program Fraud Civil Remedies,” 49 C.F.R. Part 31, apply to its activities pertaining to this Project.  Upon execution of the underlying contract, the Grantee certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to the underlying contract or the FTA assisted project for which this contract work is being performed.  In addition to other penalties that may be applicable, the grantee further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submission, or certification, the Federal Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on the Grantee to the extent the Federal Government deems appropriate.

(2) Criminal Fraud.  If the Recipient makes a false, fictitious, or fraudulent claim, statement, submission, certification, or agreement with or to the Federal Government involving a project authorized by 49 U.S.C. chapter 53 or any other Federal statute, the Federal Government reserves the right to impose on the Recipient the penalties of 18 U.S.C. § 1001 or other applicable Federal statue to the extent the Federal Government deems appropriate.

(3) The Grantee agrees to include the above two clauses in each subcontract financed in whole or in part with Federal assistance provided by FTA.  It is further agreed that the clause shall not be modified, except to identify the subcontractor who will be subject to the provisions.

SUSPENSION AND DEBARMENT

This contract is a covered transaction for purposes of 49 CFR Part 29.  As such, the contractor is required to verify that none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are excluded or disqualified as defined at 49 CFR 29.940 and 29.945.  

The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to comply with 49 CFR 29, Subpart C in any lower tier covered transaction it enters into.

 PRIVACY ACT

The following requirements apply to the Grantee and its employees that administer any system of records on behalf of the Federal Government under any contract.

(1)
The Grantee agrees to comply with, and assures the compliance of its employees with, the information restrictions and other applicable requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other things, the Grantee agrees to obtain the express consent of the Federal Government before the Grantee or its employees operate a system of records on behalf of the Federal Government.  The Grantee understands that the requirements of the Privacy Act, including the civil and criminal penalties for violation of that Act, apply to those individuals involved, and that failure to comply with the terms of the Privacy Act may result in termination of the underlying contract.

(2)
The Grantee also agrees to include these requirements in each subcontract to administer any system of records on behalf of the Federal Government financed in whole or in part with Federal assistance provided by FTA.


INCORPORATION OF FEDERAL TRANSIT 


ADMINISTRATION (FTA) TERMS
The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, whether or not expressly set forth in the preceding contract provisions.  All contractual provisions required by DOT, as set forth in FTA Circular 4220.1F, dated March 13, 2013, are hereby incorporated by reference.  Anything to the contrary herein notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this Agreement.  The Grantee shall not perform any act, fail to perform any act, or refuse to comply with any DOTD requests which would cause DOTD to be in violation of the FTA terms and conditions.

